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PUBLIC MEETING ACTION PLAN

Resolution 2020-08

1. Prepare means & methods to 
ensure remote public 
participation in meetings

2. Quorum of public bodies may 
participate in meetings 
remotely

3. Town should follow 
recommendations of CDC re: 
limiting public gatherings
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REMOTE PARTICIPATION IN MEETINGS

Public Notice of Meetings

• AlertPV
• www.paradisevalleyaz.gov/alertpv

• Create an account

• Select which notices to receive

• Town Website – Agenda/Video
• TC, PC, BOA, & Hillside

https://paradisevalleyaz.legistar.co
m/Calendar.aspx

• All other Committees

https://www.paradisevalleyaz.gov/8
2/Boards-Commissions
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REMOTE PARTICIPATION IN MEETINGS
Public Attendance During Meetings

• TC, PC, BOA, & Hillside meetings 
streamed live at: 
https://paradisevalleyaz.legistar.com/
Calendar.aspx

• All public bodies (members, 
applicants, & public) will attend using

• AV & IT assistance for members / 
applicants

• Instructions to join Zoom meeting on 
agenda, AlertPV, website, bulletin 
board, front door 4

https://paradisevalleyaz.legistar.com/Calendar.aspx


REMOTE PARTICIPATION IN MEETINGS
Providing Public Comments

• eComment (directly on agenda)

https://paradisevalleyaz.legistar.com/Cal
endar.aspx

• Comments
• Register to speak

• Email: dmiller@paradisevalleyaz.gov
• Read during meeting, if requested, but 

public comments time limits still apply

• Zoom Conference
• Chat – enter name and item to address
• Use “raise hand” feature
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REMOTE PARTICIPATION IN MEETINGS

Communication with the public how to  participate 

• AlertPV

• Agenda 

• Bulletin board

• Front door

• Website
• Video clip of this presentation

• Screen shot video tutorial
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REMOTE PARTICIPATION IN MEETINGS

Guidelines for remote meetings

• Guidelines for Video Streaming

• Guidelines for Video 
Conferencing

7



REMOTE PARTICIPATION IN MEETINGS
Dos of Video Conferencing

Connect at least 5 minutes before 
start time & test audio

Consider lighting, background,  
clothing (patterns blur on video), & 
distance from camera

Mute audio 

Request to speak

State name each time before speaking

Speak clearly with measured pace

Say “I yield” or “thank you” when 
done speaking

4 second pauses between speakers 

Reference document title / page #

Don’ts of Video Conferencing

No rapid body movements / gestures 
(screen lag)

Do not use Zoom chat feature for 
discussions related to items on the 
agenda
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Questions?
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