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1.

PUBLIC MEETING ACTION PLAN
Resolution 2020-08

Prepare means & methods to
ensure remote public
participation in meetings

Quorum of public bodies may
participate in meetings
remotely

Town should follow

recommendations of CDC re:
limiting public gatherings

RESOLUTION NUMBER 2020-08

A RESOLUTION OF THE MAYOR AND TOWN COUNCIL OF THE

TOWN OF PARADISE VALLEY, ARIZONA, AUTHORIZING A

PUBLIC MEETING ACTION PLAN
NOW THEREFORE BE IT RESOLVED BY THE MAYOR AND TOWN COUNCIL
OF THE TOWN OF PARADISE VALLEY, ARIZONA AS FOLLOWS:

WHEREAS, on March 11, 2020 the World Health Organization officially declared a
pandemic due to the COVID-19 outbreak; and

WHEREAS, COVID-19 infections have been confirmed in Arizona; and,

WHEREAS, on March 11, 2020 Governor Doug Ducey declared that a State of
Emergency exists in Arizona due to the COVID-19 sutbreak in Arizona;

WHEREAS, it is necessary and appropriate to take actions to ensure that the spread
of COVID-19 is slowed throughout the United States, Arizona, and Paradise Valley, and
that the illncss is prevented from spreading as much as practicable; and

WHEREAS, the Cemters for Disease Control and Prevention (“CDC™) has
increasingly recommended smaller group gatherings and has most recently urped a
nationwide halt to gatherings of more than 50 peaple for the next eight weeks, citing the risk
of the spread of COVID-19, and as of March 16, 2020, the President of the United States of

Admerica bas urged groups of no more than 10 in close proximity; and



REMOTE PARTICIPATION IN MEETINGS

Public Notice of Meetings
PARADISE

e AlertPV
VALLEY

o www.paradisevalleyaz.gov/alertpv
SIGN UP TODAY!

e Create an account
e Select which notices to receive

* Town Website — Agenda/Video
* TC, PC, BOA, & Hillside

https://paradisevalleyaz.legistar.co
m/Calendar.aspx

ALERT
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. Name | Meeting Date \ Meeting Time | Meeting Location Action Su
htt p S ://WWW. p a ra d I S eva I I eva Z ° gOV/S Town Council 5/28/2020 3:00 PM Council Chambers Not avail
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http://www.paradisevalleyaz.gov/alertpv
https://paradisevalleyaz.legistar.com/Calendar.aspx
https://www.paradisevalleyaz.gov/82/Boards-Commissions
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Public Attendance During Meetings

* TC, PC, BOA, & Hillside meetings
streamed live at:
https://paradisevalleyaz.legistar.com/
Calendar.aspx

 All public bodies (members,
applicants, & public) will attend using

zoomeQ

Video Conferencing

AV & IT assistance for members /
applicants

* Instructions to join Zoom meeting on
agenda, AlertPV, website, bulletin
board, front door

Town Counci il on 2020-¢ X |+ — (=]

& S o @ paradisevalleyazgra [ ¢

3. EXECUTIVE SESSION

20-087 Discussion or onsult tion with the Town Attorn

to consider the Tow s position and Prov ide instruction

regarding Dev Ioor“en Agreement negotiations related to

the Lincoln Plaza Medical Center as authorized by A.R.S.

§38 431.03(A)(4) and/or legal

2. STUDY SESSION ITEMS - APPROXIMATE START TIME 3:30
PM

X

20-086 Discussion of Lincoln Drive Median Landscape
mprovements 30 Minutes

share



https://paradisevalleyaz.legistar.com/Calendar.aspx

REMOTE PARTICIPATION IN MEETINGS

Providing Public Comments

P eCO m m e nt (d i re Ctly O n age n d a) Meeting_details Mot available A Agenda Not available | Mot available | eComment
. . Meeting details = 7L Action Summary =+ Agenda Mot available | ™ vigdeg Mot available
https://paradisevalleyaz.legistar.com/Cal
endar.aspx
e Comments
. 12. ACTION ITEMS
* Register to speak
[ E ma | | . d m | | | er @ p ara d iseva | | eya 7 gov 20-141 Consideration and Possible Adoption of Resolution 2020-06 Authorizing the Sale of
' : Excise Tax Revenue Obligation Pursuant to a Purchase Agreement; Authorizing
° Read d u I'i ng meeti ng If req uested bUt Agreements; Delegating Certain Authority; and Declaring an Emergency
. . ! . . . ! Legislation Text 01 Resolution 2020-06 Presentation 02 Paradise Valley Excise Tax Series 2020
pU bl ICcomme nts tl me I Im ItS Stl | | d p p |y 03 Resolution 2020-06 Approving Excise Tax Revenue Obligations 04 First Excise Tax Purchase Agreement
05 First Excise Tax Trust Agreement 06 Placement Agent Agreement
e Zoom Conference o Commen

e Chat — enter name and item to address
e Use “raise hand” feature


https://paradisevalleyaz.legistar.com/Calendar.aspx
mailto:dmiller@paradisevalleyaz.gov
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Communication with the public how to participate

e AlertPV
* Agenda
e Bulletin board

* Front door V' DEO
. Website TUTORIAL

* Video clip of this presentation
e Screen shot video tutorial
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Guidelines for remote meetings

* Guidelines for Video Streaming

e Guidelines for Video
Conferencing

Purpose
These guidelines provide best practices for elected and appointed officials and staff
members with regard to video streaming of public meetings.

Mission Vision Values

TOWN OF PARADISE VALLEY
VIDEO STREAMING GUIDELINES
AND BEST PRACTICES

The decision to webcast public meetings is consistent with the Town's Statement of
Organizational Values: Professionalism, High Quality Customer Service, Teamwork,

Respect, Accountability, Transpa

Terms

Encoding is the process of prepa
enceding process, the audio and
download formats. The program
computers, without the need for ¢

Webcast or Video Streaming is a
the internet.

Video On-Demand enables indivi
central server for viewing on com
available

Meeting Video to Be Provided ¢
Town Council, Planning Commis:
and other public meetings held in
the Council may deem appropria
demand viewing

The videos of public meetings art
Town’s website for at least the m
Archives, and Public Records or
by the Town'’s custodian of public

TOWN OF PARADISE VALLEY
AUDIO / VIDEO CONFERENCING GUIDELINES
AND BESTPRACTICES

Purpose
These guidelines provide best practices for elected and appointed officials and staff

Attendance via Video Conferencing Encouraged
Elected and appointed officials are encouraged to attend meetings by audio/video
conference if they are unable to attend in person

Resources
The Town of Paradise Valley's primary AV service provider is Zoom Communications.
The Town maintains one Zoom Room license and multiple Pro licenses.

Best Practices — Meeting Setup and Meeting Management

¢ Instructions on how to join the Zoom conference should be provided to meeting
participants in advance. A reminder email with the meeting |D should be sent the
day before or day of the meeting

s The meeting organizer should ensure microphones are unmuted and distributed
appropriately to pick up all in-person attendees.

+ Remote participants attending by computer, should click the Zoom meeting link
several minutes before the start of the meeting to download the software

+ The meeting organizer should establish the online conference five to ten minutes
prior to the meeting start time to welcome participants as they arrive and answer
any questions about the software and resolves problems before the meeting.

* All PowerPoint presentations and other documents to be shared should be
loaded and ready to be shared in Zoom screen share
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Dos of Video Conferencing
v'Connect at least 5 minutes before
start time & test audio

v'Consider lighting, background,
clothing (fpatterns blur on video), &
distance from camera

v'Mute audio

v'Request to speak

v/State name each time before speaking
v'Speak clearly with measured pace

v'Say “l yield” or “thank you” when
done speaking

v'4 second pauses between speakers
v'Reference document title / page #

Don’ts of Video Conferencing

v'No rapid body movements / gestures
(screen lag)

v'Do not use Zoom chat feature for
discussions related to items on the
agenda
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