
Town Council

Town of Paradise Valley

Meeting Notice and Agenda

6401 E Lincoln Dr
Paradise Valley, AZ  85253

Council Chambers2:00 PMThursday, May 14, 2020

IN-PERSON ATTENDANCE AT PUBLIC MEETINGS HAS BEEN SUSPENDED UNTIL 

FURTHER NOTICE. WATCH LIVE STREAMED MEETINGS AT:

https://paradisevalleyaz.legistar.com/Calendar.aspx

1.  CALL TO ORDER / ROLL CALL

THIS MEETING WILL BE HELD BY REMOTE PARTICIPATION ONLY

PUBLIC PARTICIPATION IN THE MEETING

Members of the public are encouraged to participate in the meeting via the following 

options:

1. View the live stream at https://paradisevalleyaz.legistar.com/Calendar.aspx

     (a) Click on Calendar Tab

     (b) Look for Town Council meeting (you may have to select it from the dropdown list) 

and find the meeting date

     (c) Click the “In Progress” link in the column titled Video

2. Zoom Conference  

     (a) Computer: https://zoom.us/j/6678902153 

     (b) Telephone: 1 669 900 6833 Meeting ID 667 890 2153 

3. Submitting questions and comments:

     (a) Visit https://paradisevalleyaz.legistar.com/Calendar.aspx, search for the meeting 

date, and click “eComment”.  Locate the agenda item you are interested in and click 

“Comment” (Please submit comments at least 1 hr prior to meeting)

     (b) Email dmiller@paradisevalleyaz.gov (Please submit comments at least 1 hr prior 

to meeting)

4. Speaking during Call to the Public / Public Hearings

      (a) Visit https://paradisevalleyaz.legistar.com/Calendar.aspx, search for the meeting 

date, and click “eComment”.  Locate the agenda item and click “Register to Speak”.  

Join the meeting by dialing 1 669 900 6833 Meeting ID 667 890 2153 

      (b) If attending by Zoom Video Conference, click the chat button and enter your 

name and the agenda item you would like to address

(These meeting participation guidelines are pursuant to Town Council Resolution 2020-08 

adopted March 17, 2020.)

Notice is hereby given pursuant to A.R.S. §38-431.02. that members of the Town Council 

will attend by audio/video conference call.

2.  EXECUTIVE SESSION

Discussion or consultation with the Town Attorney for legal advice 

regarding Article XI, Section 1102.2.B as authorized by A.R.S. §38 

431.03(A)(3.)

20-195
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May 14, 2020Town Council Meeting Notice and Agenda

Discussion or consultation with the Town Attorney to consider the 

Town's position regarding contract negotiations with Experience 

Scottsdale as authorized by A.R.S. §38 431.03(A)(4) and legal advice 

as authorized by A.R.S. §38 431.03(A)(3).

20-193

Discussion or consultation with the Town representatives 

concerning negotiations for the purchase, sale, or lease of real 

property in the vicinity of the 6500 block of East Bar Z Lane as 

authorized by A.R.S. §38 431.03(A)(7) and/or discussion and 

consultation with the Town Attorney for legal regarding zoning law 

advice as authorized by A.R.S. §38 431.03(A)(3.)

20-214

The Town Council may go into executive session at one or more 

times during the meeting as needed to confer with the Town 

Attorney for legal advice regarding any of the items listed on the 

agenda as authorized by A.R.S. §38-431.03(A)(3).

20-194

3.  STUDY SESSION ITEMS - APPROXIMATE START TIME 3:00 pm

The Study Session is open to the public however the following items are scheduled for 

discussion only. The Town Council will be briefed by staff and other Town 

representatives. There will be no votes and no final action taken on discussion items. 

The Council may give direction to staff and request that items be scheduled for 

consideration and final action at a later date. The order of discussion items and the 

estimated time scheduled to hear each item are subject to change.

Discussion of Building Pad Height

60 Minutes

20-199

Paul Mood, Town Engineer, 480-348-3573 Staff Contact:

Discussion of Native Plant Preservation Requirements 

20 Minutes

20-201

Jeremy Knapp, Community Development Director, 480-348-3522Staff Contact:

Discussion of Planning Process Applicant Interaction & Public 

Outreach

30 Minutes

20-190

Paul Michaud, Planning Manager, 480-348-3574Staff Contact:

Discussion on Release of Drainage Easement at 3310 E. Stella Lane 

15 Minutes

20-187

George Burton, 480-348-3525 Staff Contact:

Update from and Discussion with Experience Scottsdale Regarding 

its Strategic Recovery Plan

30 Minutes

20-204

Jill Keimach, 480-348-3533Staff Contact:
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May 14, 2020Town Council Meeting Notice and Agenda

Discussion of Resolution Authorizing Temporary Rescission and 

Amendments to Certain Zoning Ordinance Provisions During the 

Effective Dates for Social Distancing in Response to the Covid-19 

Pandemic

15 Minutes

20-206

Jill Keimach, 480-348-3533
Andrew Miller, 480-348-3526

Staff Contact:

4.  BREAK

Page 3 Town of Paradise Valley Printed on 5/12/2020

http://paradisevalleyaz.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3436


May 14, 2020Town Council Meeting Notice and Agenda

5.  RECONVENE FOR REGULAR MEETING 6:00 PM

6.  ROLL CALL

7.  PLEDGE OF ALLEGIANCE*

8.  PRESENTATIONS*

9.  CALL TO THE PUBLIC

Citizens may address the Council on any matter not on the agenda. In conformance with 

Open Meeting Laws, Council may not discuss or take action on this matter at this 

Council meeting, but may respond to criticism, ask that staff review a matter raised, or 

ask that it be placed on a future agenda. Those making comments shall limit their 

remarks to three (3) minutes. Please fill out a Speaker Request form prior to addressing 

the Council.

10.  CONSENT AGENDA

All items on the Consent Agenda are considered by the Town Council to be routine and 

will be enacted by a single motion. There will be no separate discussion of these items. 

If a member of the Council or public desires discussion on any item it will be removed 

from the Consent Agenda and considered separately. Please fill out a Speaker Request 

form prior to the start of the meeting and indicate which item you would like to address.

Minutes of Town Council Meeting April 23, 202020-196

Approval of Board of Adjustment Chair20-203

Approve Quinn Williams to serve a one-year term as Chair of the Board of 
Adjustment.

Recommendation:

Duncan Miller, 480-348-3610Staff Contact:

11.  PUBLIC HEARINGS

The Town Council may hear public comments and take action on any of these items.  

Citizens may address the Council regarding any or all of these items. Those making 

comments are limited to three (3) minutes. Speakers may not yield their time to others.  

Please fill out a Speaker Request form prior to the start of the meeting and indicate 

which item you would like to address.

12.  ACTION ITEMS

The Town Council May Take Action on This Item.  Citizens may address the Council 

regarding any or all of these items. Those making comments are limited to three (3) 

minutes. Speakers may not yield their time to others.  Please fill out a Speaker Request 

form prior to the start of the meeting and indicate which item you would like to address.
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May 14, 2020Town Council Meeting Notice and Agenda

Award of Construction Contract for Lincoln Drive and Invergordon 

Road Intersection Realignment Improvements

20-192

Authorize the Town Manager to execute the construction contract with B&F 
Contracting, Inc. in the amount not to exceed $188,658.91 and waive the 
14-day contract execution wait period. 

Recommendation:

Paul Mood, Town Engineer, 480-348-3573 Staff Contact:

Adoption of Resolution Number 2020-14 Expressing Appreciation 

for the Response to the Covid-19 Pandemic

20-200

Adopt Resolution Number 2020-14.Recommendation:

Sarah Meland, 480-348-3544Staff Contact:

Adoption of Resolution 2020-15: Authorizing Temporary Rescission 

and Amendments to Certain Zoning Ordinance Provisions During 

the Effective Dates for Social Distancing in Response to the 

Covid-19 Pandemic and Related Town Practices to Stop the Spread 

of Covid-19

20-207

Adopt Resolution 2020-15Recommendation:

Jill Keimach, 480-348-3533
Andrew Miller, 480-348-3526

Staff Contact:

13.  FUTURE AGENDA ITEMS

The Town Council May Take Action on This Item.  The Mayor or Town Manager will 

present the long range meeting agenda schedule and announce major topics for the 

following meeting. Any member of the Council may move to have the Town Manager add 

a new agenda item to a future agenda. Upon concurrence of three more Members, which 

may include the Mayor, the item shall be added to the list of future agenda items and 

scheduled by the Town Manager as a future agenda item within 60 days.

Consideration of Requests for Future Agenda Items20-198

Review the current list of pending agenda topics.Recommendation:

Jill B. Keimach, Town Manager, 480-348-3690Staff Contact:

14.  MAYOR / COUNCIL / MANAGER COMMENTS

The Mayor, Council or Town Manager may provide a summary of current events. In 

conformance with Open Meeting Laws, Council may not have discussion or take action at 

this Council meeting on any matter discussed during the summary.

15.  STUDY SESSION CONTINUED
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May 14, 2020Town Council Meeting Notice and Agenda

Information, discussion and direction on the Town’s Recommended 

Budget for Fiscal Year 2020/21 (Beginning July 1, 2020 and Ending 

June 30, 2021) and Capital Improvement Plan for Fiscal Years 

2019/20 through 2024/25

20-202

To receive information and provide direction to staff for incorporation into 
the Final Budget

Recommendation:

Douglas Allen Staff Contact:

16.  ADJOURN

AGENDA IS SUBJECT TO CHANGE

*Notice is hereby given that pursuant to A.R.S. §1-602.A.9, subject to certain specified 

statutory exceptions, parents have a right to consent before the State or any of its 

political subdivisions make a video or audio recording of a minor child. Meetings of the 

Town Council are audio and/or video recorded, and, as a result, proceedings in which 

children are present may be subject to such recording. Parents in order to exercise their 

rights may either file written consent with the Town Clerk to such recording, or take 

personal action to ensure that their child or children are not present when a recording 

may be made. If a child is present at the time a recording is made, the Town will assume 

that the rights afforded parents pursuant to A.R.S. §1-602.A.9 have been waived.

The Town of Paradise Valley endeavors to make all public meetings accessible to 

persons with disabilities. With 72 hours advance notice, special assistance can also be 

provided for disabled persons at public meetings. Please call 480-948-7411 (voice) or 

480-483-1811 (TDD) to request accommodation to

participate in the Town Council meeting.
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Town of Paradise Valley

Action Report

6401 E Lincoln Dr
Paradise Valley, AZ  85253

File #: 20-195

Discussion or consultation with the Town Attorney for legal advice regarding Article XI, Section
1102.2.B as authorized by A.R.S. §38 431.03(A)(3.)
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Town of Paradise Valley

Action Report

6401 E Lincoln Dr
Paradise Valley, AZ  85253

File #: 20-193

Discussion or consultation with the Town Attorney to consider the Town's position regarding contract
negotiations with Experience Scottsdale as authorized by A.R.S. §38 431.03(A)(4) and legal advice
as authorized by A.R.S. §38 431.03(A)(3).
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Town of Paradise Valley

Action Report

6401 E Lincoln Dr
Paradise Valley, AZ  85253

File #: 20-214

Discussion or consultation with the Town representatives concerning negotiations for the purchase,
sale, or lease of real property in the vicinity of the 6500 block of East Bar Z Lane as authorized by
A.R.S. §38 431.03(A)(7) and/or discussion and consultation with the Town Attorney for legal
regarding zoning law advice as authorized by A.R.S. §38 431.03(A)(3.)
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Town of Paradise Valley

Action Report

6401 E Lincoln Dr
Paradise Valley, AZ  85253

File #: 20-194

The Town Council may go into executive session at one or more times during the meeting as
needed to confer with the Town Attorney for legal advice regarding any of the items listed on
the agenda as authorized by A.R.S. §38-431.03(A)(3).
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Town of Paradise Valley

Action Report

6401 E Lincoln Dr
Paradise Valley, AZ  85253

File #: 20-199

TO: Mayor Bien-Willner and Town Council Members

FROM: Jill Keimach, Town Manager
Jeremy Knapp, Community Development Director
Paul Mood, Town Engineer

DATE: May 14, 2020

DEPARTMENT: Engineering

AGENDA TITLE:
Discussion of Building Pad Height

SUMMARY STATEMENT:
Background

At the January 23, 2020 Town Council Work Study staff presented material in regards to building pad
heights which is one of the more frequent development related questions associated with new
construction.  When vacant lots are developed, or existing properties redeveloped building pad
heights and overall allowable structure heights are often questioned.

Town Code Section 5-10-5, B,2, a states that “The building pad shall not exceed two (2) feet in height
except where required to protect the building against flooding, in which case the pad shall be one (1)
foot above the water surface elevation of the 100-year event”.

This section of the Town Code does not state where the height of the building pad shall be measured
from and is open to interpretation.  Historically, staff has interpreted the height of the building pad to
be taken from the “natural grade” of the lot.  This can create a situation where the building pad is not
level.  In order to get a level building pad, developers may add non-earthen material such as slurry, a
thickened concrete pad or use stem walls and a framed floor to create a level building area.  In the
event that these construction methods are used to create a level building surface it does not change
the elevation of the “lowest natural grade” from which the overall height of the structure is measured
from.

As a follow up to the January, 23, 2020 Town Council Work Study the attached presentation provides
information on surrounding municipal codes related to building pads and residential structure heights,
visual impacts to properties and potential code amendments to require residential properties more
closely follow the contour of the lot for non-hillside properties.  An example of additional fill being
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File #: 20-199

added to a landscaped area is also included as the Town Code currently does not limit the amount of
fill in landscaped areas.

Staff worked with a local architect and civil engineer that have completed numerous residential
projects in Paradise Valley and surrounding municipalities to research fill material and building height
requirements.  No other municipalities were found to have limitations on the amount of fill that can be
added under a building pad.  Paradise Valley was found to have the most restrictive height
requirements while Phoenix, Glendale and Scottsdale were the least restrictive.  Home Owners
Associations may impose their own restrictions.

BUDGETARY IMPACT:
No anticipated impact at this time.

ATTACHMENT(S):
Attachment A - PowerPoint Presentation
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TOWN OF PARADISE VALLEY
BUILDING PAD HEIGHT

May 14, 2020



AGENDA 2

Agenda
1.  Town Code Fill Under Pad Overview
2.  Staff Interpretation
3.  Municipal Cut & Fill Regulations
4.  Visual Impacts
5.  Potential Code Amendments & Examples
6.  Landscaping Fill



TOWN CODE OVERVIEW 3

One of the most frequently asked questions associated with new  residential 
construction is in regards to how the building pad heights are determined and what 
affects it has in the overall allowable height of a structure.

Town Code Section 5:  Building & Construction
Town Code Section 5-10-5: Grading & Dust Control Regulations
Town Code Section 5-10-5, B: Grading Permits Required For Land Disturbance

• “Filling” means dumping or depositing earthen material resulting in raising of 
the grade at that location.

• “Earthen Material” means any rock, natural soil or any combination thereof.



TOWN CODE OVERVIEW 4

Town Code Section 5-10-5, B,2, a:  Grading Plans prepared by a Civil Engineer
• The grading plan shall contain the preparing engineers certification of the 100 year water 

surface elevation and finished floor elevation.
• The building pad shall not exceed two (2) feet in height except where required to protect the 

building against flooding, in which case the pad shall be one (1) foot above the water surface 
elevation of the 100 year event

Concrete Slab (Finished Floor)

Building Pad



STAFF INTERPRETATION
5

The building pad shall not exceed two (2) feet in height except where required to protect the building 
against flooding…

• Engineering staff interprets this section of the Town Code to mean that no more than 2 feet of 
earthen material may be placed following the natural contour of a property to raise up the 
building pad unless it is needed to protect the home from flooding.

• Developers and/or property owners desiring a single level home may achieve a level building 
pad by:

a. Addition of non-earthen material such as thickening the slab with 2-sack slurry
b. Use stem walls and framed floor with crawl space
c. Thickened concrete slab

• Building height measurement is taken from same location (lowest natural grade)



EXAMPLE (BUILDING PAD)
6

2’ Earthen Fill

2-Sack Slurry

Natural Grade of Lot

* Lowest Natural Grade  
Under Structure

Not To Scale

* Building height is measured from Lowest Natural Grade  Under Structure



EXAMPLE  (1 ACRE LOT)
7

Shaded area indicates use of 2-sack 
slurry to limit earthen fill under slab to a 
maximum of 2 feet.

North



MUNICIPAL FILL & HEIGHT REQUIREMENTS
8

Fill Limits
No other municipalities were found to have restrictions as to how much fill may be added to raise the pad 
elevation above natural grade.  

Building Height Limits (excludes any HOA restrictions)
• Paradise Valley 24’ from lowest natural grade and open space criteria
• Prescott 24’ from rolling plane from natural grade (% of roof area may be raised up to 28’)
• Cave Creek 25’ adjacent natural grade
• Phoenix 30’ from adjacent natural grade
• Glendale 30’ from rolling plane from natural grade
• Scottsdale 30’ from rolling plane from natural grade



VISUAL IMPACT
9

Pad 
Elevated 5’ 
9” above 
LNG Visual impacts of limiting 

finished floor elevations.



VISUAL IMPACTS
10

Visual impacts of limiting 
finished floor elevations.

Pad 
Elevated 3’ 
9” above 
LNG



VISUAL IMPACTS
11

Visual impacts of limiting 
finished floor elevations.

Pad 
Elevated 1’ 
9” above 
LNG



VISUAL IMPACTS
12

Visual impacts of limiting 
finished floor elevations.

Pad 
Elevated 
9” above 
LNG



FILL & HEIGHT REQUIREMENTS
13

Potential Town Code amendments to require non-hillside residential structures to follow the 
contour of the land.
• Remove maximum 2’ fill limitation
• Add maximum finished floor height to 3’ above natural grade
• Continue to measure height from lowest natural grade under structure
• Continue to require open space criteria
• Require building pad height certification and possibly rough grading inspection as part of 

pre-slab inspection



EXAMPLE  #1
14

Current Code (typical)



EXAMPLE  #2
15

Current Code Allows (caused concerns)



EXAMPLE  #3
16

Current Code Allows



EXAMPLE  #4
17

Possible Code Amendment (3’ max finished floor from natural grade)



FILL & HEIGHT REQUIREMENTS
18

Concerns with Town Code amendments to limit finished floor heights:
• Added costs for drainage systems around “notched” or “stepped” finished floors
• Single level floor plans are more desirable
• Development community input would be recommended before any potential 

amendments to the Town Code

Additional items that may be considered:
• Limits of fill material for patios, pools, landscaped areas, etc.
• Timing of building height certification (currently required prior to certificate of occupancy)
• Require building pad elevation certification prior to pre-slab inspection
• Require finished floor elevation certification prior to framing inspection



LANDSCAPING FILL 19

Town Code does not limit the amount of 
fill for landscaped areas so long as 
drainage is not affected.

Example grading & drainage plan shows 
approx. 3’ of fill for chipping plateau and 
approx. 5’ of fill for the putting green.

Chipping 
Plateau

Putting 
Green



QUESTIONS?

20



Town of Paradise Valley

Action Report

6401 E Lincoln Dr
Paradise Valley, AZ  85253

File #: 20-201

TO: Mayor Bien-Willner and Town Council Members

FROM: Jill Keimach, Town Manager
Jeremy Knapp, Community Development Director

DATE: May 14, 2020

DEPARTMENT: Community Development

AGENDA TITLE:
Discussion of Native Plant Preservation Requirements (20 Minutes)

SUMMARY STATEMENT:
In January of 2020 the Town Council discussed in a Work Study Session the Town’s regulations
regarding Native Plant Preservation.  In 2006 the Town adopted Ordinance 577 introducing a new
Town Code Section 5-8-4 Native Plan Preservation.

This code section outlines the requirements for preservation of Native Plants when constructing a
new home or completing a remodel or addition more than $500,000.  This section is applicable to
single-family residential development during the construction process.  The protected plans include
certain trees and cacti and require an inventory be submitted with the permit application.  Failure to
comply with the requirements include penalties up to a Class 1 Misdemeanor and fine up to $2,500.

Although this discussion is focused on the flat land single-family development requirements, it is
worth noting that separate regulations are in place on Hillside lots which further Native Plant
Preservation by minimizing disturbance on the lot and requiring areas that are disturbed to be
restored.  Furthermore, Native Plant Preservation requirements can be stipulated on Special Use
Permit properties during the Planning Commission and Town Council consideration.

During the previous Study Session discussion staff requested to move forward with researching the
following:

1. Clarifying need for Native Plant Preservation Plan for Grading Plan;
2. Requiring a pre-inspection prior to commencement of grading/building activity;
3. Provide a list of approved Plant Preservation contractors; and,
4. Expand the list of protected plants that are found in Maricopa County.

Council further requested that research be done identifying what other municipalities with similar
values as the Town do in regard to Native Plant Preservation.  Staff researched Native Plant
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File #: 20-201

Preservation requirements in Carefree, Cave Creek, Sedona, and Scottsdale.  A short summary of
each is below:

Carefree -
Native Plant Preservation ordinance is embedded in the Zoning Ordinance.  The Town of Carefree
regulates landscaping on all private property within the municipality.  A landscape plan is required for
all grading or building permits with the exception of interior projects only.  Property owners are not
permitted to disturb any landscaping outside of the development envelope (buildable area) of the lot
unless to prune diseased or dead tree limbs or remove packrat nests.  Non-native plant species are
only permitted in the building envelope of the lot.  The protected plant list includes all plants found on
the State’s list which are common in Maricopa County.

Cave Creek -
The Native Plant Preservation ordinance is embedded in the Zoning Ordinance.  The Town of Cave
Creek regulates landscaping on private property within the municipality.  A landscape plan is required
for all grading or building permits with the exception of interior projects only.  Property owners are not
permitted to disturb any landscaping outside of the maximum lot disturbance area.  Cave Creek also
requires a financial assurance with building permits, so the town can revegetate disturbed areas if
they are destroyed by the builder/contactor.  The inspection process for Cave Creek also includes an
initial field walk, a preliminary inspection, an inspection of the salvage plant nursery, and a final
inspection.

Sedona -
Does not have a Native Plant Preservation Ordinance but does regulate landscaping on private
property within the municipal code.  Encourage the protection of trees on residential property and
incentivizes the protection of existing trees by counting one existing tree equivalent to four new trees
for the purposes of meeting the required number of trees on a site.  There are very specific
requirements for fencing and tree protection methods.

Scottsdale -
First adopted their Native Plant Preservation Ordinance in 1981 which is in the municipal code.  Most
of the regulations are focused on commercial development and large-scale subdivisions and the
requirements for single-family custom homes on individual lots are similar to the Town’s.  Single-
family projects are required to submit a native plant inventory and site plan at the time of
building/grading permit application.  The major difference is that Scottsdale requires a pre-inspection
where the Town does not.

BUDGETARY IMPACT:
No budgetary impact anticipated.

ATTACHMENT(S):
A - Town Code Section 5-8-4
B - PowerPoint Presentation
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BUILDING AND CONSTRUCTION 

5-31 

A. An application for a building permit shall be made by the owner or lessee, or agent of 
either. If such application is made by a person other than the owner in fee, it shall be 
accompanied by a duly verified affidavit of the owner in fee that the proposed work is 
authorized by the owner in fee and that the person making the application is authorized 
to make such application as agent of the owner.  

 
B. An application shall contain the full names and addresses of the applicant and of the 

owner, and, if the owner is a corporate body, of its responsible officers.  
 
Section 5-8-3  Revocation  
 
The Director of Building Inspection under the provisions of this Article whenever there 
has been any false statement or misrepresentation as to a material fact in the application or 
plans upon which the permit or approval was based.  
 
Section 5-8-4  Native Plant Preservation 

577 
 

 
To insure mature protected native plants are not unnecessarily destroyed or removed the 
Town requires native plant preservation. Upon application for a building permit for all new 
construction and additions over $500,000 in value and all demolition and grading  
permits an applicant must first complete a Native Plant Preservation Plan. No person shall 
destroy, mutilate, remove from the premises, or relocate to another place on the premises 
any protected native plant during construction within the Town without first submitting a 
Native Plant Preservation Plan according to the terms of this Article.  
 
A. Protected native plants  
 

Trees which are over four (4) inches in caliper of the following species:  
 

Acacia Constricta   White Thorn Acacia  
Acacia Greggii   Catclaw Acacia  
Cercidium Microphylum  Foothill Palo Verde  
Cercidium Floridum  Blue Palo Verde  
Olneya Tesota   Ironwood  
Prosopis Species   Mesquite  

 
Cacti which are three (3) feet or greater in height of the following species:  

 
Carnegiea Gigantean  Saguaro  
Ferocactus Species  Barrel  
Fouquieria Splendens  Ocotillo  
Peniocereus Greggii  Desert Night Blooming Cereus  

 
B. Native plant permit  
 



BUILDING AND CONSTRUCTION 

5-32 

The Town Manager or designee shall prescribe and provide an application form for use 
by applicants as required by this Article. Additional information may also be required 
by the Town Manager or his designee in order to insure that the purpose of this section 
is fulfilled.  

 
1. Native plant inventory, containing:  

  
a. Aerial photograph and/or site plan showing the location of all protected native 

plants within the area of disturbance.  
b. List of the number, species, size, general condition, and salvage status of all 

protected native plants within the area of disturbance.  
 
2. Native plant relocation narrative containing information on the proposed location 

or relocation of all protected native plants.  
 
C. Penalties  

 
Failure to comply with the requirements of the Native Plant Preservation Plan shall cause 
immediate suspension of all inspection activity. In addition, any violation of this section is 
a Class 1 Misdemeanor which, upon conviction, may be punishable by a fine not 
exceeding two thousand five hundred dollars ($2,500.00), or by imprisonment for a term 
not to exceed six (6) months, or by both such fine and imprisonment. Each day this 
violation continues shall constitute a separate offense.  
 
Section 5-8-5  Demolition 
 
A.  Definitions.  

 
1. “Demolition” means to destroy, tear down, raze, level, or wreck, or remove any 

building or structure.  
 
2. “Partial Demolition” means to destroy, tear down, level or raze any portion of an 

existing building or structure, including walls for additions, remodels, alterations or 
repairs, excluding but not limited to, painting, flooring, and cabinets or appliances.  

 
3. “Structure Moving” means to detach a building or structure from the surface of the 

ground for the purpose of moving the building or structure to a different location on 
the same parcel or to any other parcel in the Town or outside of the Town.  

 
B. Demolition of Buildings.  
 
It shall be unlawful for any person to commence any interior or exterior demolition or 
partial demolition of any building or structure, or move or relocate any building or 
structure within the Town without first obtaining a demolition permit from the Town. The 
fee for a demolition permit shall be as set forth in the Paradise Valley Fee Schedule.  
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Provide information to the Town Council regarding Town Code and 
process concerning Native Plant Preservation.
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• Summarize Previous Council Study Session Discussion
• Comparison to other Communities
• Possible Process Improvements
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• Staff Suggested the following:

• Clarifying need for Native Plant Preservation Plan for Grading Plan

• Requiring a pre-inspection prior to start of grading/building activity

• Provide residents a list of contractors

• Expand the list of protected plants found in Maricopa County

• Council asked that staff research what other municipalities best practices

May 14, 2020
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• Implementation during demolition and construction phases of new homes

• Any new home or remodel/addition greater then $500,000 requires a 
Native Plant Preservation Plan

• Plan includes an aerial photograph and/or site plan showing all 
protected native plants within area of disturbance

• Lists number, species, size, and condition of protective native plants

• Narrative explaining relocation (if necessary)

• Reviewed by the Building Division as part of plan review

• Inspected at Building Final to ensure remain
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• Multiple Locations in Town Code that Address Preservation

• Town Code Section 5-8-4 – Single-Family Home Construction

• Zoning Ordinance Article 22 – Hillside Development

• SUP Review and Stipulations

• Today’s discussion is focused on the regulation of native plants during the 
construction of single-family homes.

May 14, 2020
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Carefree

• Regulates landscaping on private property, transition landscaping from the 
structure to surrounding native landscaping

• Requires landscape plan for all building/grading permit

• Native plants cannot be touched outside of the building envelope, except to 
prune diseased or dying trees or remove packrat nests

May 14, 2020
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Cave Creek

• Regulates landscaping on private property, transition landscaping from the 
structure to surrounding native landscaping

• Has maximum lot disturbances, cannot landscape outside of that area

• Requires landscape plan for all building/grading permit

• Requires a Financial Assurance with building permits so the Town can 
revegetate disturbed areas

• Inspections include, field walk, prelim inspection, nursery inspection, and final 
inspection

May 14, 2020
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Sedona

• Does not have a Native Plant Preservation Ordinance

• Regulates landscaping on private property, primarily trees

• No trees can be removed unless it is within the building envelope, a fire 
hazard, is an invasive species, dead or diseased

• Requires trees to be saved during construction activities to be fenced off

• Utilizes incentives (keeping 1 native tree is equivalent to planting 4 new ones) 
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Scottsdale

• Adopted a Native Plant Preservation Ordinance in 1981

• Regulates landscaping on private property

• Single-family projects are required to submit a native plant inventory report 
and site plan at time of building permit submittal

• Requires a pre-inspection and post-inspection

May 14, 2020
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1. Update to current list of plants (Code Change)
2. Revise Section 5-10-5 “Grading and Dust Regulations” to clearly define a 

Native Plant Preservation Plan is required as part of a grading permit 
application (Code Change)

3. Require as part of a Storm Water Pollution Protection Plan Inspection the 
inspection of the native plants on site (Policy Decision – Staff 
Implementation)

4. Provide, through the permitting process, a list of approved contractors 
(Policy Decision – Staff Implementation)

May 14, 2020
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Currently Town Code Specifically protects trees that are over 4 inches in caliper
White Thorn Acacia Catclaw Acacia
Foothill Palo Verde Blue Palo Verde
Ironwood Mesquite

And Cacti which are three feet or greater in height
Saguaro Barrel
Ocotillo Desert Night Blooming Cereus

May 14, 2020
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Staff suggests adding trees that are over 4 inches in caliper
Red Barberry Cruxifiction Thron
Desert Hackberry Desert Willow
Juniper Cottonwood

And one additional cactus, Soaptree Yucca
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Provide information to the Town Council regarding Town Code and 
process concerning Native Plant Preservation.
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Town of Paradise Valley

Action Report

6401 E Lincoln Dr
Paradise Valley, AZ  85253

File #: 20-190

TO: Mayor Bien-Willner and Town Council Members

FROM: Jill Keimach, Town Manager
  Jeremy Knapp, Community Development Director
  Paul Michaud, Planning Manager

DATE: May 14, 2020

CONTACT:

AGENDA TITLE:
Discussion of Planning Process Applicant Interaction & Public Outreach

REQUEST
During the January 2020 Council development retreat, the Council identified the planning application
process interaction and public outreach as one of several priority items for evaluation. Paradise
Valley, along with other communities, employ several methods to garner public input on an
application that varies depending on the type of application. The Planning Commission focus was
limited to mailing radius and sign posting for action meetings. However, Council discussion will be
broader to include items such as, and not limited to, early notification and applicant interaction.

PLANNING COMMISSION RECOMMEDATION
The Planning Commission recommended forwarding to the Council the mailing notice radius and
property posting as described in Attachment A, Proposed Noticing Table, at their meeting of April 7,
2020. This table categorizes applications into three groups: legislative applications approved by the
public body, administrative applications approved by the public body, and administrative applications
approved by staff. The vote was 6 to 0, with Commissioner Lewis absent. In summary, this
recommendation includes the following related to the Town’s planning applications:

1. Mailing Notification Radius
a. Lowering the mailing radius for properties outside the Town limits to match the typical

mailing radius for that community (300' Phoenix, 300' Maricopa County, 750'
Scottsdale). The applicant may use the Town’s mailing radius distance or the
neighboring jurisdiction mailing radius for the application type for properties outside
Town limits, whichever is lower. The Community Development Director may require a
modified mailing radius based on the potential impact of the application request;

b. Maintaining the typical 1,500’ mailing radius for legislative applications due to the major
changes from the existing condition and/or non-residential nature of most legislative
applications. Also, adding a notification policy for annexation;

c. Having a smaller mailing radius for most administrative applications approved by the
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public body. Specifically, having a 1,000’ mailing radius for Conditional Use Permits,
Minor Special Use Permits, and Non-Administrative Land Modifications for Special Use
Permit-zoned property (e.g. replats, lot splits) due to their predominant non-residential
nature and having a 500’ mailing radius for residential plat/land modifications; and

d. Maintaining the mailing radius for administrative applications approved by staff at
adjoining property owners or no mailing notice depending on the application type.

2. Site Posting
a. Specifying when an application requires a site posting that the applicant use a sign that

is 6 square feet in size (2' x 3') placed at 6’ tall in the front yard and along any other
yard with street frontage, and not placed in the right-of-way; and

b. Requiring a larger 16 square-foot sign (4’ x 4’) for Major and Intermediate Special Use
Permit applications.

3. Notification Timing
a. Encouraging the Town Council to examine signage earlier in the application process;

and
b. Maintaining the minimum 15-day advance mailing and/or posting of meetings where

action takes place for legislative applications and certain administrative applications
approved by the public body.

The Planning Commission discussed this topic at its February 18, 2020 and March 3, 2020 work
sessions. Their recommendation was continued from the March 17, 2020 meeting date. Refer to
Attachment B, Minutes, for more information.

NOTIFICATION
Noticing of the Town’s planning applications come from the Arizona Revised Statutes (A.R.S.), Town
Code/Zoning Ordinance, and policy direction from the Council, Town Manager, and/or Community
Development Director. The Town has and still exceeds the minimum noticing requirements in the
A.R.S. Refer to Attachments C, D, E, F, and G for more information

The Council will want to keep in mind that noticing provisions in the A.R.S. cannot be modified by the
Council. The noticing provisions in the Town Code require Council approval at a public hearing to
amend. The noticing provisions in the Town Zoning Ordinance require Planning Commission
recommendation to the Council and its approval at a public hearing to amend. More stringent noticing
requirements on applications covered in the A.R.S., Town Code, or Zoning Ordinance have occurred
by Town policy; as well as establishing noticing provisions for other planning applications not
addressed in the three above-noted documents.

The Town’s notification includes both off-site and on-site notification. Off-site notification relates to
notification of persons via mail, electronic means, newspaper, and physical postings on the Town Hall
bulletin board. Whereas, on-site notification refers to sign posting(s) on the property related to the
application request. Although there are some A.R.S., Town Code, and Town Zoning Ordinance
provisions related to notification; most notification by the Town is done via policy. Notification rests
with both the applicant and Town staff. The applicant does the mailing and posting, with Town staff
overseeing and requiring affidavits.
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Mailing notice is supplemented with electronic notification. For the Town this is presently AlertPV, the
Town’s website, and direct email. These electronic methods require that the interested person sign up
or contact a staff person. Also, the Town places a notice in the Arizona Republic for several
application types. Newspaper notification reaches a broader audience. The primary focus is to notice
nearby property owners. The mailing notice is sent to property owners mailing address using the
Maricopa County Assessor website. Mailing notice is not typically sent to renters or homeowner
associations.

The recommendation for larger sign postings from the existing 11” x 14”, 3’ tall signs are intended to
visibility aid a person passing the subject site about an application. Unless directed otherwise,
hearing/public meeting signs would occur for legislative applications and a few administrative
applications as have been done in the past. The 2’ x 3’ sign is also suggested for hillside committee
applications. Hillside applications represent approximately two-thirds of the total applications needing
sign postings. Most hillside applications are on local streets. However, the 2’ x 3’, 6’ tall sign is the
same size as the building permit identification sign used throughout the town limits. Benefits of a
larger and taller notification sign allows more space to include information, a sturdier sign, and larger
easier-to-read font sizes. Use of a larger 4’ x 4’, 6’ tall sign, for only Intermediate and Major Special
Use Permit amendments, limits more impactful signage to non-local streets as most SUP properties
front along a non-local street, with only a handful of SUP properties having secondary access on a
local street. Attachment I, Sample Notification Sign Details, provides preliminary sign detail for a 2’ x
3’ hearing/public meeting sign and an early notice sign for Council discussion. A larger 4’ x 4’ sign
would have the same content as the 2’ x 3’ hearing/public meeting sign, with larger font. The intent is
to provide a consistent color and look for the Town’s notification signs.

NOTIFICATION TIMING - EARLY NOTIFICATION
The Planning Commission encourages the Council to examine signage earlier in the application
process. During the January 2020 Council retreat, Council suggested providing some sort of notice
after the application is filed and deemed complete. The general direction is to require a sign posting,
notice on the Town’s website, and/or possibly a limited form of mailing/postcard or other notice after
the application is filed and deemed complete. Staff looks for Council direction on early notification.

APPLICANT - RESIDENT INTERACTION
An applicant has several ways to provide information and participate. The primary focus of the
process review to date has been on notification, not specifically methods of engagement.
Engagement is generally participation in a neighborhood meeting setup by the applicant, direct
contact with staff to discuss the application, and/or participation in a meeting on the application at
Town Hall or virtually in the current environment. The applicant can provide any reports, analysis or
other material applicable to their request, with staff and the public body guiding them as to the
material required or helpful to render a decision. Throughout the application process there is regular
dialogue between an applicant and staff. The applicant is encouraged to reach out early and often to
residents and other interested parties.

Many of the items brought up about applicant and resident interaction relate to procedural aspects of
the application process during the public body review phase(s). A preliminary list of these procedural
items include the following:
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· Submit complete application materials for a study/work session within a specified period
before the meeting date. The general rule followed today is for any meeting that staff needs at
least 10 working days prior to the packet going out to review all applicant submitted material
since the packet goes out at least 4 working days before the meeting. Overall, this approach
generally works.

· Provide written guidance via policies in the public body rules and procedures on acceptable
ways to address unanticipated new material and comments. Earlier notification to residents
will mitigate some of the revised material, plan changes, and public comments before a
meeting that drive stipulation changes; but will not eliminate this normal dynamic part of the
application process. Many applications have specific timing requirements by code, advertised
meeting dates that cannot be changed once notice is sent, or other reasons action needs to
occur despite having to work through new information. Oftentimes, a continuance occurs to
respond to new information that cannot be addressed.

· Allow for applicant input during the Statement of Direction (SOD) process. Unlike a study/work
session, a SOD includes an action component. Preliminary direction is to integrate the
following steps with the staff presentation of (1) staff technical presentation, (2) applicant
vision and narrative, and (3) staff/Council question and answer.

· Consider requiring the Citizen Review Session earlier in the process. The Town Code/Zoning
Ordinance requires rezoning, Major and Intermediate Special Use Permit amendments, and
text amendments to the Zoning Ordinance include a Citizen Review Session at least 10 days
before the recommendation action by the Planning Commission. Consideration for at least 28
days would allow time to address public input and discuss the Citizen Review Session at a
work session before taking action.

· Evaluation of technological means for notification and/or engagement. The Town has over time
employed the use of technology like live stream video of meetings and use of electronic
devices for packet distribution. Council may wish to discuss any short-term and long-term uses
of technological means for notification and/or engagement.

NEXT STEPS
As needed, this item can be discussed at future study session(s), with direction given to staff on
modifications to Town policy and/or code changes to bring forward.

ATTACHMENTS:
A. Proposed Noticing Table
B. Minutes
C. Arizona Revised Statute Noticing
D. Town Code/Zoning Ordinance Noticing
E. Town Staff Noticing Document (Current)
F. Town Staff Noticing Documents (Prior)
G. Existing Notification Background
H. Other Community Noticing
I. Sample Notification Sign Details
J. Presentation
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2020 Noticing ‐PC Recommendation 04‐07‐20

General Plan, Text Amendment 
Planning Commission 

Town Council

Yes, 15 days prior to 
hearing (Town policy, if 
applies to specific area)

Yes, 1,500’ radius 15 days 
prior to hearing (Town 
policy, if applies to a 

specific area)

Yes, notice 10 days before 
session, Session 10 days 

before PC hearing, 1,500’ 
radius (Town policy)

Yes, 15 days prior to 
hearing, display ad (Town 

policy)

Suggest no changes, except the lower 
radius on properties not in PV limits; 
Any earlier notice can be discussed 

with Council or as part of the update to 
the 2012 GP

Annexation Town Council 

Posting in 3 places within 
the annexation area at 

least 15 days before the 
public hearing within the 

waiting period and the 
hearing to adopt the 

annexation ordinance 
(A.R.S is 6 days and no 

posting at hearing of the 
annexation ordinance)

Notice to agencies of 
blank petition (A.R.S); 

Notice to property 
owners within annexation 

area of public hearing 
within waiting period 15 
days before the hearing 
(A.R.S. is 6 days);  Notice 

to property owners 
within 500' of the 

annexation area within 
PV limits of public hearing 
within waiting period 15 
days before the hearing 

(No noticing in A.R.S. and 
Town Code/Zoning 
Ordinance); Same 

noticing for the public 
hearing to adopt the 

annexation ordinance 
(A.R.S. requires no 

mailing notice)  

No

Yes, at least 15 days 
before the end of the 

waiting period after file 
blank petition (A.R.S)

No requirement in Town Code/Zoning 
Ordinance or by Town policy); Consider 
mailing notice outside  annexation area 

and at adoption of annexation 
ordinance not in A.R.S.; Consider 
defining process in the Town Code

3 Encourage early notification 

Suggest no changes, except the lower 
radius on properties not in PV limits; 

Any earlier notice besides the hearing 
can be discussed with Council

Variance  Board of Adjustment
Yes, 15 days prior to 

hearing (A.R.S)

Yes, 1,500’ radius, 15 days 
prior to the hearing (Town 

policy)
No

Yes, 15 days prior to 
hearing (A.R.S)

No changes suggested 

Special Use Permit, Major & 

Intermediate 
Planning Commission 

Town Council

Yes, 15 days prior to 
hearing (A.R.S using 
rezoning standard)

Yes, 1,500’ radius 15 days 
prior to hearing (Town 

policy)

Yes, notice 10 days before 
session, Session 10 days 

before PC hearing, 1,500’ 
radius (1,000' by Town 

Code)

Yes, 15 days prior to 
hearing, display ad (A.R.S. 

and Town Code)

Suggest no change to the 1,500' mailing 
radius, except the lower radius on 

properties not in PV limits; Any earlier 
notice can be discussed with Council; 

Consider a Town Code text amendment 
on the 7 days posting requirement to 

match A.R.S. 15 days

Roadway/Easement Vacation Town Council
Yes, 15 days prior to 

hearing, 3 locations (Town 
policy)

Yes, adjoining lots 15 days 
prior to hearing (Town 

policy)
No No

Suggest no change to the 1,500' mailing 
radius, except the lower radius on 

properties not in PV limits; Any earlier 
notice can be discussed with Council

Rezoning 
Planning Commission 

Town Council
Yes, 15 days prior to 

hearing (A.R.S)

Yes, 1,500’ radius 15 days 
prior to hearing (Town 

policy)

Yes, notice 10 days before 
session, Session 10 days 

before PC hearing, 1,500’ 
radius (1,000' by Town 

Code)

Yes, 15 days prior to 
hearing, display ad (A.R.S. 

and Town Code)

Suggest no change to the 1,500' mailing 
radius, except the lower radius on 

properties not in PV limits; Any earlier 
notice can be discussed with Council; 

Consider a Town Code text amendment 
on the 7 days posting requirement to 

match A.R.S. 15 days

Hillside, Remove Designation
Hillside Committee      

Town Council 
Yes, 7 days prior to 

hearing (Town policy)

Yes, 1,500’ radius 15 days 
prior to hearing (Town 

policy)
No No

Suggest no changes, except the lower 
radius on properties not in PV limits; 
Any earlier notice can be discussed 

with Council or as part of the update to 
the 2012 GP

Zoning Ord, Text Amendment 
Planning Commission 

Town Council

Yes, 15 days prior to 
hearing (Town Code 

requires 7 days if applies 
to a specific area)

Yes, 1,500’ radius 15 days 
prior to hearing (Town 
policy, if applies to a 

specific area)

Yes, notice 10 days before 
session (PCWS) via 

newspaper ad, Town hall, 
Town website (Town Code)

Yes, 15 days prior to 
hearing, display ad (A.R.S.)

Suggest no changes, except the lower 
mailing radius on properties not in PV 

limits, unless directed otherwise by 
Council

General Plan, Minor Amendment 
Planning Commission 

Town Council

Yes, 15 days prior to 
hearing (Town policy, if 
applies to specific area)

Yes, 1,500’ radius 15 days 
prior to hearing (Town 
policy, if applies to a 

specific area)

Yes, notice 10 days before 
session, Session 10 days 

before PC hearing, 1,500’ 
radius (Town policy)

Yes, 15 days prior to 
hearing (Town policy) 

General Plan, Major Amendment 
Planning Commission 

Town Council

Yes, 15 days prior to 
hearing (Town policy, if 
applies to specific area)

Yes, 2,000’ radius 15 days 
prior to hearing (Town 
policy, if applies to a 

specific area)

Yes, notice 10 days before 
session, Session 10 days 

before PC hearing, 1,500’ 
radius, or as approved in 
the Citizen Review Plan 

(General direction in A.R.S. 
and Town Code)   

Yes, 15 days and not more 
than 30 days prior to 

hearing, display ad (A.R.S 
and Town Code, display ad 

by policy)

Suggest no changes, except the lower 
radius on properties not in PV limits;  

Any earlier notice can be discussed 
with Council or as part of the update to 

the 2012 GP

Notes

1 Unless otherwise directed by the Community Development Director, when an application requires a site posting that the applicant use a sign that is 6 square feet in size 
(2' x 3') at 6’ tall in front yard and along any other yard with street frontage, not placed in the right‐of‐way. A larger 16 square‐foot sign (4’ x 4’) is required for Major and 
Intermediate Special Use Permit applications. Town staff will prepare sign spec sheets applicant can bring to a sign vendor.
2 Recommend mailing notification radius may be lowered for properties outside the Town limits to match typical mailing radius for that community (300' Phoenix, 300' 
Maricopa County, 750' Scottsdale). The applicant may use the Town’s mailing radius distance or the neighboring jurisdiction mailing radius for the application type for 
properties outside Town limits, whichever is lower. The Community Development Director may require a modified mailing radius based on the potential impact of the 
application request.  

Appeal – Zoning Ordinance, 
Admin Decision

Board of Adjustment
Yes, 15 days prior to 

hearing (A.R.S)

Yes, 1,500’ radius, 15 days 
prior to the hearing (Town 

policy)
No

Yes, 15 days prior to 
hearing (A.R.S)

Suggest no changes, except the lower 
radius on properties not in PV limits; 

Any earlier notice besides the hearing 
can be discussed with Council

Application Type ‐ Legislative 
Public Body

Reviewing/Approval Body
Posting of Property 
(Minimum Deadlines) 1

Mailing Notification 2 Citizen Review Session  Newspaper



Non‐Administrative Land 
Modifications:

Lot Line 
Adjustment/Combo with 
Deviation from Town 
Standards

Lot Split (≤ 2.5 Net Acres)

Lot Split (> 2.5 Net 
Acres) with Deviation 
from Town Standards

Modification to SUP Plat

Administrative Land 
Modifications:

Lot Line Adjustment
Lot Combo

Easement Modifications

Lot Split (> 2.5 Net Acres)

No changes suggested Special Use Permit, Managerial
Town Manager, with 

Council review process
No

Yes, adjoining lots (Town 
policy)

No No

Community Development 
Director/Town Engineer

No No No No No changes suggested 

Notes

Administrative Relief – Zoning 
Ordinance

Community Development 
Director

No
Yes, adjoining lots 15 days 

before decision (Town 
Code requires 5 days)

No No No changes suggested

Application Type Reviewing/Approval Body
Posting of Property 
(Minimum Deadlines) 1

Mailing Notification 2 Citizen Review Session  Newspaper Ad

Planning Commission 
and/or Town Council

No

Yes, 500’ radius 15 days 
prior to action meeting 

for non‐SUP zoned 
property (Town policy) 

and 1,000’ radius 15 days 
prior to action meeting 
for SUP zoned property 

(Town policy)

No No

Suggest no changes to the current 500' 
mailing radius policy for non‐SUP lot 

line adjustment/combo with deviation, 
lot split ≤ 2.5 net acres, and lot split  > 

2.5 net acres with deviation, except 
lower radius on properties not in PV 

limits applies;  SUP non‐administrative 
land modifications increased to 1,000' 

radius to match Minor SUP and CUP 

Consider changing the mailing radius 
policy to 1,000' instead of 1,500' since 

these applications deal with non‐
residential applications, lower radius 

on properties not in PV limits applies ‐ 
greater than the prior 500' radius; Any 

earlier notice can be discussed with 
Council

Subdivision Sign Town Council No
Yes, properties within plat 

15 days prior to action 
meeting (Town policy)

No No No changes suggested 

Special Use Permit, Minor  Planning Commission
Yes, 15 days prior to 

action meeting (Town 
policy)

Yes, 1,000’ radius 15 days 
prior to hearing (Town 

policy)
No No

Consider changing the mailing radius 
policy from the current 1,500' back to 

the 500' radius as done previously, any 
lower radius on properties not in PV 

limits applies

Plat, Preliminary 
Planning Commission 

(Town Council approval 
under certain conditions)

No
Yes, 500’ radius prior to 
action meeting (Town 

policy)
No No Same as Final Plat

Plat, Final
Town Council (Planning 

Commission review under 
certain conditions)

No
Yes, 500’ radius prior to 
action meeting (Town 

policy)
No No

Consider changing the mailing radius 
policy to 1,000' instead of 1,500' since 

some CUPs deal with height with 
wireless antennas, lower radius on 
properties not in PV limits applies ‐ 

greater than the prior 500' radius; Any 
earlier notice can be discussed with 

Council

Hillside, New Structures  Hillside Committee
Yes, 7 days prior to 

meeting (Town Zoning 
Ordinance) 

Yes, 1,500’ radius prior to 
meeting (Town Zoning 

Ordinance)
No No

Suggest no changes, except the lower 
mailing radius on properties not in PV 

limits

Conditional Use Permit  Planning Commission
Yes, 15 days prior to 

meeting (Town Policy, 
Town Code is 7 days)

Yes, 1,000’ radius 15 days 
prior to hearing (Town 

policy)
No

Yes, 15 days prior to 
meeting (Town Zoning 

Ordinance)

Application Type ‐ Administrative 
Public Body

Reviewing/Approval Body
Posting of Property 
(Minimum Deadlines) 1

Mailing Notification 2 Citizen Review Session  Newspaper Ad Notes
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A. 20-116 Recommendation of Noticing for Application Requests

Paul Michaud, Planning Manager, provided background on the item. He 
reviewed the new mailing radius recommendations for legislative applications, 
administrative applications, and the reasons behind each of those 
recommendations. He asked what size mailing radius the Commission would 
recommend for non-administrative Special Use Permit (SUP) land 
modifications. 

Commissioner Campbell expressed he preferred lowering it to a 1,000-foot 
radius. 

Commissioner Georgelos indicated that she would like to error on the higher 
end of things and keep the mailing radius at a 1,500-foot radius. 

Chairman Wainwright and Commissioner Covington stated they were in 
support of a 1,000-foot radius. Commissioner Wastchak and Commissioner 
Anton both indicated they agreed. 

Mr. Michaud continued his presentation on mailing radiuses for administrative 
applications. He reviewed suggestions for sign posting date recommendations 
and the reasons behind those recommendations. Mr. Michaud provided 
information concerning sign posting size recommendations and provided some 
examples of what those would look like. He briefly reviewed possible sign 
posting content.  

Commissioner Wastchak asked if the Commission could discuss the posting of 
signs further. He expressed having concerns with how long signs are left out. 
He suggested that having some signs out longer could be beneficial. 

Mr. Michaud responded that if the Commission wanted to encourage earlier 
notification that would be good to state, and that early notification could be 
discussed further at the Council level. 

Mr. Knapp noted that staff was in support of earlier notification and suggested 
the Commission to include support of earlier notification in their motion. 

Commissioner Wastchak stated he would like to include earlier notification, 
specifically an earlier notification on the property, in their recommendation to 
Council. 

Commissioner Campbell, Chairman Wainwright, Commissioner Georgelos, 
Commissioner Anton and Commissioner Covington voiced their support for 
Commissioner Wastchak’s recommendation. 

Commissioner Campbell motioned to forward the noticing recommendations 
included in their packets with the adjustment to the SUP non-administrative 
category to a 1,000-foot radius and encourage Council to additionally require 
signage earlier in the process that is not limited to hearing notifications.

A motion was made by Commissioner Campbell, seconded by Commissioner 
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Wastchak, to recommend forwarding to the Town Council the mailing notice 

radius and property posting as described in Attachment A, Proposed Noticing 

Table. In summary, this includes the following:

1. Lowering the mailing radius for properties outside the Town limits to match

the typical mailing radius for that community (300' Phoenix, 300' Maricopa

County, 750' Scottsdale). The applicant may use the Town’s mailing radius

distance or the neighboring jurisdiction mailing radius for the application type for

properties outside Town limits, whichever is lower. The Community Development

Director may require a modified mailing radius based on the potential impact of

the application request;

2. Maintaining the typical 1,500’ mailing radius for legislative applications due

to the major changes from the existing condition and/or non-residential nature of

most legislative applications. Also, adding a notification policy for annexation;

3. Reducing the mailing radius for most administrative applications approved by

the public body. Specifically, having a 1,000’ mailing radius for Conditional Use

Permits, Minor Special Use Permits, and Non-Administrative Land Modifications

for Special Use Permit-zoned property (e.g. replats, lot splits) due to their

predominant non-residential nature and having a 500’ mailing radius for

residential plat/land modifications;

4. Maintaining the mailing radius for administrative applications approved by

staff at adjoining property owners or no mailing notice depending on the

application type;

5. Specifying when an application requires a site posting that the applicant use

a sign that is 6 square feet in size (2' x 3') at 6’ tall in front yard and along any

other yard with street frontage, not placed in the right-of-way. Requiring a larger

16 square-foot sign (4’ x 4’) for Major and Intermediate Special Use Permit

applications; and

6. Encouraging the Town Council to examine signage earlier in the

application process.

The motion carried by the following vote:

Aye: Chairman Wainwright, Commissioner Covington, Commissioner Georgelos, 
Commissioner Wastchak, Commissioner Campbell, and Commissioner Anton

6 - 

Absent: 1 - Commissioner Lewis
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9-462.04. Public hearing required; definition 

A. If the municipality has a planning commission or a hearing officer, the planning 
commission or hearing officer shall hold a public hearing on any zoning 
ordinance. Notice of the time and place of the hearing including a general explanation of 
the matter to be considered and including a general description of the area affected shall be 
given at least fifteen days before the hearing in the following manner: 

1. The notice shall be published at least once in a newspaper of general circulation 
published or circulated in the municipality, or if there is none, it shall be posted on the 
affected property in such a manner as to be legible from the public right-of-way and in at 
least ten public places in the municipality. A posted notice shall be printed so that the 
following are visible from a distance of one hundred feet: the word "zoning", the present 
zoning district classification, the proposed zoning district classification and the date and 
time of the hearing. 

2. In proceedings involving rezoning of land that abuts other municipalities or 
unincorporated areas of the county or a combination of a municipality and an 
unincorporated area, copies of the notice of public hearing shall be transmitted to the 
planning agency of the governmental unit abutting such land. In proceedings involving 
rezoning of land that is located within the territory in the vicinity of a military airport or 
ancillary military facility as defined in section 28-8461, the municipality shall send copies of 
the notice of public hearing by first class mail to the military airport. In addition to notice by 
publication, a municipality may give notice of the hearing in any other manner that the 
municipality deems necessary or desirable. 

3. In proceedings that are not initiated by the property owner involving rezoning of land that 
may change the zoning classification, notice by first class mail shall be sent to each real 
property owner, as shown on the last assessment of the property, of the area to be rezoned 
and all property owners, as shown on the last assessment of the property, within three 
hundred feet of the property to be rezoned. 

4. In proceedings involving one or more of the following proposed changes or related series 
of changes in the standards governing land uses, notice shall be provided in the manner 
prescribed by paragraph 5 of this subsection: 

(a) A ten percent or more increase or decrease in the number of square feet or units that 
may be developed. 

(b) A ten percent or more increase or reduction in the allowable height of buildings. 

(c) An increase or reduction in the allowable number of stories of buildings. 

(d) A ten percent or more increase or decrease in setback or open space requirements. 

(e) An increase or reduction in permitted uses. 
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5. In proceedings governed by paragraph 4 of this subsection, the municipality shall 
provide notice to real property owners pursuant to at least one of the following notification 
procedures: 

(a) Notice shall be sent by first class mail to each real property owner, as shown on the last 
assessment, whose real property is directly governed by the changes. 

(b) If the municipality issues utility bills or other mass mailings that periodically include 
notices or other informational or advertising materials, the municipality shall 
include notice of the changes with such utility bills or other mailings. 

(c) The municipality shall publish the changes before the first hearing on such changes in a 
newspaper of general circulation in the municipality. The changes shall be published in a 
"display ad" covering not less than one-eighth of a full page. 

6. If notice is provided pursuant to paragraph 5, subdivision (b) or (c) of this subsection, the 
municipality shall also send notice by first class mail to persons who register their names 
and addresses with the municipality as being interested in receiving such notice. The 
municipality may charge a fee not to exceed $5 per year for providing this service and may 
adopt procedures to implement this paragraph. 

7. Notwithstanding the notice requirements in paragraph 4 of this subsection, the failure of 
any person or entity to receive notice does not constitute grounds for any court to invalidate 
the actions of a municipality for which the notice was given. 

B. If the matter to be considered applies to territory in a high noise or accident potential 
zone as defined in section 28-8461, the notice prescribed in subsection A of this section 
shall include a general statement that the matter applies to property located in the high 
noise or accident potential zone. 

C. After the hearing, the planning commission or hearing officer shall render a decision in 
the form of a written recommendation to the governing body.  The recommendation shall 
include the reasons for the recommendation and be transmitted to the governing body in the 
form and manner prescribed by the governing body. 

D. If the planning commission or hearing officer has held a public hearing, the governing 
body may adopt the recommendations of the planning commission or hearing officer without 
holding a second public hearing if there is no objection, request for public hearing or other 
protest.  The governing body shall hold a public hearing if requested by the party aggrieved 
or any member of the public or of the governing body, or, in any case, if a public hearing 
has not been held by the planning commission or hearing officer.  The governing body may 
consider the testimony of any party aggrieved when making its decision. In municipalities 
with territory in the vicinity of a military airport or ancillary military facility as defined in 
section 28-8461, the governing body shall hold a public hearing if, after notice is 
transmitted to the military airport pursuant to subsection A of this section and before the 
public hearing, the military airport provides comments or analysis concerning the 
compatibility of the proposed rezoning with the high noise or accident potential generated 
by military airport or ancillary military facility operations that may have an adverse impact on 
public health and safety, and the governing body shall consider and analyze the comments 
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or analysis before making a final determination.  Notice of the time and place of the hearing 
shall be given in the time and manner provided for the giving of notice of the hearing by the 
planning commission as specified in subsection A of this section.  A municipality may give 
additional notice of the hearing in any other manner as the municipality deems necessary 
or desirable.  For the purposes of this subsection, "party aggrieved" means any property 
owner within the notification area prescribed by subsection A, paragraph 3 of this section. 

E. A municipality may enact an ordinance authorizing county zoning to continue in effect 
until municipal zoning is applied to land previously zoned by the county and annexed by the 
municipality, but not longer than six months after the annexation. 

F. A municipality is not required to adopt a general plan before the adoption of a zoning 
ordinance. 

G. If there is no planning commission or hearing officer, the governing body of the 
municipality shall perform the functions assigned to the planning commission or hearing 
officer. 

H. If the owners of twenty percent or more of the property by area and number of lots, tracts 
and condominium units within the zoning area of the affected property file a protest in 
writing against a proposed amendment, the change shall not become effective except by 
the favorable vote of three-fourths of all members of the governing body of the 
municipality.  If any members of the governing body are unable to vote on such a question 
because of a conflict of interest, then the required number of votes for passage of the 
question shall be three-fourths of the remaining membership of the governing body, 
provided that such required number of votes shall not be less than a majority of the full 
membership of the legally established governing body.  For the purposes of this subsection, 
the vote shall be rounded to the nearest whole number.  A protest filed pursuant to this 
subsection shall be signed by the property owners opposing the proposed amendment and 
filed in the office of the clerk of the municipality not later than 12:00 noon one business day 
before the date on which the governing body will vote on the proposed amendment or on an 
earlier time and date established by the governing body. 

I. In applying an open space element or a growth element of a general plan, a parcel of land 
shall not be rezoned for open space, recreation, conservation or agriculture unless the 
owner of the land consents to the rezoning in writing. 

J. Notwithstanding section 19-142, subsection B, a decision by the governing body involving 
rezoning of land that is not owned by the municipality and that changes the zoning 
classification of such land may not be enacted as an emergency measure and the change 
shall not be effective for at least thirty days after final approval of the change in 
classification by the governing body. 

K. For the purposes of this section, "zoning area" means both of the following: 

1. The area within one hundred fifty feet, including all rights-of-way, of the affected property 
subject to the proposed amendment or change. 

2. The area of the proposed amendment or change.  
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9-461.06. Adoption and amendment of general plan; expiration and readoption 

A. In municipalities that have territory in a high noise or accident potential zone as defined 
in section 28-8461, the legislature finds that in general plans and amendments to general 
plans land use compatibility with the continued operation of a military airport or ancillary 
military facility as defined in section 28-8461 is a matter of statewide concern. 

B. The general plan and any amendment to such plan shall be adopted or readopted in the 
manner provided in this article. 

C. The governing body shall: 

1. Adopt written procedures to provide effective, early and continuous public participation in 
the development and major amendment of general plans from all geographic, ethnic and 
economic areas of the municipality. The procedures shall provide for: 

(a) The broad dissemination of proposals and alternatives. 

(b) The opportunity for written comments. 

(c) Public hearings after effective notice. 

(d) Open discussions, communications programs and information services. 

(e) Consideration of public comments. 

2. Consult with, advise and provide an opportunity for official comment by public officials 
and agencies, the county, school districts, associations of governments, public land 
management agencies, the military airport if the municipality has territory in the vicinity of a 
military airport or ancillary military facility as defined in section 28-8461, other appropriate 
government jurisdictions, public utility companies, civic, educational, professional and other 
organizations, property owners and citizens generally to secure maximum coordination of 
plans and to indicate properly located sites for all public purposes on the general plan. 

D. At least sixty days before the general plan or an element or major amendment of a 
general plan is noticed pursuant to subsection E of this section, the planning agency shall 
transmit the proposal to the planning commission, if any, and the governing body and shall 
submit a copy for review and further comment to: 

1. The planning agency of the county in which the municipality is located. 

2. Each county or municipality that is contiguous to the corporate limits of the municipality or 
its area of extraterritorial jurisdiction. 

3. The regional planning agency within which the municipality is located. 
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4. The Arizona commerce authority or any other state agency that is subsequently 
designated as the general planning agency for this state. 

5. The department of water resources for review and comment on the water resources 
element, if a water resources element is required. 

6. If the general plan or an element or amendment of the general plan is applicable to 
territory in the vicinity of a military airport or ancillary military facility as defined in section 28-
8461, the military airport. 

7. If the general plan or an element or major amendment of the general plan is applicable to 
property in the high noise or accident potential zone of a military airport or ancillary military 
facility as defined in section 28-8461, the attorney general.  For the purposes of this 
paragraph, "major amendment" means a substantial alteration of the municipality's land use 
mixture or balance as established in the municipality's existing general plan land use 
element. 

8. Any person or entity that requests in writing to receive a review copy of the proposal. 

E. If the municipality has a planning commission, after considering any recommendations 
from the review required under subsection D of this section the planning commission shall 
hold at least one public hearing before approving a general plan or any amendment to such 
plan. When the general plan or any major amendment is being adopted, planning 
commissions in municipalities having populations over twenty-five thousand persons shall 
hold two or more public hearings at different locations within the municipality to promote 
citizen participation.  Notice of the time and place of a hearing and availability of studies 
and summaries related to the hearing shall be given at least fifteen and not more than thirty 
calendar days before the hearing by: 

1. Publication at least once in a newspaper of general circulation published or circulated in 
the municipality, or if there is none, the notice shall be posted in at least ten public places in 
the municipality. 

2. Such other manner in addition to publication as the municipality may deem necessary or 
desirable. 

F. Action by the planning commission on the general plan or any amendment to the plan 
shall be transmitted to the governing body of the municipality. 

G. Before adopting the general plan, or any amendment to it, the governing body shall hold 
at least one public hearing.  Notice of the time and place of the hearing shall be given in the 
time and manner provided for the giving of notice of the hearing by the planning 
commission as specified in subsection E of this section. 

H. The adoption or readoption of the general plan or any amendment to such plan shall be 
by resolution of the governing body of the municipality, after notice as provided for in 
subsection E of this section.  The adoption or readoption of or a major amendment to the 
general plan shall be approved by affirmative vote of at least two-thirds of the members of 
the governing body of the municipality.  All major amendments to the general plan proposed 
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for adoption by the governing body of a municipality shall be presented at a single public 
hearing during the calendar year the proposal is made. The general plan, or any 
amendment to the plan, shall be endorsed in the manner provided by the governing body to 
show that it has been adopted by the governing body.  If the municipality includes property 
in the high noise or accident potential zone of a military airport or ancillary military facility as 
defined in section 28-8461, the governing body of the municipality shall send notice of the 
approval, adoption or readoption of the general plan or major amendment to the general 
plan to the attorney general by certified mail, return receipt requested, within three business 
days after the approval, adoption or readoption. If the attorney general determines the 
approval, adoption or readoption of the general plan or major amendment to the general 
plan is not in compliance with section 28-8481, subsection J, the attorney general shall 
notify the municipality by certified mail, return receipt requested, of the determination of 
noncompliance.  The municipality shall receive the notice from the attorney general within 
twenty-five days after the notice from the municipality to the attorney general is mailed 
pursuant to this subsection.  The effective date of any approval, adoption or readoption of, 
or major amendment to, the general plan shall be thirty days after the governing body's 
receipt of the attorney general's determination of noncompliance.  Within thirty days after 
the receipt of a determination of noncompliance by the attorney general as prescribed by 
this section, the governing body of the municipality shall reconsider any approval, adoption 
or readoption of, or major amendment to, the general plan that impacts property in the high 
noise or accident potential zone of a military airport or ancillary military facility as defined in 
section 28-8461.  If the governing body reaffirms a prior action subject to an attorney 
general's determination of noncompliance pursuant to this section, the attorney general may 
institute a civil action pursuant to section 28-8481, subsection L.  If the governing body 
timely sends notice pursuant to this subsection and the attorney general fails to timely 
notify the governing body of a determination of noncompliance, the general plan or major 
amendment to the general plan shall be deemed to comply with section 28-8481, 
subsection J. If the motion to adopt or readopt a general plan or an amendment to the 
general plan fails to pass, the governing body may reconsider the motion in any manner 
allowed by the governing body's rules of procedure, but any subsequent motion for the 
adoption or readoption of the general plan or a major amendment to the general plan must 
be approved by an affirmative vote of at least two-thirds of the members of the governing 
body.  For the purposes of this subsection, "major amendment" means a substantial 
alteration of the municipality's land use mixture or balance as established in the 
municipality's existing general plan land use element. The municipality's general plan shall 
define the criteria to determine if a proposed amendment to the general plan effects a 
substantial alteration of the municipality's land use mixture or balance as established in the 
municipality's existing general plan land use element. 

I. If the municipality does not have a planning commission, the only procedural steps 
required for the adoption of the general plan, or any amendment to such plan, shall be 
those provided in this article for action by the governing body. 

J. A copy of the adopted general plan of a municipality shall be sent to the planning agency 
of the county within which the municipality is located, and such plan or any portion of the 
plan may be adopted as a part of the county general plan. 

K. A general plan, with any amendments, is effective for up to ten years from the date the 
plan was initially adopted and ratified pursuant to subsection M of this section, or until the 
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plan is readopted pursuant to this subsection and ratified pursuant to subsection M of this 
section or a new plan is adopted pursuant to this subsection and ratified pursuant to 
subsection M of this section, and becomes effective. On or before the tenth anniversary of 
the plan's most recent adoption, the governing body of the municipality shall either readopt 
the existing plan for an additional term of up to ten years or shall adopt a new general plan 
as provided by this article. 

L. Except for general plans that are required to be submitted to the voters for ratification 
pursuant to subsection M of this section, the adoption or readoption of a general plan, and 
any amendment to a general plan, shall not be enacted as an emergency measure and is 
subject to referendum as provided by article IV, part 1, section 1, subsection (8), 
Constitution of Arizona, and title 19, chapter 1, article 4. 

M. The governing body of a city or town having a population of more than two thousand five 
hundred persons but less than ten thousand persons and whose population growth rate 
exceeded an average of two per cent per year for the ten year period before the most 
recent United States decennial census, and any city or town having a population of ten 
thousand or more persons, shall submit each new general plan adopted pursuant to 
subsection K of this section to the voters for ratification at the next regularly scheduled 
municipal election or at a special election scheduled at least one hundred twenty days after 
the governing body adopted the plan pursuant to section 16-204.  The governing body shall 
include a general description of the plan and its elements in the municipal election pamphlet 
and shall provide public copies of the plan in at least two locations that are easily accessible 
to the public and may include posting on the municipality's official internet website.  If a 
majority of the qualified electors voting on the proposition approves the new plan, it shall 
become effective as provided by law.  If a majority of the qualified electors voting on the 
proposition fails to approve the new plan, the current plan remains in effect until a new plan 
is approved by the voters pursuant to this subsection.  The governing body shall either 
resubmit the proposed new plan, or revise the new plan as provided by this section, for 
subsequent submission to the voters at the next regularly scheduled municipal election or at 
a special election scheduled at least one hundred twenty days after the governing body 
readopted the new or revised new plan.  All subsequent adoptions and submissions of the 
new plan or revised plans must comply with the procedures prescribed by this section until 
the plan is ratified. 

N. In applying an open space element or a growth element of a general plan a municipality 
shall not designate private land or state trust land as open space, recreation, conservation 
or agriculture unless the municipality receives the written consent of the landowner or 
provides an alternative, economically viable designation in the general plan or zoning 
ordinance, allowing at least one residential dwelling per acre.  If the landowner is the 
prevailing party in any action brought to enforce this subsection, a court shall award fees 
and other expenses to the landowner. A municipality may designate land as open space 
without complying with the requirements of this subsection if the land was zoned as open 
space and used as a golf course pursuant to a zoning ordinance adopted pursuant to article 
6.1 of this chapter before May 1, 2000 and the designation does not impose additional 
conditions, limitations or restrictions on the golf course, unless the land is state trust land 
that was not planned and zoned as open space pursuant to title 37, chapter 2, article 5.1. 
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O. A person, after having participated in the public hearing pursuant to subsection H of this 
section, may file a petition for special action in superior court to review the governing body's 
decision that does not comply with the mandatory requirement prescribed in section 9-
461.05, subsection C, paragraph 1, subdivision (g) within thirty days after the governing 
body has rendered its decision. The court may affirm, reverse or remand to the governing 
body, in whole or in part, the decision reviewed for further action that is necessary to comply 
with the mandatory requirements prescribed in section 9-461.05, subsection C, paragraph 
1, subdivision (g). 
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9-471. Annexation of territory; procedures; notice; petitions; access to information; 
restrictions 

A. The following procedures are required to extend and increase the corporate limits of a 
city or town by annexation: 

1. A city or town shall file in the office of the county recorder of the county in which the 
annexation is proposed a blank petition required by paragraph 4 of this subsection setting 
forth a description and an accurate map of all the exterior boundaries of the territory 
contiguous to the city or town proposed to be annexed, except that a city or town shall not 
file an annexation petition that includes any territory for which an unsuccessful annexation 
was attempted by the same city or town until at least forty-five days after completion of the 
unsuccessful attempt.  A property owner may waive the forty-five day waiting period for the 
owner's property that was part of the original unsuccessful annexation.  Notice and a copy 
of the filing shall be given to the clerk of the board of supervisors and to the county 
assessor. The accurate map shall include all county rights-of-way and roadways that are 
within or contiguous to the exterior boundaries of the area of the proposed annexation. If 
state land, other than state land utilized as state rights-of-way or land held by the state by 
tax deed, is included in the territory, written approval of the state land commissioner and the 
selection board established by section 37-202 shall also be filed. The description shall 
identify the entity, if any, that will be responsible for maintaining the existing rights-of-way 
and roadways that are within or contiguous to the exterior boundaries of the area of the 
proposed annexation.  For the purposes of this paragraph, "unsuccessful annexation" 
means an annexation attempt that was withdrawn or that was not completed pursuant to 
this section. 

2. Signatures on petitions filed for annexation shall not be obtained for a waiting period of 
thirty days after filing the blank petition. 

3. After filing the blank petition pursuant to paragraph 1 of this subsection, the governing 
body of the city or town shall hold a public hearing within the last ten days of the thirty-day 
waiting period to discuss the annexation proposal. The public hearing shall be held in 
accordance with title 38, chapter 3, article 3.1, except that, notwithstanding section 38-
431.02, subsections C and D, the following notices of the public hearing to discuss the 
annexation proposal shall be given at least six days before the hearing: 

(a) Publication at least once in a newspaper of general circulation, which is published or 
circulated in the city or town and the territory proposed to be annexed, at least fifteen days 
before the end of the waiting period. 

(b) Posting in at least three conspicuous public places in the territory proposed to be 
annexed. 

(c) Notice by first class mail sent to the chairman of the board of supervisors of the county 
in which the territory proposed to be annexed is located. 

(d) Notice by first class mail with an accurate map of the territory proposed to be annexed 
sent to each owner of the real and personal property as shown on the statement furnished 
pursuant to subsection G of this section that would be subject to taxation by the city or town 
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in the event of annexation in the territory proposed to be annexed. For the purposes of this 
subdivision, "real and personal property" includes mobile, modular and manufactured 
homes and trailers only if the owner also owns the underlying real property. 

4. Within one year after the last day of the thirty-day waiting period a petition in writing 
signed by the owners of one-half or more in value of the real and personal property and 
more than one-half of the persons owning real and personal property that would be subject 
to taxation by the city or town in the event of annexation, as shown by the last assessment 
of the property, may be circulated and filed in the office of the county recorder. For the 
purposes of this paragraph, "real and personal property" includes mobile, modular and 
manufactured homes and trailers only if the owner also owns the underlying real property. 

5. Alterations increasing or reducing the territory sought to be annexed shall not be made 
after a petition has been signed by a property owner. 

6. The petitioner shall determine and submit a sworn affidavit verifying that no part of the 
territory for which the filing is made is already subject to an earlier filing for annexation. The 
county recorder shall not accept a filing for annexation without the sworn affidavit. 

B. All information contained in the filings, the notices, the petition, the tax and property rolls 
and other matters regarding a proposed or final annexation shall be made available by the 
appropriate official for public inspection during regular office hours. 

C. Any city or town, the attorney general, the county attorney or any other interested party 
within the territory to be annexed may on verified petition move to question the validity of 
the annexation for failure to comply with this section. The petition shall set forth the manner 
in which it is alleged the annexation procedure was not in compliance with this section and 
shall be filed within thirty days after adoption of the ordinance annexing the territory by the 
governing body of the city or town and not otherwise.  The burden of proof shall be on the 
petitioner to prove the material allegations of the verified petition.  An action shall not be 
brought to question the validity of an annexation ordinance unless brought within the time 
and for the reasons provided in this subsection.  All hearings provided by this section and all 
appeals therefrom shall be preferred and heard and determined in preference to all other 
civil matters, except election actions. In the event more than one petition questioning the 
validity of an annexation ordinance is filed, all such petitions shall be consolidated for 
hearing. If two or more cities or towns show the court that they have demonstrated an active 
interest in annexing any or all of the area proposed for annexation, the court shall consider 
any oral or written agreements or understandings between or among the cities and towns in 
making its determination pursuant to this subsection. 

D. The annexation shall become final after the expiration of thirty days after the adoption of 
the ordinance annexing the territory by the city or town governing body, provided the 
annexation ordinance has been finally adopted in accordance with procedures established 
by statute, charter provisions or local ordinances, whichever is applicable, subject to the 
review of the court to determine the validity of the annexation ordinance if petitions in 
objection have been filed. After adoption of the annexation ordinance, the clerk of the city or 
town shall provide a copy of the adopted annexation ordinance to the clerk of the board of 
supervisors of each county that has jurisdiction over the annexed area within sixty days 
after the annexation becomes final. 
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E. For the purpose of determining the sufficiency of the percentage of the value of property 
under this section, the values of property shall be determined as follows: 

1. In the case of property assessed by the county assessor, values shall be the same as 
shown by the last assessment of the property. 

2. In the case of property valued by the department of revenue, values shall be appraised 
by the department in the manner provided by law for municipal assessment purposes. 

F. For the purpose of determining the sufficiency of the percentage of persons owning 
property under this section, the number of persons owning property shall be determined as 
follows: 

1. In the case of property assessed by the county assessor, the number of persons owning 
property shall be as shown on the last assessment of the property. 

2. In the case of property valued by the department of revenue, the number of persons 
owning property shall be as shown on the last valuation of the property. 

3. If an undivided parcel of property is owned by multiple owners, those owners are deemed 
as one owner for the purposes of this section. 

4. If a person owns multiple parcels of property, that owner is deemed as one owner for the 
purposes of this section. 

G. The county assessor and the department of revenue, respectively, shall furnish to the 
city or town proposing an annexation, within thirty days after a request, a statement in 
writing showing the owner, the address of each owner and the appraisal and assessment of 
all such property. 

H. Territory is not contiguous for the purposes of subsection A, paragraph 1 of this section 
unless: 

1. It adjoins the exterior boundary of the annexing city or town for at least three hundred 
feet. 

2. It is, at all points, at least two hundred feet in width, excluding rights-of-way and 
roadways. 

3. The distance from the existing boundary of the annexing city or town where it adjoins the 
annexed territory to the furthest point of the annexed territory from that boundary is not 
more than twice the maximum width of the annexed territory. 

I. A city or town shall not annex territory if as a result of that annexation unincorporated 
territory is completely surrounded by the annexing city or town. 

J. Notwithstanding any provisions of this article to the contrary, any town incorporated 
before 1950 that had a population of less than two thousand persons by the 1970 census 
and that is bordered on at least three sides by Indian lands may annex by ordinance 
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territory owned by the state within the same county for a new townsite that is not contiguous 
to the existing boundaries of the town. 

K. Subsections H and I of this section do not apply to territory that is surrounded by the 
same city or town or that is bordered by the same city or town on at least three sides. 

L. A city or town annexing an area shall adopt zoning classifications that permit densities 
and uses not greater than those permitted by the county immediately before 
annexation.  Subsequent changes in zoning of the annexed territory shall be made 
according to existing procedures established by the city or town for the rezoning of land. 

M. The annexation of territory within six miles of territory included in a pending incorporation 
petition filed with the county recorder pursuant to section 9-101.01, subsection D shall not 
cause an urbanized area to exist pursuant to section 9-101.01 that did not exist before the 
annexation. 

N. As an alternative to the procedures established in this section, a county right-of-way or 
roadway may be transferred to an adjacent city or town by mutual consent of the governing 
bodies of the county and city or town if the property transferred is adjacent to the receiving 
city or town and if the city or town and county each approve the proposed transfer as a 
published agenda item at a regular public meeting of their governing bodies. A transfer of 
property made pursuant to this subsection shall be treated by the receiving city or town as if 
the transferred property was newly annexed territory. 

O. On or before the date the governing body adopts the ordinance annexing territory, the 
governing body shall have approved a plan, policy or procedure to provide the annexed 
territory with appropriate levels of infrastructure and services to serve anticipated new 
development within ten years after the date when the annexation becomes final pursuant to 
subsection D of this section. 

P. If a property owner prevails in any action to challenge the annexation of the property 
owner's property, the court shall allow the property owner reasonable attorney fees and 
costs relating to the action from the annexing municipality. 

Q. A city or town may annex territory that is a county-owned park or a park operated on 
public lands by a county as part of a management agreement if otherwise agreed to by the 
board of supervisors. If the board of supervisors does not agree to the annexation, the 
county-owned park or park operated on public lands by a county as part of a management 
agreement shall be excluded from the annexation area, notwithstanding subsections H and 
I of this section.  A county-owned park or park operated on public lands by a county as part 
of a management agreement that is excluded from the annexation area pursuant to this 
subsection may subsequently be annexed with the permission of the board of supervisors 
notwithstanding any other provision of this section.  For the purposes of this subsection, 
"public lands": 

1. Has the same meaning prescribed in section 37-901. 

2. Does not include lands owned by a flood control district. 
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R. Notwithstanding subsection H of this section, territory is considered contiguous for the 
purposes of subsection A, paragraph 1 of this section if all of the real property in the territory 
is owned by one person, the city or town and the owner of the real property agree to the 
annexation and the territory adjoins the exterior boundary of the annexing city or town for at 
least three hundred feet. 

9-462.06. Board of adjustment 

A. The legislative body, by ordinance, shall establish a board of adjustment, which shall 
consist of at least five but no more than seven members appointed by the legislative body in 
accordance with provisions of the ordinance, except that the ordinance may establish the 
legislative body as the board of adjustment. The legislative body may, by ordinance, 
delegate to a hearing officer the authority to hear and decide on matters within the 
jurisdiction of the board of adjustment as provided by this section, except that the right of 
appeal from the decision of a hearing officer to the board of adjustment shall be preserved. 

B. The ordinance shall provide for public meetings of the board, for a chairperson with the 
power to administer oaths and take evidence, and that minutes of its proceedings showing 
the vote of each member and records of its examinations and other official actions be filed 
in the office of the board as a public record. 

C. A board of adjustment shall hear and decide appeals from the decisions of the zoning 
administrator, shall exercise other powers as may be granted by the ordinance and adopt all 
rules and procedures necessary or convenient for the conduct of its business. 

D. Appeals to the board of adjustment may be taken by persons aggrieved or by any officer, 
department, board or bureau of the municipality affected by a decision of the zoning 
administrator, within a reasonable time, by filing with the zoning administrator and with the 
board a notice of appeal specifying the grounds of the appeal. The zoning administrator 
shall immediately transmit all records pertaining to the action appealed from to the board. 

E. An appeal to the board stays all proceedings in the matter appealed from, unless the 
zoning administrator certifies to the board that, in the zoning administrator's opinion by the 
facts stated in the certificate, a stay would cause imminent peril to life or property. On the 
certification proceedings shall not be stayed, except by restraining order granted by the 
board or by a court of record on application and notice to the zoning administrator. 
Proceedings shall not be stayed if the appeal requests relief that has previously been 
denied by the board except pursuant to a special action in superior court as provided in 
subsection K of this section. 

F. The board shall fix a reasonable time for hearing the appeal, and shall give notice of 
hearing by both publication in a newspaper of general circulation in accordance with section 
9-462.04 and posting the notice in conspicuous places close to the property affected. 

G. A board of adjustment shall: 

1. Hear and decide appeals in which it is alleged there is an error in an order, requirement 
or decision made by the zoning administrator in the enforcement of a zoning ordinance 
adopted pursuant to this article. 



Arizona Revised Statute Noticing  
February 18, 2020 Planning Commission Work Session   

14 
 

2. Hear and decide appeals for variances from the terms of the zoning ordinance only if, 
because of special circumstances applicable to the property, including its size, shape, 
topography, location, or surroundings, the strict application of the zoning ordinance will 
deprive the property of privileges enjoyed by other property of the same classification in the 
same zoning district. Any variance granted is subject to conditions as will assure that the 
adjustment authorized shall not constitute a grant of special privileges inconsistent with the 
limitations upon other properties in the vicinity and zone in which the property is located. 

3. Reverse or affirm, in whole or in part, or modify the order, requirement or decision of the 
zoning administrator appealed from, and make the order, requirement, decision or 
determination as necessary. 

H. A board of adjustment may not: 

1. Make any changes in the uses permitted in any zoning classification or zoning district, or 
make any changes in the terms of the zoning ordinance provided the restriction in this 
paragraph shall not affect the authority to grant variances pursuant to this article. 

2. Grant a variance if the special circumstances applicable to the property are self-imposed 
by the property owner. 

I. If the legislative body is established as the board of adjustment, it shall exercise all of the 
functions and duties of the board of adjustment in the same manner and to the same effect 
as provided in this section. 

J. In a municipality with a population of more than one hundred thousand persons, the 
legislative body, by ordinance, may provide that a person aggrieved by a decision of the 
board or a taxpayer who owns or leases the adjacent property or a property within three 
hundred feet from the boundary of the immediately adjacent property, an officer or a 
department of the municipality affected by a decision of the board, at any time within fifteen 
days after the board has rendered its decision, may file an appeal with the clerk of the 
legislative body. The legislative body shall hear the appeal in accordance with procedures 
adopted by the legislative body and may affirm or reverse, in whole or in part, or modify the 
board's decision. 

K. A person aggrieved by a decision of the legislative body or board or a taxpayer who 
owns or leases the adjacent property or a property within three hundred feet from the 
boundary of the immediately adjacent property, an officer or a department of the 
municipality affected by a decision of the legislative body or board, at any time within thirty 
days after the board, or the legislative body, if the board decision was appealed pursuant to 
subsection J of this section, has rendered its decision, may file a complaint for special 
action in the superior court to review the legislative body or board decision. Filing the 
complaint does not stay proceedings on the decision sought to be reviewed, but the court 
may, on application, grant a stay and on final hearing may affirm or reverse, in whole or in 
part, or modify the decision reviewed. 
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9-461.09. Procedure for adoption of specific plans and regulations 

A. If a municipality has a planning commission, the planning commission shall hold at least 
one public hearing on a specific plan or regulation prior to any hearing by the legislative 
body. Notice of the time and place of such hearing shall be given at least fifteen and not 
more than thirty calendar days before the hearing by: 

1. Publication at least once in a newspaper of general circulation published or circulated in 
the municipality, or if there is none, by posting in at least ten public places in the 
municipality. 

2. Such other manner in addition to publication as the municipality may deem necessary or 
desirable. 

B. A copy of any specific plan, regulation or amendment together with the recommendation 
of the planning commission shall be submitted to the legislative body accompanied by a 
statement of the planning commission's reasons for such recommendation. 

C. Upon receipt of a copy of any proposed specific plan, regulation or amendment of such 
plan or regulation, the legislative body may by ordinance or resolution adopt the plan or 
regulation. Before adopting the proposed specific plan or regulation, the legislative body 
shall hold at least one public hearing. Notice of the time and place of such hearing shall be 
given in the time and manner provided for the giving of notice of the hearing by the 
planning commission as provided in subsection A. The specific plan or regulation, as 
adopted, shall be designated as a specific plan or regulation. 

D. If the municipality does not have a planning commission, the only procedural steps 
required for the adoption of a specific plan, regulation or any amendment to a specific plan 
or regulation are those provided in this article for action by the legislative body. 
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The Town Code/Zoning Ordinance includes the parameters summarized below related to 
noticing for planning division application requests processed by the Town. Noticing for such 
applications cannot be less than the requirements in Arizona Revised Statutes or in the 
Town Code/Zoning Ordinance. The noticing provisions in the Town Code require Town 
Council approval to amend. The noticing provisions in the Town Zoning Ordinance require 
Planning Commission recommendation and Town Council approval to amend.    
 

• There is a general reasonable provision for noticing on applications governed by the 
Town Code (e.g. plats, lot splits) that states “In all cases where any section of this 
Code shall require any act to be done in a reasonable time or reasonable notice to 
be given, such reasonable time or notice shall be deemed to mean such time only as 
may be necessary for the prompt performance of such duty, or compliance with such 
notice.” (Town Code, Section 1-3-26)  

• Some of the provisions in the Town Code require written notice which means  “any 
form of recorded message capable of comprehension by ordinary visual means.  
Whenever any notice, report, statement, or record is required or authorized by this 
Code, it shall be made in writing in the English language unless it is expressly 
provided otherwise.” (Town Code, Section 1-3-26)  

• Referenced both in the Town Code and Zoning Ordinance is the Citizen Review 
Session. This is a required neighborhood meeting the applicant hosts and provides 
the Town feedback prior to the Planning Commission public hearing. The 
applications a Citizen Review Session applies are for a Rezoning, Major and 
Intermediate Special Use Permit, and text amendments to the Zoning Ordinance. 
(Town Code, Sections 2-5.2.F and 2-5-2.G; Zoning Ordinance, Sections 308 and 
1102.C.3.4)   

o Citizen Review Session must be held at least 10 days prior to the Planning 
Commission public hearing. 

o The notice shall include the time, date, and location and sufficient details 
regarding the substance of the proposed application.  

o The notice is sent by the applicant by first class mail to: 1) Each property 
owner within 1000 feet of the boundary of the subject property; 2) All other 
interested parties who have requested that they be placed on a notification 
list maintained by the Community Development Department; and 3) Adjoining 
municipalities sharing borders with the property subject to the application.  

o For text amendments to the Zoning Ordinance, the form of notice to be used 
will vary according to the type of text amendment and is typically an ad in the 
newspaper, Town posting locations, and/or the Town website. 
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• Rezoning, Cluster Plan, Minor, Major and Intermediate Special Use Permit, 
Conditional Use Permit, and Text Amendments to the Zoning Ordinance require a 
public hearing by the Planning Commission for recommendations (except for a Minor 
Special Use Permit and Conditional Use Permit the Planning Commission takes 
action, with such action appealable to Town Council) and a public hearing for Town 
Council action. (Zoning Ordinance, Sections 308, 908, 1102.C.4, 1102.8.B, 
1102.8.C.3, 1102.8.D.2, and 1103.7) 

o Notice of the public hearing requires appropriate publication of a public notice 
of the time, place and date of such hearing in an official newspaper or a 
newspaper of general circulation in the Town of Paradise Valley at least 15 
days prior to such hearing.  

o The posting of a notice of the time, place, and date of such hearing on the 
affected property for at least 7 days prior to the date of the hearing. For a 
Cluster Plan, the posting is at least 15 days prior to the date of the hearing.  

o  For text amendments to the Zoning Ordinance if the Council hearing is for 
the purpose of changing the Residential District Classification or 
consideration of a Special Use Permit District Application or any amendment 
to an existing Special Use Permit District for any property, the time, place and 
date of the Council hearing shall be posted on the affected property at least 
seven (7) days prior to said hearing.  For all other proposed amendments to 
this ordinance, the time, place and date of the Council hearing shall be 
posted in three (3) public places at least seven (7) days prior to said hearing. 

• Major General Plan Amendment notice provisions. (Town Code, Section 2-5-2.J) 
o Amendments require notice at least 15 and not more than 30 calendar days 

before the public hearing by the Planning Commission and Town Council. 
o Such notice shall be published at least once in a newspaper of general 

circulation published or circulated in the Town. There is an option to not do a 
newspaper notice with a Major General Plan Amendment and post in at least 
10 public places. 

o The Zoning Administrator may provide notice in other manners, in addition to 
publication required above, as the Zoning Administrator may deem necessary 
or desirable. 

o At least 60 days before a Major General Plan Amendment is noticed for a 
public hearing before the Planning Commission, the Zoning Administrator 
shall transmit the proposal to various adjacent municipalities and agencies 
per Arizona Revised Statute and any person or entity that requests in writing 
to receive a review copy of the proposal. 

• Notice provisions for when the Zoning Administrator authorizes administrative relief 
to a residential property owner up to 10% of any development standard contained in 
the Zoning Ordinance, Article X, and for solar device installations and driveway 
gates on hillside. (Town Code, Section 2-5-3.E) [Town Staff approval process]  

o Notice shall be made by first class mail, postmarked at least 5 days prior to 
the proposed date of determination by the Community Development Director, 
to adjacent property owners determined by the Community Development 
Director. 

 
Note: The above noticing provisions do not include provisions in the Town Code/Zoning 
Ordinance related to enforcement or revocation. The above provisions are for applications 
on private property.  
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POSTING-MAILING NOTICES  
 

Town of Paradise Valley 
6401 East Lincoln Drive 
Paradise Valley, AZ 85253 

Phone: (480) 348-3693 
Fax: (480) 443-3236 
TDD:  (480) 483-1811 

 
 
 
 
 

Several application processes require notification by posting of property and/or mailing 
notification. This notification may be required by Arizona Revised Statutes, Town Code, and/or by 
Town policy.  
 

POSTING OF PROPERTY 
When an application requires Posting of Property, it shall be the responsibility of the applicant to 
properly post and document such posting to the Town. The basic steps are outlined below: 
• Obtain the official posting notice at the Community Development Department at least 21 

calendar days prior to the scheduled meeting date or the date as set by the Town staff member 
processing your application. For the Hillside Building Committee, obtain the official posting 
notice 7 calendar days prior to the scheduled meeting date.  

• Post the official notice on the subject site in a visible location no earlier than 21 calendar days 
and no later than 15 calendar days prior to the scheduled meeting date. For the Hillside Building 
Committee postings, post the official notice 6 to 7 calendar days prior to the scheduled meeting 
date. 

• Sign, notarize, and submit the official Affidavit of Posting along with a color photo of the 
posted sign to the Community Development Department no later than 15 calendar days prior to 
the scheduled meeting date. A template Affidavit of Posting is attached. 

 
FAQ 
Do I have to do a Posting of Property for all scheduled meetings?  
No, posting is only required for the meeting where action will be taken.   
 
What meetings require a Posting of Property?  
For a general guide of what applications require posting see Table 1 attached. 
 
Can I use my own sign? 
No, the Community Development Department has an official posting sign that the Town staff 
member processing your application will prepare for posting. This sign is a cardboard sign that is 
11 inches by 14 inches. A posting stake will be provided by the Town.   
 
What happens if I miss the last day to post the sign? 
This may result in the application request being postponed to the next available meeting along with 
the applicant doing a mailing notification of the postponement.  
 
Do I need to repost the sign if it gets damaged or removed before the meeting? 
Yes, in most cases. Legally this may not be required in all instances, but the Town would 
encourage reposting to be a good neighbor.  
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 MAILING NOTIFICATION 
When an application requires Mailing Notification, it shall be the responsibility of the applicant to 
properly mail the notice by the required deadline dates and document such mailing to the Town. The 
basic steps are outlined below: 
• Obtain the official mailing notice letter from the Town staff member processing your 

application at least 21 calendar days prior to the scheduled meeting date or the date as set by 
the staff member processing your application.   

• Verify with the staff member processing your application the mailing notification radius. This 
radius will be determined by the type of application as shown in Table 1 and/or the Town.   

• Mail the notice letter to each property owner within the specified radius in Table 1 attached for 
your application type no earlier than 21 calendar days and no later than 15 calendar days prior 
to the scheduled meeting date. Verify with the staff member processing your application that 
there are no additional persons of interest that will require notification. Also, make sure the 
envelope has the Town return address, “Town of Paradise Valley Planning Department, 6401 
East Lincoln Drive, Paradise Valley AZ 85253-4399” 

• Sign, notarize, and submit the official Affidavit of Mailing along with a copy of the notice and 
mailing address list to the Community Development Department no later than 15 calendar days 
prior to the scheduled meeting date. A template Affidavit of Mailing is attached. 
 

FAQ 
Do I have to do a Mailing Notification for all scheduled meetings?  
No, mailing notices are typically only required for the meeting where action will be taken.   
 
What meetings require a Mailing Notification?  
For a general guide of what applications require mailing notification see Table 1 attached. 
 
Can I use my own notice and/or add additional information? 
Yes, in certain instances this may be allowable if cleared by the Community Development Director 
or designee.  
 
What minimally must be included on the notice? 
Items that must be included on the notice are the time, day, date, and location of the meeting; a 
description of the application request; the location of the site; contact information of the Town staff 
person processing the application, and the Town disclaimer on meeting accessibility to persons 
with disabilities.  
 
Where do I find the mailing list? 
The official mailing address source and tool to create a mailing list by radius is available by the 
Maricopa County Assessor. Any changes of mailing address should be processed with Maricopa 
County and not the Town. Refer to http://maps.mcassessor.maricopa.gov/ 
 
Does the Town provide postage and envelopes? 
No, the applicant must provide the necessary postage and envelopes.   
 
What happens if I miss the last day to mail the notices? 
This may result in the application request being postponed to the next available meeting along with 
the applicant doing a mailing notification of the postponement.  
 
  

http://maps.mcassessor.maricopa.gov/
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AFFIDAVIT OF POSTING  

 

STATE OF ARIZONA ) 

 ) ss: 

County of Maricopa ) 

I, _______________________________________________, depose and state that the 

attached notice, of proposed application                                                                    located at 

_____________________________ for the (Planning Commission/Town Council/Board of 

Adjustment/Hillside Committee) meeting date of                                   , 201      is a true and 

correct copy of a notice which I cause to be posted by the following day of the week                               

, and on the following date                                    , 201     in the following location(s): 

 

 

All in the Town of Paradise Valley, Arizona and County and State aforesaid, the same being 

public places in said County and in the following locations: 

All to the Town of Paradise Valley, Arizona and County and State aforesaid. 

  DATED this ________ day of ________________________, 20      . 

 

       
       Signature  

This affidavit was SUBSCRIBED AND SWORN to before me this ________ day of 
___________________________, 20   . 

       

 NOTARY PUBLIC 

My commission expires: 
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AFFIDAVIT OF MAILING NOTIFICATION  
 

STATE OF ARIZONA ) 

 ) ss: 

County of Maricopa ) 

In accordance with the requirements of the Town of Paradise Valley, the undersigned 

hereby certifies that the mailing list for the proposed project is a complete list of property 

owners within ________ feet of the subject property, as obtained from the Maricopa 

County Assessor’s Office on the following date                                    , 201   _,  and such 

notification has been mailed on the following date                              , 201   _. 

  
Signature 

 

The foregoing instrument was acknowledged by me this ____________ day of 
_____________________,20_____, by ______________________________________. 
                    Name 
       

 NOTARY PUBLIC 

My commission expires: 
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Table 1: Application Posting/Mailing Notification Guide 
Application Type Reviewing/Approval Body Posting of Property 

(Minimum Deadlines) 
Mailing Notification 

Administrative Relief –  
Zoning Ordinance 

Community Development 
Director 

No Yes, adjoining lots 
15 days prior to decision  

Appeal – Zoning Ordinance, 
Admin Decision ³ 

Board of Adjustment Yes, 15 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

Conditional Use Permit ³ Planning Commission Yes, 15 days prior to meeting Yes,  1,500’ radius 
15 days prior to meeting 

General Plan,  
Major Amendment ¹ 4 5 

Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 2,000’ radius 
15 days prior to meeting 

General Plan,  
Minor Amendment ¹ ³  

Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

General Plan,  
Text Amendment * ¹ 4 

Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

Hillside, New Structures **  Hillside Committee Yes, 7 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

Hillside, Remove Designation** Hillside Committee 
Town Council*** 

Yes, 7 days prior to meeting 
 

Yes, 1,500’ radius 
15 days prior to meeting 

Administrative Land 
Modifications: 

▪ Lot Line Adjustment 
▪ Lot Combo 
▪ Easement Modifications 
▪ Lot Split (> 2.5 Net 

Acres) 

Community Development 
Director/Town Engineer 

No No 

Non-Administrative Land 
Modifications: 

▪ Lot Line 
Adjustment/Combo with 
Deviation from Town 
Standards 

▪ Lot Split (< 2.5 Net 
Acres) 

▪ Lot Split (> 2.5 Net 
Acres) with Deviation 
from Town Standards 

▪ Modification to SUP Plat 

Planning Commission 
Town Council 

No Yes, 500’ radius 
15 days prior to meeting 
 
Except for Modification to 
SUP Plat, which requires a 
1,500’ radius 
15 days prior to meeting 
 

Plat, Final Planning Commission 
Town Council 

No Yes, 1,500’ radius 
15 days prior to meeting 

Plat, Preliminary  Planning Commission 
Town Council 

No Yes, 1,500’ radius 
15 days prior to meeting 

Rezoning ¹ 4 Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

Roadway/Easement Vacation Town Council Yes, 15 days prior to meeting 
3 posting locations 

Yes, adjoining lots 
15 days prior to meeting 

Special Use Permit, 
Major ¹ ² 3 

Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

Special Use Permit,  
Intermediate ¹ ² 3 

Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

Special Use Permit, Minor 3 Planning Commission 
 

Yes, 15 days prior to meeting Yes, 1,500’ radius  
15 days prior to meeting 

Special Use Permit, Managerial Town Manager No Yes, adjoining lots 
15 days prior to decision 
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Subdivision Sign Town Council No Yes, properties within plat 
15 days prior to meeting 

Temporary Use Permit Town Manager No If requested by Town 

Variance 3 Board of Adjustment Yes, 15 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

Zoning Ordinance Text Change¹ 4 Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

For more information and verification on noticing for your specific application please check with the 
appropriate Town staff member. * If effects a specific site **Refer to Hillside Building Regulations, Article 
XXII of the Town Zoning Ordinance ***No Posting of Property or Mailing Notification ¹ Citizen Review 
Session/Meeting required, see Town Code §2-5-2 ² Statement of Direction required, see Town Zoning 
Ordinance Article XXI, Special Uses ³ Standard Newspaper Ad 4 Display Newspaper Ad 5 PV Independent Ad 
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POSTING-MAILING NOTICES  
 

Town of Paradise Valley 
6401 East Lincoln Drive 
Paradise Valley, AZ 85253 

Phone: (480) 348-3693 
Fax: (480) 443-3236 
TDD:  (480) 483-1811 

 
 
 
 
 

Several application processes require notification by posting of property and/or mailing 
notification. This notification may be required by Arizona Revised Statutes, Town Code, and/or 
by Town policy.  
 

POSTING OF PROPERTY 
When an application requires Posting of Property, it shall be the responsibility of the applicant to 
properly post and document such posting to the Town. The basic steps are outlined below: 
 Obtain the official posting notice at the Community Development Department at least 21 

calendar days prior to the scheduled meeting date or the date as set by the Town staff member 
processing your application. For the Hillside Building Committee, obtain the official posting 
notice 7 calendar days prior to the scheduled meeting date.  

 Post the official notice on the subject site in a visible location no earlier than 21 calendar days 
and no later than 15 calendar days prior to the scheduled meeting date. For the Hillside 
Building Committee postings, post the official notice 6 to 7 calendar days prior to the 
scheduled meeting date. 

 Sign, notarize, and submit the official Affidavit of Posting along with a color photo of the 
posted sign to the Community Development Department no later than 15 calendar days prior 
to the scheduled meeting date. A template Affidavit of Posting is attached. 

 
FAQ 
Do I have to do a Posting of Property for all scheduled meetings?  
No, posting is only required for the meeting where action will be taken.   
 
What meetings require a Posting of Property?  
For a general guide of what applications require posting see Table 1 attached. 
 
Can I use my own sign? 
No, the Community Development Department has an official posting sign that the Town staff 
member processing your application will prepare for posting. This sign is a cardboard sign that is 
11 inches by 14 inches. A posting stake will be provided by the Town.   
 
What happens if I miss the last day to post the sign? 
This may result in the application request being postponed to the next available meeting along with 
the applicant doing a mailing notification of the postponement.  
 
Do I need to repost the sign if it gets damaged or removed before the meeting? 
Yes, in most cases. Legally this may not be required in all instances, but the Town would 
encourage reposting to be a good neighbor.  
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MAILING NOTIFICATION 
When an application requires Mailing Notification, it shall be the responsibility of the applicant to 
properly mail the notice by the required deadline dates and document such mailing to the Town. 
The basic steps are outlined below: 
 Obtain the official mailing notice letter from the Town staff member processing your 

application at least 21 calendar days prior to the scheduled meeting date or the date as set by 
the staff member processing your application.   

 Verify with the staff member processing your application the mailing notification radius. This 
radius will be determined by the type of application as shown in Table 1 and/or the Town.   

 Mail the notice letter to each property owner within the specified radius in Table 1 attached 
for your application type no earlier than 21 calendar days and no later than 15 calendar days 
prior to the scheduled meeting date. Verify with the staff member processing your application 
that there are no additional persons of interest that will require notification. Also, make sure 
the envelope has the Town return address, “Town of Paradise Valley Planning Department, 
6401 East Lincoln Drive, Paradise Valley AZ 85253-4399” 

 Sign, notarize, and submit the official Affidavit of Mailing along with a copy of the notice 
and mailing address list to the Community Development Department no later than 15 calendar 
days prior to the scheduled meeting date. A template Affidavit of Mailing is attached. 
 

FAQ 
Do I have to do a Mailing Notification for all scheduled meetings?  
No, mailing notices are typically only required for the meeting where action will be taken.   
 
What meetings require a Mailing Notification?  
For a general guide of what applications require mailing notification see Table 1 attached. 
 
Can I use my own notice and/or add additional information? 
Yes, in certain instances this may be allowable if cleared by the Community Development Director 
or designee.  
 
What minimally must be included on the notice? 
Items that must be included on the notice are the time, day, date, and location of the meeting; a 
description of the application request; the location of the site; contact information of the Town staff 
person processing the application, and the Town disclaimer on meeting accessibility to persons 
with disabilities.  
 
Where do I find the mailing list? 
The official mailing address source and tool to create a mailing list by radius is available by the 
Maricopa County Assessor. Any changes of mailing address should be processed with Maricopa 
County and not the Town. Refer to http://maps.mcassessor.maricopa.gov/ 
 
Does the Town provide postage and envelopes? 
No, the applicant must provide the necessary postage and envelopes.   
 
What happens if I miss the last day to mail the notices? 
This may result in the application request being postponed to the next available meeting along with 
the applicant doing a mailing notification of the postponement.  
 
  

http://maps.mcassessor.maricopa.gov/
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AFFIDAVIT OF POSTING  

 

STATE OF ARIZONA ) 

 ) ss: 

County of Maricopa ) 

I, _______________________________________________, depose and state that the 

attached notice, of proposed application                                                                    located at 

_____________________________ for the (Planning Commission/Town Council/Board of 

Adjustment/Hillside Committee) meeting date of                                   , 201      is a true and 

correct copy of a notice which I cause to be posted by the following day of the week                               

, and on the following date                                    , 201     in the following location(s): 

 

 

All in the Town of Paradise Valley, Arizona and County and State aforesaid, the same 

being public places in said County and in the following locations: 

All to the Town of Paradise Valley, Arizona and County and State aforesaid. 

  DATED this ________ day of ________________________, 20      . 

 

       
       Signature  

This affidavit was SUBSCRIBED AND SWORN to before me this ________ day of 
___________________________, 20   . 

       

 NOTARY PUBLIC 

My commission expires: 
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AFFIDAVIT OF MAILING NOTIFICATION  
 

STATE OF ARIZONA ) 

 ) ss: 

County of Maricopa ) 

In accordance with the requirements of the Town of Paradise Valley, the undersigned 

hereby certifies that the mailing list for the proposed project is a complete list of property 

owners within ________ feet of the subject property, as obtained from the Maricopa 

County Assessor’s Office on the following date                                    , 201   _,  and such 

notification has been mailed on the following date                              , 201   _. 

  
Signature 

 

The foregoing instrument was acknowledged by me this ____________ day of 
_____________________,20_____, by ______________________________________. 
                    Name 
       

 NOTARY PUBLIC 

My commission expires: 
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Table 1: Application Posting/Mailing Notification Guide 
Application Type Reviewing/Approval Body Posting of Property 

(Minimum Deadlines) 
Mailing Notification 

Administrative Relief –  
Zoning Ordinance 

Community Development 
Director 

No Yes, adjoining lots 
15 days prior to decision  

Appeal – Zoning Ordinance, 
Admin Decision ³ 

Board of Adjustment Yes, 15 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

Conditional Use Permit ³ Planning Commission Yes, 15 days prior to meeting Yes,  1,500’ radius 
15 days prior to meeting 

General Plan,  
Major Amendment ¹ 4 5 

Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 2,000’ radius 
15 days prior to meeting 

General Plan,  
Minor Amendment ¹ ³  

Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

General Plan,  
Text Amendment * ¹ 4 

Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

Hillside, New Structures **  Hillside Committee Yes, 7 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

Hillside, Remove Designation** Hillside Committee 
Town Council*** 

Yes, 7 days prior to meeting 
 

Yes, 1,500’ radius 
15 days prior to meeting 

Lot Line Adjustment/Combo Community Development 
Director/Town Engineer 

No No 

Lot Split (< 2.5 Net Acres) Planning Commission 
Town Council 

No Yes, 500’ radius 
15 days prior to meeting 

Lot Split (> 2.5 Net Acres) Community Development 
Director/Town Engineer 

No No 

Plat, Final Planning Commission 
Town Council 

No Yes, 1,500’ radius 
15 days prior to meeting 

Plat, Preliminary  Planning Commission 
Town Council 

No Yes, 1,500’ radius 
15 days prior to meeting 

Rezoning ¹ 4 Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

Roadway/Easement Vacation Town Council Yes, 15 days prior to meeting 
3 posting locations 

Yes, adjoining lots 
15 days prior to meeting 

Special Use Permit, 
Major ¹ ² 3 

Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

Special Use Permit,  
Intermediate ¹ ² 3 

Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

Special Use Permit, Minor 3 Planning Commission 
 

Yes, 15 days prior to meeting Yes, 1,500’ radius  
15 days prior to meeting 

Special Use Permit, Managerial Town Manager No Yes, adjoining lots 
15 days prior to decision 

Subdivision Sign Town Council No Yes, properties within plat 
15 days prior to meeting 

Temporary Use Permit Town Manager No If requested by Town 

Variance 3 Board of Adjustment Yes, 15 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

Zoning Ordinance Text Change¹ 4 Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,500’ radius 
15 days prior to meeting 

For more information and verification on noticing for your specific application please check with the 
appropriate Town staff member. * If effects a specific site **Refer to Hillside Building Regulations, Article 
XXII of the Town Zoning Ordinance ***No Posting of Property or Mailing Notification ¹ Citizen Review 
Session/Meeting required, see Town Code §2-5-2 ² Statement of Direction required, see Town Zoning 
Ordinance Article XXI, Special Uses ³ Standard Newspaper Ad 4 Display Newspaper Ad 5 PV Independent Ad 
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POSTING-MAILING NOTICES  
 

Town of Paradise Valley 
6401 East Lincoln Drive 
Paradise Valley, AZ 85253 

Phone: (480) 348-3693 
Fax: (480) 443-3236 
TDD:  (480) 483-1811 

 
 
 
 
 

Several application processes require notification by posting of property and/or mailing 
notification. This notification may be required by Arizona Revised Statutes, Town Code, and/or 
by Town policy.  
 

POSTING OF PROPERTY 
When an application requires Posting of Property, it shall be the responsibility of the applicant to 
properly post and document such posting to the Town. The basic steps are outlined below: 
• Obtain the official posting notice at the Community Development Department at least 21 

calendar days prior to the scheduled meeting date or the date as set by the Town staff member 
processing your application. For the Hillside Building Committee, obtain the official posting 
notice 7 calendar days prior to the scheduled meeting date.  

• Post the official notice on the subject site in a visible location no earlier than 21 calendar days 
and no later than 15 calendar days prior to the scheduled meeting date. For the Hillside 
Building Committee postings, post the official notice 6 to 7 calendar days prior to the 
scheduled meeting date. 

• Sign, notarize, and submit the official Affidavit of Posting along with a color photo of the 
posted sign to the Community Development Department no later than 15 calendar days prior 
to the scheduled meeting date. A template Affidavit of Posting is attached. 

 
FAQ 
Do I have to do a Posting of Property for all scheduled meetings?  
No, posting is only required for the meeting where action will be taken.   
 
What meetings require a Posting of Property?  
For a general guide of what applications require posting see Table 1 attached. 
 
Can I use my own sign? 
No, the Community Development Department has an official posting sign that the Town staff 
member processing your application will prepare for posting. This sign is a cardboard sign that is 
11 inches by 14 inches. A posting stake will be provided by the Town.   
 
What happens if I miss the last day to post the sign? 
This may result in the application request being postponed to the next available meeting along with 
the applicant doing a mailing notification of the postponement.  
 
Do I need to repost the sign if it gets damaged or removed before the meeting? 
Yes, in most cases. Legally this may not be required in all instances, but the Town would 
encourage reposting to be a good neighbor.  
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MAILING NOTIFICATION 
When an application requires Mailing Notification, it shall be the responsibility of the applicant to 
properly mail the notice by the required deadline dates and document such mailing to the Town. 
The basic steps are outlined below: 
• Obtain the official mailing notice letter from the Town staff member processing your 

application at least 21 calendar days prior to the scheduled meeting date or the date as set by 
the staff member processing your application.   

• Verify with the staff member processing your application the mailing notification radius. This 
radius will be determined by the type of application as shown in Table 1 and/or the Town.   

• Mail the notice letter to each property owner within the specified radius in Table 1 attached 
for your application type no earlier than 21 calendar days and no later than 15 calendar days 
prior to the scheduled meeting date. Verify with the staff member processing your application 
that there are no additional persons of interest that will require notification. Also, make sure 
the envelope has the Town return address, “Town of Paradise Valley Planning Department, 
6401 East Lincoln Drive, Paradise Valley AZ 85253-4399” 

• Sign, notarize, and submit the official Affidavit of Mailing along with a copy of the notice 
and mailing address list to the Community Development Department no later than 15 calendar 
days prior to the scheduled meeting date. A template Affidavit of Mailing is attached. 
 

FAQ 
Do I have to do a Mailing Notification for all scheduled meetings?  
No, mailing notices are typically only required for the meeting where action will be taken.   
 
What meetings require a Mailing Notification?  
For a general guide of what applications require mailing notification see Table 1 attached. 
 
Can I use my own notice and/or add additional information? 
Yes, in certain instances this may be allowable if cleared by the Community Development Director 
or designee.  
 
What minimally must be included on the notice? 
Items that must be included on the notice are the time, day, date, and location of the meeting; a 
description of the application request; the location of the site; contact information of the Town staff 
person processing the application, and the Town disclaimer on meeting accessibility to persons 
with disabilities.  
 
Where do I find the mailing list? 
The official mailing address source and tool to create a mailing list by radius is available by the 
Maricopa County Assessor. Any changes of mailing address should be processed with Maricopa 
County and not the Town. Refer to http://maps.mcassessor.maricopa.gov/ 
 
Does the Town provide postage and envelopes? 
No, the applicant must provide the necessary postage and envelopes.   
 
What happens if I miss the last day to mail the notices? 
This may result in the application request being postponed to the next available meeting along with 
the applicant doing a mailing notification of the postponement.  
 
  

http://maps.mcassessor.maricopa.gov/
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AFFIDAVIT OF POSTING  

 

STATE OF ARIZONA ) 

 ) ss: 

County of Maricopa ) 

I, _______________________________________________, depose and state that the 

attached notice, of proposed application                                                                    located at 

_____________________________ for the (Planning Commission/Town Council/Board of 

Adjustment/Hillside Committee) meeting date of                                   , 201      is a true and 

correct copy of a notice which I cause to be posted by the following day of the week                               

, and on the following date                                    , 201     in the following location(s): 

 

 

All in the Town of Paradise Valley, Arizona and County and State aforesaid, the same 

being public places in said County and in the following locations: 

All to the Town of Paradise Valley, Arizona and County and State aforesaid. 

  DATED this ________ day of ________________________, 20      . 

 

       
       Signature  

This affidavit was SUBSCRIBED AND SWORN to before me this ________ day of 
___________________________, 20   . 

       

 NOTARY PUBLIC 

My commission expires: 
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AFFIDAVIT OF MAILING NOTIFICATION  
 

STATE OF ARIZONA ) 

 ) ss: 

County of Maricopa ) 

In accordance with the requirements of the Town of Paradise Valley, the undersigned 

hereby certifies that the mailing list for the proposed project is a complete list of property 

owners within ________ feet of the subject property, as obtained from the Maricopa 

County Assessor’s Office on the following date                                    , 201   _,  and such 

notification has been mailed on the following date                              , 201   _. 

  
Signature 

 

The foregoing instrument was acknowledged by me this ____________ day of 
_____________________,20_____, by ______________________________________. 
                    Name 
       

 NOTARY PUBLIC 

My commission expires: 
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Table 1: Application Posting/Mailing Notification Guide 

Application Type Reviewing/Approval  Body Posting of Property 
(Minimum Deadlines) 

Mailing Notification 

Administrative Relief –  
Zoning Ordinance 

Community Development 
Director 

No Yes, adjoining lots 
5 days prior to decision  

Appeal – Zoning Ordinance, 
Admin Decision 

Board of Adjustment Yes, 15 days prior to meeting Yes, 500’ radius 
15 days prior to meeting 

Conditional Use Permit Planning Commission Yes, 15 days prior to meeting Yes, 500’ radius 
15 days prior to meeting 

General Plan,  
Major Amendment¹ 

Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,000’ radius 
15 days prior to meeting 

General Plan,  
Minor Amendment¹ 

Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,000’ radius 
15 days prior to meeting 

General Plan,  
Text Amendment*¹ 

Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,000’ radius 
15 days prior to meeting 

Hillside, New Structures**  Hillside Building Committee Yes, 7 days prior to meeting Yes, 500’ radius 
15-21 days prior to meeting 

Hillside, Remove Designation** Hillside Building Committee 
Town Council*** 

Yes, 7 days prior to meeting 
 

Yes, 500’ radius 
15-21 days prior to meeting 

Lot Line Adjustment/Combo Community Development 
Director/Town Engineer 

No No 

Lot Split (< 2.5 Net Acres) Planning Commission 
Town Council 

No No 

Lot Split (> 2.5 Net Acres) Community Development 
Director/Town Engineer 

No No 

Plat, Final Planning Commission 
Town Council 

No Yes, 1,000’ radius 
15 days prior to meeting 

Plat, Preliminary  Planning Commission 
Town Council 

No Yes, 1,000’ radius 
15 days prior to meeting 

Rezoning¹ Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,000’ radius 
15 days prior to meeting 

Roadway/Easement Vacation Town Council Yes, 15 days prior to meeting 
3 posting locations 

Yes, adjoining lots 
15 days prior to meeting 

Special Use Permit, 
Major¹ ² 

Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,000’ radius 
15 days prior to meeting 

Special Use Permit,  
Intermediate¹ ² 

Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,000’ radius 
15 days prior to meeting 

Special Use Permit, Minor Planning Commission 
 

Yes, 15 days prior to meeting Yes, 500’ radius  
15 days prior to meeting 

Special Use Permit, Managerial Town Manager No If requested by Town 

Subdivision Sign Town Council No No 

Temporary Use Permit Town Manager No If requested by Town 

Variance  Board of Adjustment Yes, 15 days prior to meeting Yes, 500’ radius 
15 days prior to meeting 

Zoning Ordinance Text Change¹ Planning Commission 
Town Council 

Yes, 15 days prior to meeting Yes, 1,000’ radius 
15 days prior to meeting 

For more information and verification of when Posting of Property and Mailing Notification is required for 
your specific application please check with the appropriate Town staff member.  
* If effects a specific site **Refer to Hillside Building Regulations, Article XXII of the Town Zoning 
Ordinance ***No Posting of Property or Mailing Notification ¹ Citizen Review Session/Meeting required, see 
Town Code §2-5-2 ² Statement of Direction required, see Town Zoning Ordinance Article XXI, Special Uses 







EXISTING NOTIFICATION BACKGROUND  
05-14-20 
OFF-SITE NOTIFICATION  
Mailing notification is mostly by policy. With the exception of administrative land modifications 
approved at the staff level (e.g. lot line adjustment), all the listed planning applications in the 
table of Attachment A require mailing notification via first class mail prior to rendering a 
recommendation or decision of an application. This mailing notification is mostly by Town 
policy. Exceptions include annexation and Major General Plan amendment mailing to certain 
agencies by Arizona revised Statutes (A.R.S.) and Town Code/Zoning Ordinance; mailing 
notice for combined, concept, and formal hillside applications by Zoning Ordinance, and 
Community Development Director administrative relief applications by Town Code as 
described in Attachment A..   

 
Mailing notice is supplemented with electronic notification. Notification by first class mail is 
the primary source of mailing notification used by the Town and other nearby communities. 
However, there are other electronic sources currently available to residents and those 
persons interested in notification of a planning application. This includes AlertPV to sign up 
for notification of agendas and placing the agenda on the Town’s website. Also, the staff 
liaison for the proposed application will email and/or phone persons interested throughout the 
planning application. Such notification requires the interested person to know there is an 
application request and to provide contact information. 
 
Newspaper notification reaches a broader audience. Newspaper notification is another 
written form of notice prior to an action hearing. Newspaper notification required by A.R.S. is 
in a newspaper of general circulation for the area, being the Arizona Republic. Newspapers 
include the notice on their electronic format. Such notice is sometimes viewed as less 
effective than more targeted notice such as mailings. However, newspaper notice provides 
notice to a broad range of persons. A.R.S requires newspaper notice for rezoning and Zoning 
Ordinance text amendments, which the Town applies to Major and Intermediate Special Use 
Permit amendments. A.R.S. also requires newspaper notice for Major General Plan 
amendments, annexations, and appeals/variances to the Board of Adjustment. By policy, 
staff prepares a newspaper notice for a Minor General Plan amendment, a Minor Special Use 
Permit amendment, and a Conditional Use Permit. By policy, staff typically includes notice(s) 
in the Paradise Valley Independent for special projects like the General Plan Update and 
Visually Significant Corridors Plan.  

 
Primary focus is to notice nearby property owners. The mailing notice is sent to property 
owners mailing address based on the Maricopa County Assessor website. Mailing address is 
not always the site address as the property owner may own multiple properties or rents out 
the home. Assessor data is the typical source for ownership information used by the Town 
and neighboring communities since it is the most up-to-date data. A property owner would 
contact the Maricopa County Assessor staff or use the county website to make changes. 
Mailing notice is not typically sent to renters or homeowner associations as this information is 
more difficult to collect or incomplete. Many communities have a specific program to track 
and collect homeowner association this information. Currently, the Town’s homeowner 
association information and process lacks complete information to uniformly rely upon for 
notification purposes.  
 
Notification rests with both the applicant and the Town. Over time, the applicant has taken on 
more responsibility and cost for noticing. This is the cost of the material (e.g. envelopes), 



EXISTING NOTIFICATION BACKGROUND  
05-14-20 
labor cost, and postage. Town staff is responsible for meeting agendas, any newspaper 
notice, and managing electronic notification such as AlertPV. The mailing notification cost, 
mailing, and providing the Town an affidavit of mailing rests with the applicant. However, the 
planner handling the application reviews the mailing list and provides or reviews the mailing 
notice.    
  
ON-SITE NOTIFICATION  
Used the same posting sign for decade, constraining the amount and size of text to maintain 
visibility. The notification sign used for many decades now is 11” x 14” and posted 
approximately 3’ high. Staff provides the sign posting, stake, and content . None of the 
nearby communities use signs of this size, they all use larger signs. Unlike larger signs, the 
Town’s current sign has limited sign area to include text or text that is large enough to read 
off-site. The typical test from A.R.S for a rezoning is to be able to read the word “zoning”, the 
zoning district, and date and time of the hearing from 100 feet. The existing sign is also not 
sturdy or mounted securely. These signs tend to get damaged by the weather and blow off-
site. The small size and height of the sign furthers the Town’s general goal to minimize visual 
clutter and impact of signage.  
 
Number of meeting notification signs at any one time is generally low. Total applications 
requiring notification signs for Town Council, Planning Commission, Board of Adjustment, 
and Hillside Committee run about 15 to 55 annually. About three-quarters of these signs are 
hillside applications. The Town reviews approximately 3 to 10 Town Council/Planning 
Commission applications annually requiring sign posting under the present procedures. 
These applications are generally Major SUP, Intermediate SUP, Minor SUP, and CUP 
applications. Other common applications processed do not presently require any site posting. 
These include the average two text amendments done annually and the approximate 3 to 5 
land modifications requiring public body approval. Many applications include several work 
sessions and/or continuances that do not necessarily require a new posting. Postings are 
generally on a site for one or two times at a duration of 15 to 25 days prior to the first noticed 
action meeting. Board of adjustment applications average between 4 to 8 annually. Hillside 
applications average between 15 and 40 annually. Early notification signs would increase the 
duration signs are on a subject property.  

 
Notification rests with both the applicant and the Town. Over time, the applicant has taken on 
more responsibility and cost for posting. This is similar in nearby communities who chiefly 
provide a sign spec sheet and have the applicant go to a sign vender to make and post the 
sign(s). Presently, the Town staff makes the sign and provides the applicant the sign 
mounted on a stake for the applicant to post and provide back an affidavit of posting and 
photo. The recommendation for larger signs make this process more difficult to do at a Town 
staff level with the available material, storage, and staffing. As such, the direction would be 
for the applicant to take a sign spec to a sign vender or person of their choice.   
 



PV APPLICATION 
TYPE Mar 17, 2020

Paradise Valley Gilbert Phoenix Scottsdale

Contacted Yes, replied Yes, replied and need more info  Yes, no reply
First required 
notice to residents

Generally Citizen Review Session 20 days 
prior to Planning Commission action or 
15 days mailing notice prior to the 
Planning Commission hearing

Requires applicant hold at least one 
neighborhood meeting before pre‐
application submittal (i.e., Major General 
Plan and Rezoning); Planning Manager 
has discretion to apply to other 
application types; Posting 10 days before 
neighborhood meeting; Mailing property 
owners 300' (660' in San Tan Character 
Area) and HOAs within 1,000' 10 days 
before the neighborhood meeting

Requires applicant hold two 
neighborhood meetings prior to the first 
public meeting by the Village Planning 
Committee (e.g. PUD Rezoning); The 1st 
neighborhood meeting occurs after 
formal application submittal, but the 
mailing notices must go out at least 10 
days before filing and 10 days prior to 
the neighborhood meeting; This 1st 
neighborhood meeting must be 
completed with meeting summary by 
the time staff holds its post‐application 
meeting; No posting for the open house 
meetings; Mailing to all property 
owners within 600', nearest 4 
quadrants, and all HOAs within 1 mile

Requires applicant hold at least one 
open house meeting prior to formal 
application submittal (e.g. General Plan 
amendment, Rezoning, Infill Incentive); 
Post sign 10 days prior to open house; 
Mailing to property owners and HOA 
within 750' radius; Mail notices at least 
10 days prior to open house

Typical Sign 11"x14"; 3' tall [Building Permit 
construction sign requires permittees 
must post a 6 sf e foot (2’x3’) 
identification sign, made of durable 
material, in the front yard of subject 
property and not in the Town right‐of‐
way.  The sign may not exceed a 
maximum of 6' in height from grade to 
top of the sign.  The sign must include 
the permittee or company name, phone 
number, type of work, and address of 
project]

2'x3', 6' tall 4'x8'; 8' tall 4'x4' sign area; 8' tall

Residents outside 
community noticed

Yes, if they fall in the notice radius and a 
mailing required

Yes, if they fall in the notice radius and a 
mailing required; Also, notify adjoining 
communities at application review stage

Yes, if they fall in the notice radius and a 
mailing required

Yes, if they fall in the notice radius and a 
mailing required



PV APPLICATION 
TYPE Mar 17, 2020

Buckeye Fountain Hills Cave Creek Carefree Queen Creek

Contacted Yes, no reply Yes, replied and need more info  Yes, no reply Yes, no reply Yes, replied and need more info 
First required notice 
to residents

Requires a neighborhood meeting for 
certain applications (i.e., General Plan 
Amendment, Rezoning, CUP, Variance); 
The neighborhood meeting must be held 
prior to the 1st public hearing; The 
applicant needs to submit a citizen 
participation plan with the formal 
application that calls out the details of 
the outreach; the mailing radius 
minimally is 300' (600' if the site is > 20 
acres); and posting on required if part of 
the citizen participation plan; Public 
hearing postings require 2 signs 15 days 
before the hearing

Did not find a pre‐application or noticing 
sign specs online; Requires applicant 
provide mailing notice and posting 15 
days before hearing; Mailing radius 300' 
for all applications; Town staff prepares 
and posts the notice

Mailing radius of 2,640' for rezoning and 
SUP; 500' mailing radius for plats and 
Board of Adjustment applications 

Requires applicant do a citizen 
participation plan on any application 
requiring review by the Planning 
Commission and/or Town Council; The 
citizen participation plan leaves the type 
of contact up to the applicant and staff 
(excepting required noticing by Town 
Code/Statute); Mailing notice of the 
application request must be done to 
property owners and HOAs within 500'; 
The report on the citizen participation 
plan results must be submitted prior to 
scheduling the application for review 

before either other the Planning  ne  

First notice occurs 15 days prior to the 
1st public hearing; Mailing radius is 
900' (CUP and rezonings on sites 5 
acres or less) and 1,200' (CUP and 
rezonings more than 5 acres); No 
notification on plats; 

Typical Sign 3'x3'; 4' tall 18" x 24" 4'x4', 6' tall Unavailable  Not provided

Residents outside 
community noticed

Yes, if they fall in the notice radius and a 
mailing required

Not provided Unavailable Unavailable  Yes, if they fall in the notice radius and 
a mailing required







































































ARTICLE 8: REVIEW AND APPROVAL PROCEDURES 
SECTION 8.2 COMMON DEVELOPMENT REVIEW PROCEDURES 
SUBSECTION 8.2.5 STEP 5: APPLICATION REVIEW AND REPORT 
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B. If the application is determined to be complete, the application shall then be 
processed according to the procedures set forth in this Development Code.  An 
application will be considered complete if it is submitted in the required form, 
includes all mandatory information and supporting materials specified in the 
application packet, and is accompanied by the applicable fee.  A pre-
application conference shall have been held, if required by this Development 
Code. The determination of completeness shall not be based upon the perceived 
merits of the application. 

C. If an application is determined to be incomplete, the Director shall provide notice 
to the applicant along with an explanation of the application’s deficiencies.  No 
further processing of an incomplete application shall occur until the deficiencies 
are corrected in a resubmittal.   

D. If any false or misleading information is submitted or supplied by an applicant 
on an application, that application will be deemed void and a new application 
must be submitted together with payment of applicable development review 
fees. 

 Step 5: Application Review and Report  

After determining that a development application is complete, the Director shall refer 
the development application to the appropriate review agencies and planning staff, 
review the development application, and prepare a staff report.  The staff report shall 
be made available for inspection and copying by the applicant and the public prior to 
the scheduled public hearing on the development application.  The staff report shall 
indicate whether, in the opinion of the staff, the development application complies with 
all applicable standards of this Development Code.  Conditions for approval may be 
recommended to eliminate any areas of noncompliance or mitigate any adverse effects 
of the development proposal. 

 Step 6: Notice  

A. Content of Notices 
Notice of all public hearings required under this Article shall, unless otherwise 
specified in this Development Code: (1) identify the date, time, and place of the 
public hearing, (2) if applicable, describe the property involved in the 
application by street address, or legal description, or a general description and 
nearest cross streets; (3) describe the nature, scope, and purpose of the 
proposed action; (4) indicate that interested parties may appear at the hearing 
and speak on the matter; and (5) indicate where additional information on the 
matter may be obtained.  If the matter to be considered applies to territory in 
a high noise or accident potential zone as defined under state law, the notice 
shall include a general statement that the matter applies to property located in 
such an area. 

B. Summary of Notice Requirements 
The following Table 8.2-1 summarizes the notice requirements of the procedures 
in this Article. 
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TABLE 8.2-1: NOTICE REQUIREMENTS 
 

✓= Notice Required 

Type of Application or Procedure Section Mailed Published Posted 
Neighborhood 

Meeting 
Amendment to General Plan/Specific 
Area Plan 

8.3. ✓ ✓ ✓ ✓ 

Amendment to 
Text of Development Code 

8.4. 

Mailed notice 
only required if 

covered by 
8.2.6.D.2 

✓  

 

Amendment to Zoning Map 
(Rezoning) 

8.5. ✓ ✓ ✓ ✓ 

Community Master Plan (CMP) and 
Planned Area Development (PAD) 8.6. ✓ ✓ ✓ ✓ 

Conditional Use Permit 8.7. ✓ ✓ ✓ ✓ 

Minor Subdivision 8.8.6.    
 

Subdivision: Preliminary Plat 8.8.7.    
 

Subdivision: Final Plat 8.8.8.    
 

Final Plat Re-Plat 8.8.9    
 

Map of Dedication 8.8.10    
 

Site Plan: Administrative Review 8.9.3.    
 

Site Plan: Planning Commission 
Review 8.9.4.    

 

Temporary Use Permit 8.10.    
 

Variance 8.11. ✓1 ✓ ✓ 
 

Appeal of Administrative Decisions 8.13.  ✓ ✓ 
 

Annexation 8.16  ✓ ✓ 
 

NOTE:  
1 Variances require a mailed notice to surrounding property owners within 150 feet of the subject property. 

 
A. Mailed Notice 

When Table 7.2-1 requires that mailed notice be provided, the applicant shall 
provide the Director with a current list of applicable property owners and 
organizations as listed below.  The applicant shall deposit notices into first-class 
mail at least 15 days prior to the scheduled date of the hearing.  In computing 
such period, the day of posting shall not be counted, but the day of the hearing 
shall be counted.  Written notice shall be provided by the applicant to all 
persons listed on the records of the County Assessor as owners of land subject to 
the application or as owners of the parcels within 300 feet of the outer boundary 
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of the land subject to the application.  For any rezoning of an area greater than 
20 acres, General Plan amendments, and CMPs, the 300-foot requirement shall 
be 500 feet. The applicant shall provide a written “Affidavit of Mailing” to the 
Development Services Department certifying that all required notices were 
timely mailed. 

B. Published Notice48 
1. If published notice is required by Table 8.2-1, the applicant shall publish 

notice in a newspaper of general circulation in the area.  The notice shall 
be published at least 15, but no more than 45, days before the 
scheduled hearing date.  In computing such period, the day of posting 
shall not be counted, but the day of the hearing shall be counted. Any 
affidavit of publication provided by the newspaper shall be obtained 
by the applicant and given to the Development Services Department for 
their records. 

2. If any application, proposed amendment, or proposed Minor 
Modification involves one or more of the following proposed changes or 
related series of changes, 

a. A ten percent or more increase or decrease in the number of square 
feet or units that may be developed; 

b. A ten percent or more increase or reduction in the allowable height 
of buildings; 

c. An increase or reduction in the allowable number of stories of 
buildings; 

d. A ten percent or more increase or decrease in setback or open 
space requirements; and/or 

e. An increase or reduction in permitted uses. 
the City shall provide notice in accordance with A.R.S. §9-462.04 via one 
of the following methods, as per the Director’s or their designee’s 
discretion: 

f. Notice shall be sent by first class mail to each real property, as 
shown on the last assessment, whose real property is directly 
governed by the changes, or; 

g. Notices shall be included as inserts within utility bills or other mass 
mailings that periodically include notices or other informational or 
advertising materials, or; 

h. The City shall publish such changes prior to the first hearing on such 
changes in a newspaper of general circulation in the City.  The 
changes shall be published in a “display ad” covering not less than 
one-eighth of a full page. 

C. Posted Notice   
Posted notice, if required by Table 8.2-1, shall be provided in the following 
manner: There shall be posting of at least two signs on the lot, parcel, or tract of 
land that is the subject of the application or proposed action by the City, and 

                                                 
48 ORD. 14-14; 12/02/2014 
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such signs shall remain on the property for a period of at least 15 days prior to 
the public hearing.  All signs shall be removed no later than 10 days after the 
expiration of the above period.  The applicant shall maintain the sign in good 
condition throughout the required posting period.  The sign shall be posted in a 
prominent place, clearly visible from a major arterial street if the property abuts 
such an arterial street, or clearly visible from a collector street if the property 
abuts a collector street, or clearly visible to the most heavily traveled street or 
public way if the property does not abut an arterial or collector street.   

D. Constructive Notice   
1. Minor defects in any notice shall not impair the notice or invalidate 

proceedings pursuant to the notice if a bona fide attempt has been made 
to comply with applicable notice requirements.  Minor defects in notice 
shall be limited to errors in a legal description or typographical or 
grammatical errors that do not impede communication of the notice to 
affected parties.  In all cases, however, the requirements for the timing 
of the notice and for specifying the time, date, and place of a hearing 
and the decision-making body shall be strictly construed.  If questions 
arise at the hearing regarding the adequacy of notice, the decision-
making body shall make a formal finding as to whether there was 
substantial compliance with the notice requirements of this Development 
Code.   

2. When the records of the City document the publication, mailing, and 
posting of notices as required by this section, it shall be presumed that 
notice was given as required by this section.   

 Step 7: Public Hearing 

A public hearing, if required under this Development Code, shall be conducted in 
accordance with the procedures adopted by the City of Buckeye.   

 Step 8: Decision and Findings 

A. Decision 
After consideration of the application, the staff report, comments received from 
other reviewers (if applicable), and the evidence from the public hearing (if 
applicable), the decision-maker shall approve, approve with conditions, or deny 
the application based on its compliance with the applicable approval criteria, 
as described in Step 9 of the common development review procedures.  Written 
notification of the decision shall be provided by the Director to the applicant. 
All decisions shall include:  
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Site Posting Requirements – Hearing/Public Meeting 
For Planning Commission, Town Council, Board of Adjustment, and Hillside  (Blue Sign)

SITE POSTING SIGN EXAMPLE

ZONING
Town of Paradise Valley

PUBLIC NOTICE Scan,
Snap
save

HEARING
TOWN HALL:

POSTING DATE: (Date)

6401 E Lincoln Drive

(TOWN COUNCIL) 

REQUEST: (MAJOR SUP)
CASE NO: (SUP-20-01)
(TIME) (DATE)

(Insert description of request) (e.g. Consideration of SUP-20-01, a Major Special Use 
Permit Amendment application for the resort which includes, but is not limited to: 1) 
Refurbishing the existing resort guest units , 2) adding a new lobby/fitness/pool 
bar/restaurant building, and 3) adding a new tennis court.)

APPLICANT: (Name)
PHONE: (Applicant’s Phone Number)
EMAIL: (Applicant’s Email) 

PROPERTY ADDRESS: (Site Address or Location Description)  
TOWN CONTACT: (Name/Title)
PHONE: (Staff Phone Number)
EMAIL: (Staff Email) 

Case file available at Town of Paradise, (480) 348-3693 
Agenda, application material, and input via eComment available approximately 4-6 
days prior to meeting date at https://paradisevalleyaz.legistar.com/Calendar.aspx

Penalty for removing or defacing sign prior to hearing date
Applicant responsible for sign removal

LETTERING SIZE
1” Bold Letters 

½” Bold Letters

4” x 4” QR Code (if applicable)

4” x 4” Town Logo

3” Bold Letters

1” Bold Letters

1 ½ “ Bold Letters

½ “ Bold Letters

SITE POSTING SPECIFICATIONS
1. Sign 2’ x 3’ in size, 6’ tall from finished grade to top of sign. 
2. Laminated plywood, MDO board, or other weather resistant 

material. 
3. Front shall be painted with two coats of flat blue acrylic exterior 

enamel, or an integral flat blue color.
4. Black lettering sized per above (decals), Calibri or similar font.
5. Sign attached to at least 1 wood or metal post so sign is secure, 4’ x 

4’ sign requires at least to posts (posts not to exceed 4” x 4”).
6. Sign not to be located within the right-of-way or 50’ x 50’ corner 

vision at street intersections. 
7. Sign(s) to be setback not more than 10’ back of property line. 

SITE POSTING INSTRUCTIONS
1. Contact Town staff handling the request for placement instructions, text 

shown in “()”, and number of signs.
2. Post the sign on the site approximately 20 days prior, but not less than 

15 days prior to the public meeting/hearing date.
3. Update sign with meeting body, date, and time approximately 20 days 

prior, but not less than 15 days prior to the public meeting/hearing date. 
4. Provide proof of posting and sign updates with photo and affidavit as 

required on the application form no less than 15 days prior to the public 
meeting/hearing date.

5. Applicant must remove sign within 10 calendar days after final 
determination, withdrawal, or at the request by Town staff.

Planning Division * 6401 E Lincoln Drive, Paradise Valley, AZ 85253 * www.paradisevalleyaz.gov                         Revision Date: May 14, 2020

POSSIBLE SIGN VENDORS
You may use the sign vendor of 
your choice. This list is not an 
endorsement. 
1. Dynamite Signs

480-585-3031
2.      Signarama

480-994-4000 

DRAFT ONLY



Site Posting Requirements – Early Notification
For Early Notification of Project Under Consideration (White Sign)

SITE POSTING SIGN EXAMPLE

PROPOSED
Town of Paradise Valley

EARLY NOTICE Scan,
Snap
save

PROJECT
UPCOMING MEETINGS

POSTING DATE: (Date)

(MEETING TYPE e.g., CITIZEN REVIEW) 

REQUEST: (MAJOR SUP)
CASE NO: (SUP-20-01)

(Insert description of request) (e.g. Consideration of SUP-20-01, a Major Special Use 
Permit Amendment application for the resort which includes, but is not limited to: 1) 
Refurbishing the existing resort guest units , 2) adding a new lobby/fitness/pool 
bar/restaurant building, and 3) adding a new tennis court.)

APPLICANT: (Name)
PHONE: (Applicant’s Phone Number)
EMAIL: (Applicant’s Email) 

PROPERTY ADDRESS: (Site Address or Location Description)  
TOWN CONTACT: (Name/Title)
PHONE: (Staff Phone Number)
EMAIL: (Staff Email) 

Case file available at Town of Paradise, (480) 348-3693 
Agenda, application material, and input via eComment available approximately 4-6 
days prior to meeting date at https://paradisevalleyaz.legistar.com/Calendar.aspx

Penalty for removing or defacing sign prior to hearing date
Applicant responsible for sign removal

LETTERING SIZE
1” Bold Letters 

½” Bold Letters

4” x 4” QR Code (if applicable)

4” x 4” Town Logo

3” Bold Letters
1” Bold Underline Letters

1” Bold Letters

1 ½ “ Bold Letters

½ “ Bold Letters

SITE POSTING SPECIFICATIONS
1. Sign 2’ x 3’ in size, 6’ tall from finished grade to top of sign. 
2. Laminated plywood, MDO board, or other weather resistant material. 
3. Front shall be painted with two coats of flat white acrylic exterior enamel, 

or an integral flat white color.
4. Black lettering sized per above (decals), Calibri or similar font.
5. Sign attached to at least 1 wood or metal post so sign is secure (posts not 

to exceed 4” x 4”).
6. Sign not to be located within the right-of-way or 50’ x 50’ corner vision at 

street intersections. 
7. Sign(s) to be setback not more than 10’ back of property line. 

SITE POSTING INSTRUCTIONS
1. Contact Town staff handling the request for placement instructions, text 

shown in “()”, and number of signs.
2. Post the sign on the site within 10 calendar days after formal application 

submittal request deemed complete.
3. Update sign with any upcoming meeting type, date, and time 

approximately 15 days prior, but not less than 10 days prior to the  
meeting date (e.g. Citizen Review). If no meetings, leave blank.  

4. Provide proof of posting and sign updates with photo and affidavit as 
required on the application form within 2 working days of posting. 

5. Applicant must replace sign with Hearing/Public Meeting sign or remove 
sign within 10 calendar days after final determination, withdrawal, or at 
the request by Town staff.

Planning Division * 6401 E Lincoln Drive, Paradise Valley, AZ 85253 * www.paradisevalleyaz.gov                         Revision Date: May 14, 2020

POSSIBLE SIGN VENDORS
You may use the sign vendor of 
your choice. This list is not an 
endorsement. 
1. Dynamite Signs

480-585-3031
2.      Signarama

480-994-4000 

(LOCATION ADDRESS) 
(MEETING TIME, DATE)

DRAFT ONLY



TOWN OF PARADISE VALLEY
Planning Application Process & Outreach

Work Session

Town Council  
May 14, 2020
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2TODAY’S GOAL

Discuss planning application process and outreach, 
including early notification, applicant interaction, and 
improving noticing on planning applications
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3BACKGROUND
 Public outreach/applicant interaction

 Raised by Commission & Council
 Heard at January 2020 Council Retreat

 Possible goals identified  
 Provide earlier noticing to residents
 Match the outreach based on application type
 Reevaluate sign posting metrics 

 Notice methods based on different sources
 Arizona Revised Statutes (A.R.S.)
 Town Code/Zoning Ordinance
 Policy direction by Town Council, Town Manager, and/or 

Community Development Director 
 Process to modify  

 A.R.S. regulations cannot be modified by the Town 
 Town Code requires only Council approval to modify
 Zoning Ordinance requires Planning Commission 

recommendation and Council approval
 Policy requires no formal action to modify
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4EXISTING OFF-SITE NOTIFICATION 
 Mailing  

 Except admin land modifications by staff, all applications have some 
type of mailing notice – (presently 1,500’ radius most applications) 

 Almost all the mailing notice is via policy, not A.R.S. or code
 Done by first class mail, generally mailed 15 days before action 
 Focus on property owners within a certain radius of subject site
 Data source is the Maricopa County Assessor records
 Generally not mailed to renters or HomeOwner Associations (HOAs) 

 Electronic 
 Supplement to mailing
 Dependent upon the resident/concerned person to reach out to Town 

 AlertPV, Facebook, and Twitter sign up 
 Direct contact staff on specific case to email/phone
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5EXISTING OFF-SITE NOTIFICATION 
 Newspaper 

 A.R.S. requires certain applications post notice in 
newspaper of general circulation (Arizona Republic)
 Rezoning, include Intermediate & Major SUPs
 Zoning Ordinance text amendment 
 Major General Plan amendment
 Annexations
 Board of Adjustment applications 

 By policy, Town adds Minor General Plan amendment, 
Minor SUP, and CUP for newspaper advertisement 

 PV Independent used for special projects (e.g. VSC)
 This format reaches broad range of persons

 Responsible Parties  
 Town staff manages the agendas, newspaper notice, and 

electronic notice
 Applicant manages the mailing, including cost for 

envelopes, labor cost, and postage. Town staff verifies 
and gets affidavit
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6EXISTING ON-SITE NOTIFICATION 
 Site Posting

 Used the same 11” x 14”, 3’ tall sign for decades
 A.R.S. requires certain words/content visible from 100’ 

for rezoning applications
 Sign easily gets damaged/blown away
 Size minimizes visual clutter & impact of signage

 Sign Impact
 3 to 10 applications annually requiring posting for PC or 

TC (e.g., SUP and CUP)
 15 to 40 hillside applications annually 
 4 to 8 Board of Adjustment applications annually 
 Generally posted on the site 1 or 2 times at a duration of 

15 to 25 days
 Responsible Parties  

 Town staff prepares and supplies the sign and stake
 Applicant posts the sign and takes photo. Town staff 

verifies and gets affidavit

11”

14”
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7PLANNING COMMISSION DISCUSSION
 Planning Commission focus

 Mailing notice radius
 Sign posting

 Apr 7, 2020 recommendation
 6 to 0 vote
 Refer to Attachment A, Noticing Table

 Discussed Feb 18, 2020 and Mar 3, 2020
 Applications in 3 groups

 Legislative
 Administrative approved by public body
 Administrative approved by staff 
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8MAILING RADIUS PC RECOMMENDATIONS 
 Lower radius when outside Town limits to 

match neighboring jurisdiction 
 300’ Maricopa County & Phoenix
 750’ Scottsdale 

 Maintain the typical 1,500’ radius policy for 
most legislative applications

 Have a smaller radius for most of the 
administrative applications to public body
 1,000’ CUP, Minor SUP, & Non-administrative land 

modifications for SUPs
 500’ for residential plat/land modifications 

 Maintain radius policy on administrative 
applications to staff
 Adjacent notice on CDD admin relief and Managerial SUP
 No mailing on administrative land modifications (e.g. lot 

line adjustments) 
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9MAILING RADIUS EXAMPLES

1,500’ Mailing Radius
340 total 
4 in Scottsdale
336 if apply 750’

St Barnabus

1,000’ Mailing Radius
205 total 
0 in Scottsdale
205 if apply 750’
40% reduction from 1,500’

750’ Mailing Radius
140 total 
0 in Scottsdale
140 if apply 750’
60% reduction from 1,500’

500’ Mailing Radius
90 total 
0 in Scottsdale
90 if apply 750’
75% reduction 
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10CUP RADIUS EXAMPLE

1,500’ Mailing Radius
125 total 
0 in outside jurisdiction
125 if apply 300’ or 750’

Water Booster
7310 N 61st Pl

1,000’ Mailing Radius
80 total 
0 in outside jurisdiction
80 if apply 300’ or 750’
35% reduction from 1,500’



05/14/2020

11LEGISLATIVE APPLICATIONS 
 Radius  

 Keep 1,500’ policy (e.g. Intermediate/Major SUP)
 Retain 2,000’ policy Major General Plan (site specific)
 Retain adjoining properties for abandonment/easement release
 Add policy on annexation (500’)

 Reasons given to support radius
 Major changes to existing condition
 Changes to General Plan
 Non-residential in nature
 A.R.S. only requires a mailing notice to agencies/nearby 

jurisdictions Major GPA & annexation
 Town Code/Zoning Ordinance has no provisions 1,500’ Mailing Radius

395 total 
170 in Scottsdale
285 if apply 750’
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12ADMIN APPLICATIONS – PUBLIC BODY 
 Radius

 Retain 1,500’ hillside required by Zoning Ordinance 
 Use 1,000’ policy for CUP, Minor SUP, & Non-administrative land 
 Use 500’ policy for most others
 Retain within plat on subdivision sign

 Reasons to support radius
 Higher radius is generally for non-residential and hillside 

applications 
 Lower radius is for residential or plat-land modifications that had 

some prior legislative process and more ministerial in nature

1,000’ Mailing Radius
205 total 
0 in Scottsdale
205 if apply 750’
40% reduction from 1,500’
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13ADMIN APPLICATIONS – STAFF 
 Radius

 Retain adjoining lot owners radius on admin relief 
by CD Director per the Town Code

 Retain adjoining lot owners radius policy for 
Managerial SUP 

 Retain no notification policy on administrative land 
modifications (e.g. lot line adjustment)

 Reasons to support radius
 No A.R.S. provisions for noticing required
 Minor in nature or ministerial 
 Consistent with nearby communities  

Adjoining Mailing Radius
6 total 
1 in Maricopa County 
6 if apply 300’
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14SITE POSTING PC RECOMMENDATIONS 
 Recommend stop using 11” x 14”, 3’ tall signs 
 Recommend using 2’ x 3’, 6’ tall sign when required 

for application
 Place in front yard and/or street frontage 
 Not place in right-of-way

 Recommend using 4’ x 4’, 6’ tall sign for Major & 
Intermediate SUP applications

 Reasons to support sign size
 2’ x 3’ sign matches building permit policy construction sign metrics 
 4’ x 4’ sign same as neighboring Scottsdale 
 Larger sign is for more intense non-residential applications
 Easier to comply with ARS rules certain items visible

2’

3’

Building Permit Construction Sign 
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15SIGN POSTING CONTENT 
 Possible content for an action meeting 

 Large font “ZONING/PUBLIC HEARING’ (something similar)
 Meeting body(ies)
 Time, place, and meeting date(s)
 Site address
 Summary of the application request
 Case number
 Sign posting date
 Applicant contact (name, phone number, email) 
 Town contact (name, phone number, email)
 QR Code or content to direct where get more info
 Town name and/or seal
 Disclaimers (e.g. penalty to remove sign etc.) 

2’

3’
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164’ X 4’ SIGN EXAMPLE 
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17SITE POSTING SAMPLE (NEW) 
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18TIMING PC RECOMMENDATIONS 
 Encourage Council examine signage earlier in 

application process 

LEGISLATIVE APPLICATIONS – PUBLIC BODY 
 Maintain current policies and/or code

 Maintain legislative applications minimally post 15 days prior action 
meeting 

 Exception, removal from hillside at 7 days to match 7 day posting 
for concept/formal/combined

 Exception, General Plan amendments only if site specific 
 Exception, use 15-day notice instead of Town Code requirement of 

7 days on ZO Ord text amendment if site specific 
 Reasons to support posting date

 A.R.S. requires a minimum 15-day posting for Board of Adjustment 
actions & rezoning (Major/Intermediate SUP)

 Consistent with other valley communities for action meeting 
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19TIMING PC RECOMMENDATIONS 
ADMINISTRATIVE APPLICATIONS – PUBLIC BODY 
 Maintain current policies and/or code

 CUP & Minor SUP applications minimally post 15 days prior action 
meeting by policy

 Maintain hillside concept/formal/combined applications minimally 
post 7 days per Zoning Ordinance 

 Maintain no posting of action meeting for plat/land modification 
applications by policy 

 Reasons to support posting date
 A.R.S. requires no posting requirements for these application types
 Consistent with other valley communities
 Ministerial decisions  
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20TIMING PC RECOMMENDATIONS 
ADMINISTRATIVE APPLICATIONS – STAFF 
 Maintain current policies and/or code

 No posting for admin relief by Community Development Director
 No posting for admin land modifications (e.g. lot line adjustment)

 Reasons to support posting date
 A.R.S. requires no posting requirements for these application types
 Consistent with other valley communities 
 Ministerial decisions  
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21EARLY NOTIFICATION 
 Presently voluntary by the applicant
 Several valley communities require 

early notification
 Typically for certain legislative applications 

(e.g., rezoning)
 Varies from during pre-application to after 

formal application deemed complete
 Ideas discussed

 Sign posting after formal application deemed 
complete

 Limited focus mailing after formal application 
deemed complete 

 Direction 
 Identify the applications early notice applies
 Discuss impact of more signs for longer 

duration on a site 
 Other matters



05/14/2020

22DRAFT EARLY NOTIFICATION SIGN 
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23APPLICANT-RESIDENT INTERACTION
 Existing Condition

 Applicant provides material throughout process
 Generally no new material submitted once packet out 
 Staff and public body guide the applicant
 Applicant encouraged to reach out to interested parties 

early and often
 Public input/comments taken throughout 

 Ideas Discussed/Direction 
 Submit complete application materials for a study/work 

session within a specified period before the meeting date 
 Submit items for staff review 10 working days before 

packet out
 Packet out 4 working days before meeting

 Provide written guidance via policies in the public body 
rules and procedures on acceptable ways to address 
unanticipated new material and comments
 Specific timing per code
 Hold meeting if notices already sent
 Continuance option 
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24APPLICANT-RESIDENT INTERACTION
 Ideas Discussed/Direction (Continued)

 Allow for applicant input during the Statement of 
Direction (SOD) process. 
 Unlike a study/work session, a SOD includes an 

action component
 Preliminary direction is to integrate the following 

steps with the staff presentation of (1) staff 
technical presentation, (2) applicant vision and 
narrative, and (3) staff/Council question and 
answer.

 Consider requiring the Citizen Review Session earlier 
in the process 
 Town Code/Zoning Ordinance requires 

rezoning, Major/Intermediate SUP, and text 
amendments have Citizen Review Session

 10 days before the PC recommendation action
 Consideration to change 10 days to 28 days
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25APPLICANT-RESIDENT INTERACTION
 Ideas Discussed/Direction (Continued)

 Evaluation of technological means for notification 
and/or engagement
 Presently use live stream, E-Comment
 Electronic packets
 Remote participation during pandemic 
 Short-term/long term direction
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26DIRECTION / NEXT STEPS
 Identify other items not addressed
 Schedule next meeting 

25
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27TODAY’S GOAL

Discuss planning application process and outreach, 
including early notification, applicant interaction, and 
improving noticing on planning applications



Town of Paradise Valley

Action Report

6401 E Lincoln Dr
Paradise Valley, AZ  85253

File #: 20-187

TO: Mayor Bien-Willner and Town Council Members

FROM: Jill Keimach,Town Manager
Jeremy Knapp, Community Development Director
George Burton, Senior Planner

DATE: May 14, 2020

DEPARTMENT: Community Development

AGENDA TITLE:
MI-20-01.  Discussion on Release of Drainage Easement at 3310 E. Stella Lane (APN 164-05-
125)

REQUEST:
The applicant is requesting a release and abandonment of an existing drainage easement.

BACKGROUND:
History and Scope of Request
3310 E. Stella Lane was created via the Preserve at Lincoln subdivision on February 26, 2004.
During the subdivision plat process, a drainage easement was recorded in accordance with the
existing site conditions and development standards at that time.  On October 30, 2019, the existing
drainage easement was modified to accommodate a new single family residence.  The easement
was relocated to the east side of the property and the house is currently under construction. A copy of
the Preserve at Lincoln II easement modification map is enclosed for reference.

There is an existing subdivision wall located along the north property line of the subject lot and the
Preserve at Lincoln subdivision.  The drainage report and project narrative identify that there are no
drainage openings in the subdivision wall and that any flows north of the wall are directed east.  The
storm water is routed to an eastern wash (located near 6340 N. 34th Place) by the vertical curb and
gutter on Lincoln Drive.  There is a curb opening along Lincoln Drive, which allows the water to enter
the eastern wash.  Also, the subject property will retain its 100-year 2-hour storm water on site.  Due
to these factors, the applicant is requesting a release/abandonment of the existing drainage
easement. The drainage report and grading and drainage plans for this property have been reviewed
by the Town Engineer who has determined this request is consistent with Town Code.

The new plat illustrates the location of the existing drainage easement to be released and the
abandonment is compliant with the Town’s Storm Drainage Design Manual requirements.  A release

Town of Paradise Valley Printed on 5/8/2020Page 1 of 2
powered by Legistar™
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File #: 20-187

of easement is a non-administrative land modification that requires Town Council approval and
Resolution 2020-13 will authorize the release and abandonment of the subject drainage easement.

Public Comment
Neighborhood notification is not required for work sessions.  However, all property owners located
within a 500’ radius will be notified of the public meeting date.

Next Steps
The drainage easement release/abandonment is scheduled for public meeting review at the June 11,
2020 Town Council meeting.

ATTACHMENT(S):
A - Application
B - Vicinity Map & Related Information
C - Narrative
D - Preserve at Lincoln III Map of Easement Release
E - Resolution 2020-13
F - Drainage Report
G - Preserve at Lincoln II Map of Easement Modification
H - PowerPoint Presentation

Town of Paradise Valley Printed on 5/8/2020Page 2 of 2
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March 20, 2020 
 

 

 

 

 

Mr. George Burton 

Planner 

Town of Paradise Valley 

6401 E. Lincoln Drive 

Paradise Valley, Arizona 85253 

 

 

 

 

Re: 3310 E Stella Ln 

 Preserve at Lincoln II 

 Modification of Drainage Easement  

 

 

 

Dear Mr. Burton: 

 

We are pleased to submit this application for modification/release of a recorded drainage 

easement of an existing Lot 6 – The Preserve at Lincoln, located at 3310 E Stella Ln. 

 

The subject property - APN 164-05-125 is a part of a recorded subdivision - The Preserve at 

Lincoln, recorded in Book 681 of Maps, Page 10, MCR. Lot 6 is a part of the NE ¼ of the NW ¼ 

of the SW ¼ of Section 12, T2N, R3E.  

 

The property is bounded by Stella Lane (south), Lincoln Road (north), and residential properties 

from east and west. The 1.049-acre lot is zoned R-43, which in accordance with the Town of 

Paradise Valley Zoning Ordinance allows for one dwelling unit per acre density. There are no 

existing buildings or walls on the property except the subdivision wall on the north side along 

the Lincoln Road right of way. 

 

There are no off-site drainage flows that impact the site. There is an existing 24” culvert that 

has its inlet near the south property line and runs under the cul-de-sac of Stella Lane. The 

purposed of this culvert is to carry any on-site generated runoff under Stella Lane. 

 

As a part of the original subdivision development process, a plat map was prepared and 

recorded, which shows a recorded drainage easement at the subject property and leading to 

the inlet of the existing 24” culvert described above.  

 

Building permits were issued to construct a new single-family residence on Lot 6. A grading and 

drainage plan was prepared as a part of the permitting process, which shows a full 100-year, 2-



  LDG 
3310 E Stella Ln Project #1901017 

 

hour on-site stormwater retention, which would prevent for any runoff to leave this project. The 

existing drainage easement as recorded as part of the platting review and approval was 

modified to accommodate the new construction and it was approved by the Town since no 

offsite flows were carried through the property. Currently the project is under construction. 

 

Based on the above presented information, we are hereby requesting to release the existing 

drainage easement. The inlet of the existing 24” culvert will remain as is and will be active only 

should a storm exceeding the code mandating 100-year storm magnitude is exceeded. 

 

Should you have any questions regarding our application, please feel free to contact me. 

 

Sincerely,      

 

        

         

 

         

 

Nick Prodanov, PE, PMP      

Principal         

Land Development Group, LLC         

8808 N Central Ave., Suite 288     

Phoenix, AZ 85020 

P: 602 889 1984            

nick@ldgeng.com   





RESOLUTION NUMBER 2020-13 

A RESOLUTION OF THE COUNCIL OF THE TOWN OF 
PARADISE VALLEY, ARIZONA, AUTHORIZING THE 

RELEASE/ABANDONMENT OF A DRAINAGE EASEMENT 

WHEREAS, Preservation Holdings, LLC, owner of 3310 E. Stella 
Lane, Lot 6 of Preserve at Lincoln II, Assessor’s Parcel Number 164-05-125, 
requests a release of a recorded drainage easement due to changed conditions 
associated with the development of the property and; 

WHEREAS, Preservation Holdings, LLC have informed the Town 
Engineer of the proposed modification and has requested that the existing 
drainage easement be abandoned, and; 

WHEREAS, the Town Engineer requested Preservation Holdings, LLC 
perform a drainage study to determine if the drainage easement abandonment 
will affect storm water flow, and; 

WHEREAS Preservation Holdings, LLC hired Land Development Group to 
perform the drainage study, and said study determined that the drainage 
easement can be released and still contain storm water flows in compliance with 
the Town’s Codes and other drainage requirements.  

NOW, THEREFORE, BE IT RESOLVED by the Town of Paradise Valley, 
Maricopa County, Arizona as follows: 

Section 1. The Town hereby abandons the existing drainage easement set 
forth by Land Development Group, attached hereto as the Map of Easement 
Release Preserve at Lincoln III as Exhibit “A”, and shall be recorded with the 
Maricopa County Recorder’s Office. 

PASSED, ADOPTED AND APPROVED by the Town Council of the Town 
of Paradise Valley this 11th day of June, 2020. 

ATTEST: TOWN OF PARADISE VALLEY 
a municipal corporation 

Duncan Miller, Town Clerk  
Jerry Bien-Willner, Mayor 

APPROVED AS TO FORM: 

Andrew Miller, Town Attorney 



Exhibit A
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September 2nd, 2019 

 
 

To: Mr. Paul Mood, PE 
 Town Engineer 
 Town of Paradise Valley  
 6401 E Lincoln Drive 
 Paradise Valley, AZ  85253 

 
 

Re: 3310 E Stella Lane 
 Paradise Val ley, AZ 85253 
 LDG Project #1901017 

 
DRAINAGE MEMORANDUM 

 
Dear Mr. Mood: 
 
In accordance with the Town of Paradise Valley Stormwater Design Manual, we have prepared this drainage 
memorandum and grading and drainage plan related to the construction of a new single family residence, located at 
3310 E. Stella Lane, Paradise Valley, AZ 85253, parcel 164‐05‐125, being a portion of the SW ¼ of Section 12, Township 
2 North, Range 3 East of the Gila and Salt River Base and Meridian, Maricopa County, Arizona. 
 
The goal of this memorandum is to describe the existing and proposed drainage conditions and to support the request 
to release or realign of the existing drainage easement as recorded in Book 681, Page 10, MCR.  
 
The project site is located within a residential subdivision ‐ Preserve at Lincoln and it is zoned R‐43. The property is 
surrounded by large residential lots (east and west), Stella Lane right‐of‐way on the south side, and Lincoln Drive right 
of way along the the north property line. The proposed project will consist of construction of a single‐family residence 
(9,475 s.f.) with garages, pool area, retaining walls, site improvements and an access driveway to Stella Lane. The 
project site is currently a vacant lot (45,697 s.f.) with sparse native vegetation. 
 
Property is located in FEMA Flood Zone “X” according to Flood Insurance Rate Map (FIRM) #: 04013C, Panel 1745 of 
4425, Suffix L, dated October 16th, 2013, as published by FEMA. The FIRM Panel defines Zone “X” as follows: “Areas 
determined to be outside the 0.2% annual chance floodplain”. 
 
The terrain slopes southeasterly with an average slope of 5%. The lot is covered with native desert vegetation. 
Performed field investigations and prepared topographic survey map were used to clearly identify the distinctive flow 
paths that run through the site. A drainage easement was recorded as part of the subdivision process and it is 
approximately 28’ wide. The drainage easement starts from the north property line and runs in southeasterly direction 
along a historic wash until it reaches the south property line, where existing 24” cmp caries the flows under Stella Lane. 
The ultimate outfall of the site is at the culvert inlet location at elevation of 1364.  
 
The existing meandering subdivision wall along the northerly property line does not have any drainage openings and 
does not allow for drainage runoff to flow along the dedicated drainage easement corridor. Any flows north of that wall 
would be mostly generated from on‐site runoff and are directed by a ditch to the east. 
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Maricopa County maps, aerial photography and surveyed topography for the site were reviewed and used to establish 
the tributary areas and conveyance corridors. Limits of the tributary area was further adjusted based on our field 
observations and identified drainage structures.  
 
Drainage map was prepared for the current conditions depicting the limits of the watershed and flow paths. 
Computations have been performed to estimate the 100‐year design storm peak discharge. Computer program DDMS 
provided by FCDMC was utilized to generate the rational model and to estimate the peak discharges. One sub‐basin 
(1.0 acre) was delineated and currently contributes run‐off on the site. 100‐year peak discharges was estimated at 5.4 
cfs for the pre‐development conditions. Considering that on‐site stormwater retention will be provided for the 100‐
year 2‐hour storm event, there is no anticipated post‐development runoff discharge that would leave the site, which 
will significantly improve the conditions downstream. 
 
The lowest finish floor elevation is set at 1371.50. Grading around the residence provides for positive drainage away 
from the structures as shown on the Grading and Drainage plan. The runoff is collected by multiple area drains and it is 
routed through series of piping and sheet flow into the proposed retention basins. Basins’ depth is limited to 1.5’. 
 
In conclusion, the project site has the potential to collect, convey and discharge runoff safely and effectively. The 
proposed improvements reduce the drainage impact to the neighboring lots downstream and will not result in 
significant changes to the existing and historic drainage patterns or magnitudes. 

 
Respectfully Submitted,      
        
         
   
Nick Prodanov, PE, PMP      
Principal         
Land Develop ment Group, LLC 
 
Enclosures: 
Exhibit 1 Drainage Map 
Exhibit 2 Aerial Maps 
Exhibit 3 Recorded Plat 
Exhibit 4 Grading and Drainage Plan 
Exhibit 5 Drainage Calculations 
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Town of Paradise Valley
Drainage Design Management System

PROJECT DEFAULTS

3310 E Stella Ln., Paradise Valley, AZ 85253Location
Town of Paradise Valley

FCDMCLand Use Agency
NOAA14Rainfall

Roads Agency

Proje ct
1901017Reference

Title 3310 E Stella Ln

Agency

Proje ct  Defaults
Model Rational

 Comments

MCDOT
Inlets Agency MCDOT

(stProjRat.rpt)

EXHIBIT 5
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Duration

Town of Paradise Valley
Drainage Design Management System

RAINFALL DATA
Project Reference: 1901017

ID Method 2 Yr 5 Yr 10 Yr 25 Yr 50 Yr 100 Yr

5 MINDEFAULT NOAA14 0.252 0.343 0.412 0.504 0.575 0.647
10 MINNOAA14 0.384 0.521 0.626 0.767 0.875 0.984
15 MINNOAA14 0.476 0.647 0.777 0.951 1.084 1.220
30 MINNOAA14 0.641 0.870 1.046 1.280 1.460 1.643
1 HOURNOAA14 0.793 1.077 1.294 1.584 1.807 2.033
2 HOURNOAA14 0.905 1.210 1.443 1.760 2.000 2.251
3 HOURNOAA14 0.972 1.277 1.517 1.854 2.121 2.400
6 HOURNOAA14 1.158 1.484 1.742 2.095 2.371 2.660
12 HOURNOAA14 1.306 1.654 1.927 2.297 2.580 2.872
24 HOURNOAA14 1.553 2.014 2.378 2.885 3.285 3.703

(stRanMulti.rpt)
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Land Use Code Area 
(acres)

Area 
(%)

Sub 
Basin

Town of Paradise Valley
Drainage Design Management System

LAND USE
Project Reference: 1901017

2 Year 5 Year 10 Year 25 Year 50 Year 100 Year

Runoff Coefficient CKb Description

Major Bas in ID: 01
130 1.00 100.01 0.48 0.48 0.48 0.53 0.58 0.70     *0.040 Large Lot Residential - Single Family (1 du per acre to 2 du

1.000 100.0

(stLuDatRat.rpt)* Non default value
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Town of Paradise Valley
Drainage Design Management System

MAJOR BASINS
Project Reference: 1901017

Major 
Basin

Area    
(acres)

Description

01 1.00 1901017 - Major Basin

(stMajBasRat.rpt)



2 Year 5 Year 10 Year 25 Year 50 Year 100 YearSlope 
(ft/mi)

Length 
(ft)

Area
(acres)

ID

Town of Paradise Valley
Drainage Design Management System

SUB BASINS
Project Reference: 1901017 9/2/2019Page 1

Sub Basin Data Sub Basin Hydrology Summary

USGE DSGE Kb

Major Basin ID: 01
1 1.0 1.4 2.0 2.4 3.2 4.0 5.4

0.48 0.48 0.48 0.53 0.58 0.70
0.48 0.48 0.48 0.53 0.58 0.70

3.02 4.12 4.94 6.05 6.90 7.76

Q (cfs)
C

CA (ac)

i (in/hr)

1,379.00 1,365.00286 0.040

5 5 5 5 5 5Tc (min)

258.5

0.0129 0.0184 0.0221 0.0294 0.0368 0.0496Volume (ac-ft)

* Non default value (stSubBasRat.rpt)



Hydrologic Soil Group—Eastern Maricopa and Northern Pinal Counties Area, Arizona

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

8/1/2019
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MAP LEGEND MAP INFORMATION

Area of Interest (AOI)
Area of Interest (AOI)

Soils
Soil Rating Polygons

A

A/D

B

B/D

C

C/D

D

Not rated or not available

Soil Rating Lines
A

A/D

B

B/D

C

C/D

D

Not rated or not available

Soil Rating Points
A

A/D

B

B/D

C

C/D

D

Not rated or not available

Water Features
Streams and Canals

Transportation
Rails

Interstate Highways

US Routes

Major Roads

Local Roads

Background
Aerial Photography

The soil surveys that comprise your AOI were mapped at 
1:20,000.

Warning: Soil Map may not be valid at this scale.

Enlargement of maps beyond the scale of mapping can cause 
misunderstanding of the detail of mapping and accuracy of soil 
line placement. The maps do not show the small areas of 
contrasting soils that could have been shown at a more detailed 
scale.

Please rely on the bar scale on each map sheet for map 
measurements.

Source of Map: Natural Resources Conservation Service
Web Soil Survey URL: 
Coordinate System: Web Mercator (EPSG:3857)

Maps from the Web Soil Survey are based on the Web Mercator 
projection, which preserves direction and shape but distorts 
distance and area. A projection that preserves area, such as the 
Albers equal-area conic projection, should be used if more 
accurate calculations of distance or area are required.

This product is generated from the USDA-NRCS certified data as 
of the version date(s) listed below.

Soil Survey Area: Eastern Maricopa and Northern Pinal 
Counties Area, Arizona
Survey Area Data: Version 11, Sep 15, 2018

Soil map units are labeled (as space allows) for map scales 
1:50,000 or larger.

Date(s) aerial images were photographed: Apr 1, 2018—Jun 1, 
2018

The orthophoto or other base map on which the soil lines were 
compiled and digitized probably differs from the background 
imagery displayed on these maps. As a result, some minor 
shifting of map unit boundaries may be evident.

Hydrologic Soil Group—Eastern Maricopa and Northern Pinal Counties Area, Arizona

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

8/1/2019
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Hydrologic Soil Group

Map unit symbol Map unit name Rating Acres in AOI Percent of AOI

CeC Cavelt gravelly loam, 1 
to 5 percent slopes

D 0.4 26.3%

PvC Pinamt very gravelly 
loam, 3 to 5 percent 
slopes

C 1.2 73.7%

Totals for Area of Interest 1.7 100.0%

Description

Hydrologic soil groups are based on estimates of runoff potential. Soils are 
assigned to one of four groups according to the rate of water infiltration when the 
soils are not protected by vegetation, are thoroughly wet, and receive 
precipitation from long-duration storms.

The soils in the United States are assigned to four groups (A, B, C, and D) and 
three dual classes (A/D, B/D, and C/D). The groups are defined as follows:

Group A. Soils having a high infiltration rate (low runoff potential) when 
thoroughly wet. These consist mainly of deep, well drained to excessively 
drained sands or gravelly sands. These soils have a high rate of water 
transmission.

Group B. Soils having a moderate infiltration rate when thoroughly wet. These 
consist chiefly of moderately deep or deep, moderately well drained or well 
drained soils that have moderately fine texture to moderately coarse texture. 
These soils have a moderate rate of water transmission.

Group C. Soils having a slow infiltration rate when thoroughly wet. These consist 
chiefly of soils having a layer that impedes the downward movement of water or 
soils of moderately fine texture or fine texture. These soils have a slow rate of 
water transmission.

Group D. Soils having a very slow infiltration rate (high runoff potential) when 
thoroughly wet. These consist chiefly of clays that have a high shrink-swell 
potential, soils that have a high water table, soils that have a claypan or clay 
layer at or near the surface, and soils that are shallow over nearly impervious 
material. These soils have a very slow rate of water transmission.

If a soil is assigned to a dual hydrologic group (A/D, B/D, or C/D), the first letter is 
for drained areas and the second is for undrained areas. Only the soils that in 
their natural condition are in group D are assigned to dual classes.

Hydrologic Soil Group—Eastern Maricopa and Northern Pinal Counties Area, Arizona

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

8/1/2019
Page 3 of 4



Rating Options

Aggregation Method: Dominant Condition

Component Percent Cutoff: None Specified 

Tie-break Rule: Higher

Hydrologic Soil Group—Eastern Maricopa and Northern Pinal Counties Area, Arizona

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

8/1/2019
Page 4 of 4



8/1/2019 Precipitation Frequency Data Server

https://hdsc.nws.noaa.gov/hdsc/pfds/pfds_printpage.html?lat=33.5313&lon=-112.0103&data=depth&units=english&series=pds 1/4

NOAA Atlas 14, Volume 1, Version 5 
Location name: Paradise Valley, Arizona, USA* 

Latitude: 33.5313°, Longitude: -112.0103° 
Elevation: 1370.52 ft**

* source: ESRI Maps 
** source: USGS

POINT PRECIPITATION FREQUENCY ESTIMATES

Sanja Perica, Sarah Dietz, Sarah Heim, Lillian Hiner, Kazungu Maitaria, Deborah Martin, Sandra
Pavlovic, Ishani Roy, Carl Trypaluk, Dale Unruh, Fenglin Yan, Michael Yekta, Tan Zhao, Geoffrey

Bonnin, Daniel Brewer, Li-Chuan Chen, Tye Parzybok, John Yarchoan

NOAA, National Weather Service, Silver Spring, Maryland
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PF tabular
PDS-based point precipitation frequency estimates with 90% confidence intervals (in inches)1

Duration
Average recurrence interval (years)

1 2 5 10 25 50 100 200 500 1000

5-min 0.193
(0.161‑0.235)

0.252
(0.212‑0.307)

0.342
(0.285‑0.415)

0.411
(0.340‑0.496)

0.503
(0.410‑0.605)

0.574
(0.462‑0.687)

0.646
(0.510‑0.770)

0.719
(0.559‑0.857)

0.816
(0.619‑0.974)

0.890
(0.662‑1.07)

10-min 0.293
(0.245‑0.357)

0.383
(0.322‑0.467)

0.521
(0.434‑0.632)

0.625
(0.518‑0.756)

0.766
(0.624‑0.921)

0.874
(0.703‑1.05)

0.983
(0.777‑1.17)

1.09
(0.851‑1.30)

1.24
(0.941‑1.48)

1.36
(1.01‑1.62)

15-min 0.364
(0.304‑0.443)

0.475
(0.400‑0.579)

0.646
(0.538‑0.783)

0.776
(0.642‑0.937)

0.949
(0.774‑1.14)

1.08
(0.872‑1.30)

1.22
(0.964‑1.45)

1.36
(1.06‑1.62)

1.54
(1.17‑1.84)

1.68
(1.25‑2.01)

30-min 0.490
(0.409‑0.596)

0.640
(0.539‑0.780)

0.869
(0.725‑1.06)

1.05
(0.865‑1.26)

1.28
(1.04‑1.54)

1.46
(1.17‑1.75)

1.64
(1.30‑1.96)

1.83
(1.42‑2.18)

2.07
(1.57‑2.48)

2.26
(1.68‑2.71)

60-min 0.606
(0.507‑0.738)

0.792
(0.666‑0.965)

1.08
(0.897‑1.31)

1.29
(1.07‑1.56)

1.58
(1.29‑1.90)

1.81
(1.45‑2.16)

2.03
(1.61‑2.42)

2.26
(1.76‑2.69)

2.57
(1.95‑3.06)

2.80
(2.08‑3.35)

2-hr 0.698
(0.593‑0.834)

0.904
(0.768‑1.08)

1.21
(1.02‑1.44)

1.44
(1.21‑1.71)

1.76
(1.46‑2.08)

2.00
(1.63‑2.36)

2.25
(1.81‑2.65)

2.50
(1.98‑2.94)

2.84
(2.19‑3.34)

3.10
(2.34‑3.67)

3-hr 0.759
(0.642‑0.916)

0.973
(0.825‑1.18)

1.28
(1.08‑1.54)

1.52
(1.27‑1.82)

1.86
(1.53‑2.21)

2.12
(1.73‑2.52)

2.40
(1.92‑2.85)

2.69
(2.11‑3.19)

3.09
(2.35‑3.67)

3.41
(2.54‑4.06)

6-hr 0.914
(0.789‑1.08)

1.16
(1.00‑1.37)

1.48
(1.28‑1.75)

1.74
(1.49‑2.05)

2.10
(1.76‑2.45)

2.37
(1.97‑2.76)

2.66
(2.17‑3.10)

2.95
(2.36‑3.44)

3.35
(2.62‑3.91)

3.66
(2.80‑4.28)

12-hr 1.03
(0.900‑1.21)

1.31
(1.14‑1.53)

1.66
(1.43‑1.93)

1.93
(1.66‑2.24)

2.30
(1.95‑2.66)

2.58
(2.17‑2.98)

2.87
(2.38‑3.32)

3.17
(2.59‑3.67)

3.56
(2.84‑4.14)

3.87
(3.03‑4.52)

24-hr 1.23
(1.08‑1.41)

1.56
(1.37‑1.80)

2.03
(1.77‑2.33)

2.39
(2.09‑2.75)

2.90
(2.52‑3.33)

3.30
(2.85‑3.78)

3.73
(3.19‑4.27)

4.16
(3.54‑4.76)

4.76
(4.00‑5.45)

5.24
(4.36‑6.02)

2-day 1.33
(1.17‑1.53)

1.71
(1.50‑1.95)

2.24
(1.97‑2.57)

2.68
(2.34‑3.06)

3.28
(2.85‑3.74)

3.76
(3.25‑4.29)

4.28
(3.67‑4.88)

4.81
(4.10‑5.49)

5.56
(4.68‑6.36)

6.16
(5.13‑7.07)

3-day 1.42
(1.25‑1.63)

1.82
(1.60‑2.08)

2.40
(2.10‑2.74)

2.87
(2.51‑3.28)

3.54
(3.07‑4.03)

4.07
(3.51‑4.64)

4.64
(3.98‑5.29)

5.24
(4.45‑5.98)

6.09
(5.11‑6.94)

6.78
(5.63‑7.75)

4-day 1.51
(1.32‑1.73)

1.93
(1.69‑2.21)

2.56
(2.24‑2.92)

3.07
(2.68‑3.50)

3.79
(3.29‑4.32)

4.38
(3.77‑4.98)

5.01
(4.28‑5.69)

5.68
(4.81‑6.46)

6.62
(5.55‑7.53)

7.39
(6.13‑8.43)

7-day 1.69
(1.48‑1.94)

2.17
(1.90‑2.48)

2.88
(2.51‑3.29)

3.45
(3.01‑3.95)

4.27
(3.69‑4.88)

4.93
(4.24‑5.62)

5.64
(4.82‑6.43)

6.40
(5.42‑7.30)

7.47
(6.24‑8.52)

8.33
(6.90‑9.52)

10-day 1.83
(1.61‑2.10)

2.35
(2.06‑2.69)

3.12
(2.72‑3.56)

3.73
(3.25‑4.25)

4.60
(3.98‑5.23)

5.30
(4.56‑6.02)

6.05
(5.17‑6.87)

6.83
(5.80‑7.77)

7.94
(6.65‑9.02)

8.83
(7.33‑10.1)

20-day 2.26
(1.99‑2.57)

2.92
(2.57‑3.31)

3.86
(3.40‑4.37)

4.58
(4.02‑5.18)

5.55
(4.85‑6.27)

6.30
(5.48‑7.11)

7.07
(6.11‑7.99)

7.85
(6.76‑8.89)

8.91
(7.60‑10.1)

9.73
(8.24‑11.1)

30-day 2.65
(2.32‑3.02)

3.42
(3.00‑3.89)

4.52
(3.96‑5.13)

5.36
(4.68‑6.08)

6.49
(5.64‑7.36)

7.37
(6.38‑8.34)

8.27
(7.13‑9.35)

9.19
(7.88‑10.4)

10.4
(8.88‑11.8)

11.4
(9.63‑12.9)

45-day 3.07
(2.71‑3.48)

3.97
(3.50‑4.49)

5.24
(4.62‑5.93)

6.19
(5.44‑7.01)

7.45
(6.52‑8.43)

8.41
(7.33‑9.51)

9.39
(8.13‑10.6)

10.4
(8.95‑11.8)

11.7
(10.0‑13.3)

12.7
(10.8‑14.5)

60-day 3.39
(3.00‑3.83)

4.39
(3.89‑4.96)

5.80
(5.12‑6.54)

6.82
(6.01‑7.70)

8.16
(7.17‑9.20)

9.16
(8.02‑10.3)

10.2
(8.86‑11.5)

11.2
(9.68‑12.6)

12.5
(10.8‑14.1)

13.5
(11.5‑15.3)

1 Precipitation frequency (PF) estimates in this table are based on frequency analysis of partial duration series (PDS).
Numbers in parenthesis are PF estimates at lower and upper bounds of the 90% confidence interval. The probability that precipitation frequency estimates (for a
given duration and average recurrence interval) will be greater than the upper bound (or less than the lower bound) is 5%. Estimates at upper bounds are not
checked against probable maximum precipitation (PMP) estimates and may be higher than currently valid PMP values.
Please refer to NOAA Atlas 14 document for more information.
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NOAA Atlas 14, Volume 1, Version 5 
Location name: Paradise Valley, Arizona, USA* 

Latitude: 33.5313°, Longitude: -112.0103° 
Elevation: 1370.52 ft**

* source: ESRI Maps 
** source: USGS

POINT PRECIPITATION FREQUENCY ESTIMATES

Sanja Perica, Sarah Dietz, Sarah Heim, Lillian Hiner, Kazungu Maitaria, Deborah Martin, Sandra
Pavlovic, Ishani Roy, Carl Trypaluk, Dale Unruh, Fenglin Yan, Michael Yekta, Tan Zhao, Geoffrey

Bonnin, Daniel Brewer, Li-Chuan Chen, Tye Parzybok, John Yarchoan

NOAA, National Weather Service, Silver Spring, Maryland

PF_tabular | PF_graphical | Maps_&_aerials

PF tabular
PDS-based point precipitation frequency estimates with 90% confidence intervals (in inches/hour)1

Duration
Average recurrence interval (years)

1 2 5 10 25 50 100 200 500 1000

5-min 2.32
(1.93‑2.82)

3.02
(2.54‑3.68)

4.10
(3.42‑4.98)

4.93
(4.08‑5.95)

6.04
(4.92‑7.26)

6.89
(5.54‑8.24)

7.75
(6.12‑9.24)

8.63
(6.71‑10.3)

9.79
(7.43‑11.7)

10.7
(7.94‑12.8)

10-min 1.76
(1.47‑2.14)

2.30
(1.93‑2.80)

3.13
(2.60‑3.79)

3.75
(3.11‑4.54)

4.60
(3.74‑5.53)

5.24
(4.22‑6.27)

5.90
(4.66‑7.03)

6.56
(5.11‑7.82)

7.45
(5.65‑8.90)

8.14
(6.04‑9.73)

15-min 1.46
(1.22‑1.77)

1.90
(1.60‑2.32)

2.58
(2.15‑3.13)

3.10
(2.57‑3.75)

3.80
(3.10‑4.57)

4.33
(3.49‑5.18)

4.87
(3.86‑5.82)

5.42
(4.22‑6.46)

6.16
(4.67‑7.36)

6.72
(5.00‑8.04)

30-min 0.980
(0.818‑1.19)

1.28
(1.08‑1.56)

1.74
(1.45‑2.11)

2.09
(1.73‑2.52)

2.56
(2.08‑3.08)

2.92
(2.35‑3.49)

3.28
(2.60‑3.92)

3.65
(2.84‑4.35)

4.15
(3.14‑4.95)

4.53
(3.36‑5.42)

60-min 0.606
(0.507‑0.738)

0.792
(0.666‑0.965)

1.08
(0.897‑1.31)

1.29
(1.07‑1.56)

1.58
(1.29‑1.90)

1.81
(1.45‑2.16)

2.03
(1.61‑2.42)

2.26
(1.76‑2.69)

2.57
(1.95‑3.06)

2.80
(2.08‑3.35)

2-hr 0.349
(0.296‑0.417)

0.452
(0.384‑0.542)

0.604
(0.512‑0.720)

0.721
(0.604‑0.857)

0.879
(0.728‑1.04)

1.00
(0.817‑1.18)

1.12
(0.905‑1.32)

1.25
(0.988‑1.47)

1.42
(1.10‑1.67)

1.55
(1.17‑1.83)

3-hr 0.253
(0.214‑0.305)

0.324
(0.275‑0.393)

0.425
(0.359‑0.513)

0.505
(0.423‑0.606)

0.618
(0.509‑0.736)

0.707
(0.574‑0.840)

0.800
(0.638‑0.949)

0.896
(0.703‑1.06)

1.03
(0.784‑1.22)

1.14
(0.844‑1.35)

6-hr 0.153
(0.132‑0.181)

0.193
(0.167‑0.229)

0.248
(0.213‑0.292)

0.291
(0.248‑0.342)

0.350
(0.294‑0.409)

0.396
(0.328‑0.461)

0.444
(0.362‑0.517)

0.493
(0.395‑0.575)

0.559
(0.437‑0.652)

0.612
(0.467‑0.714)

12-hr 0.086
(0.075‑0.100)

0.108
(0.094‑0.127)

0.137
(0.119‑0.160)

0.160
(0.138‑0.186)

0.191
(0.162‑0.221)

0.214
(0.180‑0.247)

0.238
(0.198‑0.276)

0.263
(0.215‑0.304)

0.296
(0.236‑0.344)

0.321
(0.252‑0.375)

24-hr 0.051
(0.045‑0.059)

0.065
(0.057‑0.075)

0.084
(0.074‑0.097)

0.100
(0.087‑0.115)

0.121
(0.105‑0.139)

0.138
(0.119‑0.158)

0.155
(0.133‑0.178)

0.173
(0.147‑0.199)

0.199
(0.167‑0.227)

0.218
(0.182‑0.251)

2-day 0.028
(0.024‑0.032)

0.036
(0.031‑0.041)

0.047
(0.041‑0.053)

0.056
(0.049‑0.064)

0.068
(0.059‑0.078)

0.078
(0.068‑0.089)

0.089
(0.076‑0.102)

0.100
(0.085‑0.114)

0.116
(0.097‑0.132)

0.128
(0.107‑0.147)

3-day 0.020
(0.017‑0.023)

0.025
(0.022‑0.029)

0.033
(0.029‑0.038)

0.040
(0.035‑0.046)

0.049
(0.043‑0.056)

0.057
(0.049‑0.064)

0.064
(0.055‑0.073)

0.073
(0.062‑0.083)

0.085
(0.071‑0.096)

0.094
(0.078‑0.108)

4-day 0.016
(0.014‑0.018)

0.020
(0.018‑0.023)

0.027
(0.023‑0.030)

0.032
(0.028‑0.036)

0.040
(0.034‑0.045)

0.046
(0.039‑0.052)

0.052
(0.045‑0.059)

0.059
(0.050‑0.067)

0.069
(0.058‑0.078)

0.077
(0.064‑0.088)

7-day 0.010
(0.009‑0.012)

0.013
(0.011‑0.015)

0.017
(0.015‑0.020)

0.021
(0.018‑0.023)

0.025
(0.022‑0.029)

0.029
(0.025‑0.033)

0.034
(0.029‑0.038)

0.038
(0.032‑0.043)

0.044
(0.037‑0.051)

0.050
(0.041‑0.057)

10-day 0.008
(0.007‑0.009)

0.010
(0.009‑0.011)

0.013
(0.011‑0.015)

0.016
(0.014‑0.018)

0.019
(0.017‑0.022)

0.022
(0.019‑0.025)

0.025
(0.022‑0.029)

0.028
(0.024‑0.032)

0.033
(0.028‑0.038)

0.037
(0.031‑0.042)

20-day 0.005
(0.004‑0.005)

0.006
(0.005‑0.007)

0.008
(0.007‑0.009)

0.010
(0.008‑0.011)

0.012
(0.010‑0.013)

0.013
(0.011‑0.015)

0.015
(0.013‑0.017)

0.016
(0.014‑0.019)

0.019
(0.016‑0.021)

0.020
(0.017‑0.023)

30-day 0.004
(0.003‑0.004)

0.005
(0.004‑0.005)

0.006
(0.005‑0.007)

0.007
(0.007‑0.008)

0.009
(0.008‑0.010)

0.010
(0.009‑0.012)

0.011
(0.010‑0.013)

0.013
(0.011‑0.014)

0.014
(0.012‑0.016)

0.016
(0.013‑0.018)

45-day 0.003
(0.003‑0.003)

0.004
(0.003‑0.004)

0.005
(0.004‑0.005)

0.006
(0.005‑0.006)

0.007
(0.006‑0.008)

0.008
(0.007‑0.009)

0.009
(0.008‑0.010)

0.010
(0.008‑0.011)

0.011
(0.009‑0.012)

0.012
(0.010‑0.013)

60-day 0.002
(0.002‑0.003)

0.003
(0.003‑0.003)

0.004
(0.004‑0.005)

0.005
(0.004‑0.005)

0.006
(0.005‑0.006)

0.006
(0.006‑0.007)

0.007
(0.006‑0.008)

0.008
(0.007‑0.009)

0.009
(0.007‑0.010)

0.009
(0.008‑0.011)

1 Precipitation frequency (PF) estimates in this table are based on frequency analysis of partial duration series (PDS).
Numbers in parenthesis are PF estimates at lower and upper bounds of the 90% confidence interval. The probability that precipitation frequency estimates (for a
given duration and average recurrence interval) will be greater than the upper bound (or less than the lower bound) is 5%. Estimates at upper bounds are not
checked against probable maximum precipitation (PMP) estimates and may be higher than currently valid PMP values.
Please refer to NOAA Atlas 14 document for more information.
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TOWN OF PARADISE VALLEY
3310 E Stella Lane

Release of Drainage Easement 
MI-20-01

Town Council Work Session

May 14, 2020



TODAY’S GOAL
2

May 14, 2020

 Review and receive input on proposed release/abandonment of 
drainage easement



AGENDA
3

Lincoln Dr

Q
uail R

un R
d

M
ockingbird Ln

 Background

 Scope of Request

 Next Steps

May 14, 2020



VICINITY MAP & AERIAL PHOTO
4

Subject Property May 14, 2020



HISTORY
5

Lincoln Dr

Q
uail R

un R
d

M
ockingbird Ln

 Zoned R-43 

 Platted in 2004 – Preserve at Lincoln subdivision:  
o Drainage easement (DE) recorded with plat

 October 30, 2019 – DE modified to accommodate new SFR
o DE relocated to east side of property

May 14, 2020



HISTORY & SCOPE OF REQUEST
6

Lincoln Dr

Q
uail R

un R
d

M
ockingbird Ln

 Site Conditions:
o Existing subdivision wall along north part of property and 

subdivision  
o No drainage openings in subdivision wall
o Flows north of wall are directed east
o Property will retain 100-year 2-hour storm water on site

 Due to these factors - requesting release/abandonment of 
DE  

May 14, 2020



HISTORY & SCOPE OF REQUEST (CONT.)
7

Lincoln Dr

Q
uail R

un R
d

 New plat illustrates location of DE to 
be released

 Abandonment reviewed by Town Engineer 
for Code compliance

 Abandonment compliant with Town’s 
Storm Drainage Design Manual 

 Release of easement requires TC   
approval 

 Resolution 2020-13 will authorize 
release of DE May 14, 2020

DE to be 
Abandoned

Existing 
Subdivision Wall



NEXT STEPS
8

Lincoln Dr

Q
uail R

un R
d

 June 11, 2020 - Public Meeting 

 Neighborhood notification not required for work session

 Property owners within 500’ radius notified of Public Meeting  

May 14, 2020



TODAY’S GOAL
9

 Review and input on DE Abandonment

May 14, 2020



Town of Paradise Valley

Action Report

6401 E Lincoln Dr
Paradise Valley, AZ  85253

File #: 20-204

TO: Mayor Bien-Willner and Town Council Members

FROM: Jill Keimach, Town Manager

DATE: May 14, 2020

DEPARTMENT: Town Manager

AGENDA TITLE:
Update from And Discussion with Experience Scottsdale Regarding its Strategic Recovery Plan

SUMMARY STATEMENT:

COVID-19 hit during the Town and Valley peak tourism season, causing steep revenue declines and
temporarily shuttering some hotels. For hotels that remained open, occupancy and revenue per
available room have both declined approximately 90% year-over-year for the month of April.

As our state reopens and people consider traveling again, Experience Scottsdale will present their
strategic recovery business plan and explain how they are driving business to the town of Paradise
Valley and its resorts. They will share tactics via marketing, communications, tourism and convention
sales that are keeping the destination top of mind and encouraging visitors and groups to return.

A written recovery plan will be made available shortly as the organization’s budget is being finalized
due to updated revenue forecasts from various partners.

Because this Study Session is intended to focus solely on Experience Scottsdale’s Strategic
Recovery Plan and will not include any contract discussions, all Councilmembers will be able to
participate in this item.

Town of Paradise Valley Printed on 5/8/2020Page 1 of 1
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Town of Paradise Valley

Action Report

6401 E Lincoln Dr
Paradise Valley, AZ  85253

File #: 20-206

TO: Mayor Bien-Willner and Town Council Members

FROM: Jill Keimach, Town Manager
Andrew Miller, Town Attorney

DATE: May 14, 2020

DEPARTMENT: Town Manager

Andrew Miller, 480-348-3526

AGENDA TITLE:
Discussion of Resolution Authorizing Temporary Rescission and Amendments to Certain Zoning
Ordinance Provisions During the Effective Dates for Social Distancing in Response to the Covid-19
Pandemic and Related Town Practices to Stop the Spread of Covid-19

SUMMARY STATEMENT:
During this pandemic, the Town of Paradise Valley has enacted several policies and procedures to
keep the Town operations running within the parameters of an evolving number of operational and
social distancing recommendations from the CDC, and federal and State officials.   As the Town and
all its resorts, houses of worship, schools, medical and other facilities prepare to reopen, there have
been a few requests from SUP properties as they creatively work to open within these social
distancing guidelines.

At the upcoming Town Council meeting on May 14, 2020, the Mayor and Council will consider, on an
emergency basis, a resolution authorizing the temporary rescission and amendments to certain
zoning ordinance provisions during the effective dates for social distancing in response to the COVID
-19 pandemic.  This resolution is intended to provide staff flexibility in approving temporary structures
and signage that are needed in direct response to this pandemic.  There have been two recent
requests directly related to the new social distancing recommendations.

1. Jones Gordon, in its preparation for reopening, has requested they be able to use a temporary
storage facility to store extra tables and chairs that cannot be used in the school under the
new social distancing guidelines.  Due to the urgency of this request, staff is seeking
temporary authority to work with the school and similar facilities as needed to determine the
least impactful to neighbors but practicable location for such a structure.

2. Houses of Worship have also requested the Town Sign Ordinance be rescinded temporarily so
they would be able to install temporary banner signs to better communicate new procedures
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File #: 20-206

and other changes related to the pandemic.

In addition to these two requests, the staff expects there may be some future requests not currently
anticipated from any SUP property for such things as a temporary tent to allow for curbside pickups
and/or protection of customers that may have to wait or be served outdoors.  The requests would be
limited to only those directly related to COVID-19 and would only be allowed while social distancing
regulations and other unprecedented requirements directly related to this pandemic remain in effect.

A resolution will be drafted and sent out early next week by the Town Attorney to authorize the
temporary rescission of certain zoning and other provisions to respond to these requests.
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When recorded, return to: 1 
Paradise Valley Town Attorney 2 
6401 East Lincoln Drive 3 
Paradise Valley, Arizona 85253 4 
 5 

 6 
RESOLUTION NUMBER 2020-15 7 

 8 
 9 

A RESOLUTION OF THE MAYOR AND TOWN COUNCIL OF THE 10 
TOWN OF PARADISE VALLEY, ARIZONA, AUTHORIZING 11 
TEMPORARY RESCISSION AND AMENDMENTS TO CERTAIN 12 
ZONING ORDINANCE PROVISIONS DURING THE EFFECTIVE 13 
DATES FOR SOCIAL DISTANCING IN RESPONSE TO THE COVID-14 
19 PANDEMIC AND RELATED TOWN PRACTICES TO STOP THE 15 
SPREAD OF COVID-19  16 

 17 
NOW THEREFORE BE IT RESOLVED BY THE MAYOR AND TOWN COUNCIL OF 18 

THE TOWN OF PARADISE VALLEY, ARIZONA AS FOLLOWS:  19 

 WHEREAS, on March 11, 2020 the World Health Organization officially declared a 20 

pandemic due to the COVID-19 outbreak; and  21 

 WHEREAS, COVID-19 infections have been confirmed in Arizona, with over eleven 22 

thousand confirmed cases and nearly 6,000 confirmed cases in Maricopa County as of May 23 

12, 2020; and 24 

 WHEREAS, on March 11, 2020 Governor Doug Ducey declared that a State of 25 

Emergency exists in Arizona due to the COVID-19 outbreak in Arizona and has since that 26 

date issued a number of executive orders in response to the evolving emergency; and 27 

 WHEREAS, on March 17, 2020 Mayor Jerry Bien-Willner, pursuant to the authority 28 

granted under  Town Code §3-7-4(2), A.R.S. §26-307, and/or A.R.S. §26-311(A) issued a 29 

proclamation that due to the COVID-19 pandemic a local emergency exists in the Town of 30 

Paradise Valley; and 31 

 WHEREAS, to lessen the risk of the spread of COVID-19 the Centers for Disease 32 

Control and Prevention (“CDC”) has recommended that gatherings of people be limited to ten 33 
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(10) or fewer people, as well as recommending public social distancing standards of at least 1 

six (6) feet between people in public; and 2 

 WHEREAS, given the current federal and State recommendations to curtail exposure 3 

to COVID-19 to the extent possible, the Town of Paradise Valley, while remaining open 4 

virtually, has closed its Town Hall buildings to the public and has limited public meetings of 5 

the public bodies of the Town to remote electronic access; and 6 

 WHEREAS, Arizona Governor Doug Ducey has issued a number of executive orders 7 

that initially required that certain businesses within Arizona close and that others curtail their 8 

services, such as restaurants being curtailed initially to delivery, drive-up, and take out 9 

services only; and 10 

 WHEREAS, Arizona Governor Doug Ducey further issued an executive order that 11 

closed schools in March 2020 and the Governor recently stated that schools could potentially 12 

reopen within social distancing guidelines; and 13 

 WHEREAS, some businesses subject to the executive orders issued by Governor 14 

Ducey have been deemed essential and have been required to remain open, while others are 15 

permitted to remain open on a limited basis and under certain restrictions; and  16 

 WHEREAS, recent executive orders have established conditions under which certain 17 

businesses will now be permitted to reopen, but are being either required or encouraged to 18 

maintain only limited services and maintain policies that provide for social distancing; and 19 

  WHEREAS, the CDC and the State of Arizona has encouraged churches, schools, 20 

resorts and businesses in the Town to lessen the risk of the spread of COVID-19 by cancelling 21 

large group meetings and adopting spacing standards consistent with the CDC 22 

recommendations, which has led to the cancellation of many church services, closure of 23 

church offices, and the closure or restriction of schools and a number of services at resorts, 24 

restaurants, and medical businesses in the Town; and 25 
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 WHEREAS, the rapidly evolving sets of regulations related to the Governor’s 1 

executive orders and the recommendations from the CDC have led some churches, schools, 2 

resorts, medical offices, and other businesses to request temporary banner signs to advise their 3 

members, guests, students, and patrons that they are closed temporarily, have alternate online 4 

service options, or are open for only a limited range of services; and 5 

 WHEREAS, based on the need to create guidance to members, guests, students and 6 

patrons regarding appropriate social distancing on-site, some churches, resorts, schools, 7 

medical offices, and other businesses may need additional on-premise signage to direct their 8 

members, guests, students and patrons for parking, creating spacing in lines or check-in 9 

points, and other such advisory signage (“On-Premise Signage”) that will not be needed once 10 

the social distancing guidance is relaxed or modified; and 11 

 WHEREAS, in anticipation of the potential for restrictions on school, businesses, and 12 

SUP property operations being modified so that these facilities may reopen so long as social 13 

distancing and other measures are implemented, the Town has received a request to use and 14 

place onsite a temporary storage container to house furniture and equipment that is being 15 

removed so as to create appropriate distancing in order to comply with CDC 16 

recommendations; and 17 

 WHEREAS, in order to maintain social distancing some churches, resorts, schools, 18 

medical offices, and other businesses may need to request temporary tents so that members, 19 

guests, students and patrons will have a shaded or protected area for curbside pickups, and/or 20 

waiting areas necessary as a result of social distancing guidelines; and 21 

 WHEREAS, pursuant to Town Code Section 3-7-4, the Town Council has the power 22 

to make, amend, and rescind regulations, not inconsistent with regulations promulgated by 23 

the Governor, necessary for civil preparedness, which regulations shall have the full effect of 24 

an Ordinance when a copy is filed in the office of the Town Clerk and has been posted by 25 
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direction of the Town Clerk in three or more public places within the Town; and 1 

 WHEREAS, given the public health concerns noted above this Resolution should take 2 

effect immediately upon its adoption. 3 

 NOW, THEREFORE, BE IT RESOLVED that: 4 

1. Pursuant to Town Code Section 3-7-4, the Town Council hereby amends the 5 

provisions of Town Zoning Ordinance Sections 2510(7)  and 1104 et. seq. as follows: 6 

a. From March 17, 2020 until the Town Council decides to rescind or modify 7 

the terms of this Resolution (the “Pandemic Period”) the use of banner 8 

signs at Special Use Permit properties is hereby modified and amended as 9 

follows: (1) banner signs installed and used during the Pandemic Period 10 

shall not be counted towards the limitation in Zoning Ordinance Section 11 

2510(7) of sixty (60) days of banner sign usage for SUP properties; (2) the 12 

requirement in Zoning Ordinance Section 2510(7) that a banner sign that 13 

is displayed for more than seven (7) consecutive days “not be displayed 14 

until 14 days have elapsed” shall not be enforced during the Pandemic 15 

Period; and (3) the limitation on banner signs per SUP property in Section 16 

2510(5) to “to no more than one at a time” shall be modified to now allow 17 

up to two banner signs; provided, however, that all other Zoning Ordinance 18 

provisions related to banner signs shall remain in effect during the 19 

Pandemic Period. 20 

b. During the Pandemic Period, notwithstanding any provision in the Town 21 

Code or Zoning Ordinance, the use of On-Site Signage at SUP properties 22 

shall be permitted provided that the On-Site Signage is not visible from 23 

any street, alley, or public property and is limited to only those signs 24 

necessary to direct members, guests, students and patrons regarding social 25 
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distancing policies and processes for directing, parking, creating spacing 1 

in lines or check-in points, and other related advisory signage. 2 

c. During the Pandemic Period the installation of a temporary storage 3 

containers at SUP properties shall be permitted as an additional temporary 4 

use under Section 1104 and 1104.3 provided such containers are used to 5 

store furniture and equipment so that classrooms, cafeterias, restaurants, 6 

lobbies, meeting rooms, or office space can be arranged with appropriate 7 

spacing consistent with the CDC recommendations; and further provided 8 

that the usage of temporary storage containers shall be limited to the 9 

minimum needed in order to temporarily store necessary furniture, The 10 

location of the temporary storage containers shall  first be approved by the 11 

Town Manager and located such that their impacts on adjoining residential 12 

properties are objectively minimized, with respect to setback, height, 13 

visibility from the right-of-way or adjoining residential homes, color of the 14 

storage container, screening, etc..  15 

d. During the Pandemic Period the installation of a temporary tents on any 16 

SUP property  required to better promote social distancing shall be 17 

permitted as an additional temporary use under Section 1104 and 1104.3 18 

provided that such temporary tent uses are limited to a showing that the 19 

temporary tents and/or other temporary facilities are needed to promote 20 

social distancing regulations, are limited to the minimum needed in order 21 

to address the impacts of social distancing, and are first approved by the 22 

Town Manager and located such that their impacts on adjoining residential 23 

properties are minimized. 24 

2. The Town Manager is hereby authorized to waive the temporary use permit 25 
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application fees for temporary storage containers, temporary tents and other temporary 1 

facilities as needed during the Pandemic Period. 2 

3. The regulations amended pursuant to this Resolution are not inconsistent with 3 

regulations promulgated by the Governor, are necessary for civil preparedness, and 4 

shall have the full effect of an Ordinance when a copy of this Resolution is filed in the 5 

office of the Town Clerk and posted by the Town Clerk. 6 

4. In the event that this Resolution is rescinded or modified, those SUP properties that 7 

have erected banners, temporary on-site signage, temporary storage containers, tents 8 

or other temporary facilities shall have thirty (30) days after the effective date of the 9 

rescission or modification to bring their properties into compliance.  10 

5. An emergency is hereby declared to exist such that this Resolution shall take effect 11 

immediately upon its adoption and filing. 12 

PASSED AND ADOPTED by the Mayor and Council of the TOWN OF PARADISE 13 

VALLEY, Arizona, this 14th day of May, 2020. 14 

 15 
        16 
 17 
       _____________________________ 18 
       Jerry Bien-Willner, Mayor 19 
 20 
ATTEST: 21 
 22 
 23 
___________________________ 24 
Duncan Miller, Town Clerk 25 
 26 
 27 
 28 
 29 
 30 
APPROVED AS TO FORM: 31 
 32 
 33 
____________________________ 34 
Andrew M. Miller, Town Attorney 35 
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_________________________________________________________________________________________ 
Note: Minutes of Town Council meetings are prepared in accordance with the provisions of Arizona Revised 
Statutes.  These minutes are intended to be an accurate reflection of action taken and direction given by the 
Town Council and are not verbatim transcripts.  Video recordings of the meetings along with staff reports and 
presentations are available online and are on file in the Office of the Town Clerk.  
Persons with disabilities who experience difficulties accessing this information may request accommodation by 
calling 480-948-7411 (voice) or 480-348-1811 (TDD).  
 

TOWN                                                                          
 Of 
    PARADISE VALLEY 
 

TOWN COUNCIL MEETING 
6401 E. LINCOLN DRIVE 

PARADISE VALLEY, ARIZONA 85253 
MINUTES 

Thursday, April 23, 2020 
 
1.  CALL TO ORDER / ROLL CALL 
 
Mayor Bien-Willner called to order the Town Council Meeting for Thursday, April 23, 2020 at 12:00 p.m. 
in the Town Hall Boardroom and through remote participation as authorized by Resolution 2020-08. 
 
COUNCIL MEMBERS PRESENT 
Mayor Jerry Bien-Willner attended by video conference 
Council Member Ellen Andeen attended by video conference 
Council Member Paul Dembow attended by video conference 
Council Member Scott Moore attended by video conference 
Council Member Mark Stanton attended by video conference 
Council Member Anna Thomasson attended by video conference 
 
Vice Mayor Julie Pace and Council Member Mark Stanton were not present. 
 
STAFF MEMBERS PRESENT 
Town Attorney Jill Keimach attended by video conference 
Town Attorney Andrew Miller attended by video conference 
Assistant Town Attorney Deborah Robberson attended by video conference 
Town Clerk Duncan Miller 
Chief Financial Officer Douglas Allen attended by video conference 
 
2.  EXECUTIVE SESSION 
A motion was made by Council Member Thomasson at 12:00 PM, seconded by Council Member 
Dembow, to go into executive session to discuss item 20-174, 20-175, and 20-180. The motion 
carried by the following vote: 
 
 Aye: 7 -  Mayor Bien-Willner 
 Council Member Andeen 
 Council Member Dembow 
 Council Member Moore 
 Vice Mayor Pace 
 Council Member Stanton 
 Council Member Thomasson 
 
 20-174 Discussion or consultation with the Town Attorney to consider the  
 Town's position regarding contract negotiations with Experience  
 Scottsdale as authorized by A.R.S. §38 431.03(A)(4) and legal advice  
 as authorized by A.R.S. §38 431.03(A)(3). 
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 20-175 Discussion or consultation with the Town Attorney to consider the  
 Town's position regarding contract negotiations with the Super  
 Bowl Host Committee as authorized by A.R.S. §38 431.03(A)(4) and  
 legal advice as authorized by A.R.S. §38 431.03(A)(3). 
 
 20-180 Discussion regarding review of Town Manager annual performance  
 goals as authorized by A.R.S. §38 431.03(A)(1). 
 
 20-173 The Town Council may go into executive session at one or more  
 times during the meeting as needed to confer with the Town  
 Attorney for legal advice regarding any of the items listed on the  
 agenda as authorized by A.R.S. §38-431.03(A)(3). 
 
3. STUDY SESSION ITEMS 
 
STAFF MEMBERS PRESENT 
Town Attorney Jill Keimach attended by video conference 
Town Attorney Andrew Miller attended by video conference 
Assistant Town Attorney Deborah Robberson attended by video conference 
Town Clerk Duncan Miller 
Town Engineer Paul Mood attended by video conference 
Chief of Police Peter Wingert attended by video conference 
Community Development Director Jeremy Knapp attended by video conference 
Chief Financial Officer Douglas Allen attended by video conference 
Chief Information Officer Steven Brunasso attended by video conference 
Municipal Court Director Jeanette Wiesenhofer attended by video conference 
Public Works Director Brent Skoglund attended by video conference 
Public Works Superintendent Jerry Cooper attended by video conference 
Human Resources Manager Jinnett Hancock attended by video conference 
 
 
 20-184 Information, discussion and direction on the Town’s Recommended  
 Budget for Fiscal Year 2020/21 (Beginning July 1, 2020 and Ending  
 June 30, 2021) 
 
Mayor Bien-Willner and Town Manager Jill Keimach introduced the Fiscal Year 2021 Budget by 
summarizing actions taken by the Town as a result of the COVID-19 pandemic and its impact on the 
Town’s economy.  The Mayor stated that the purpose of the Study Session was to review budget 
projects and consider a budget ceiling for the next year.  The Council has the discretion to delay or 
reduce expenditures during the year if appropriate.  Ms. Keimach stated that the budget was 
developed to fund base level services and give the Council flexibility to authorize additional budgeted 
expenditures depending on changes in economic conditions.  
 
Chief Financial Officer Douglas Allen announced that the COVID-19 Stay-at-Home order impacted 
Town revenues.  He presented revenue estimates for the current fiscal year and various revenue 
recovery scenarios for the next fiscal year.  He presented a 6-point plan to provide flexibility and 
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adaptability to mitigating risk while funding essential services. He summarized operating expenditures 
and priorities town-wide, discussed historical staffing levels, and presented data on the unfunded Public 
Safety Personnel Retirement System. 
 
Department directors summarized their individual budgets and responded to questions.  Mr. Allen 
stated that on May 14, the Council would receive a revenue update and review enterprise funds and the 
Capital Improvement Program budget.    
 
  
4.  BREAK  
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5.  RECONVENE FOR REGULAR MEETING 

Mayor Bien-Willner reconvened the meeting at 6:00 PM.   
 
 6.  ROLL CALL 
 
COUNCIL MEMBERS PRESENT 
Mayor Jerry Bien-Willner attended by video conference 
Vice Mayor Julie Pace attended by audio conference 
Council Member Ellen attended by video conference 
Council Member Paul Dembow attended by video conference 
Council Member Scott Moore attended by video conference 
Council Member Mark Stanton attended by video conference 
Council Member Anna Thomasson attended by video conference 
 
STAFF MEMBERS PRESENT 
Town Attorney Jill Keimach attended by video conference 
Town Attorney Andrew Miller attended by video conference 
Assistant Town Attorney Deborah Robberson attended by video conference 
Town Clerk Duncan Miller 
Town Engineer Paul Mood attended by video conference 
Chief of Police Peter Wingert attended by video conference 
Community Development Director Jeremy Knapp attended by video conference 
Chief Information Officer Steven Brunasso attended by video conference 
Chief Financial Officer Douglas Allen attended by video conference 
Senior Planner George Burton 
 
7.  PLEDGE OF ALLEGIANCE* 
 
Mayor Bien-Willner led Pledge of Allegiance. 
 
 8.   PRESENTATIONS  
 
There were no presentations. 
 
9.  CALL TO THE PUBLIC 
 
There were no public comments. 
 
10.  CONSENT AGENDA 
 
Vice Mayor Pace removed item 20-178 from the consent agenda for separate discussion. 
 
 20-176 Minutes of Town Council Meeting April 9, 2020 
 
 
A motion was made by Vice Mayor Pace, seconded by Council Member Dembow, to approve the 
Consent Agenda with the exception of item 20-178. The motion carried by the following vote: 
 
 Aye: 7 -  Mayor Bien-Willner 
 Council Member Andeen 
 Council Member Dembow 
 Council Member Moore 
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 Vice Mayor Pace 
 Council Member Stanton 
 Council Member Thomasson 
 
  
 20-178 Approval of Planning Commission Chair 
 
 Recommendation:Approve Jonathan Wainwright to serve a one-year term as Chair of the  
 
 Planning Commission. 
 
Vice Mayor Paces asked about the timeliness of approving the Planning Commission’s selection of 
Chair.  Town Code Section 2-5-2 requires the Council to take action within 30-days of the Planning 
Commission’s vote. 
 
A motion was made by Vice Mayor Pace, seconded by Council Member Andeen, to approve 
Jonathan Wainwright to serve a one-year term as Chair of the Planning Commission. The 
motion carried by the following vote: 
 
 Aye: 7 -  Mayor Bien-Willner 
 Council Member Andeen 
 Council Member Dembow 
 Council Member Moore 
 Vice Mayor Pace 
 Council Member Stanton 
 Council Member Thomasson 
 
 
 11.  PUBLIC HEARINGS 
 

 20-179 Consideration of Ordinance 2019-07; Amending Article XI, Section  
 1102.2.B. of the Zoning Ordinance; Medical Marijuana Dispensary  
 Regulations 
 
Town Attorney Andrew Miller recommended that the Town Council continue the public hearing. 
 
Mayor Bien-Willner opened the public hearing.  There were no public comments. 
Mayor Bien-Willner closed the public hearing. 
 
A motion was made by Council Member Moore, seconded by Vice Mayor Pace, to Continue the 
Public Hearing on Ordinance 2019-07 to May 28, 2020. The motion carried by the following vote: 
 
 Aye: 7 -  Mayor Bien-Willner 
 Council Member Andeen 
 Council Member Dembow 
 Council Member Moore 
 Vice Mayor Pace 
 Council Member Stanton 
 Council Member Thomasson 
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 12.  ACTION ITEMS 
 
 20-172 Approval of Morning Glory Estates III Lot Split 6101 E. Caballo Lane 
 
Senior Planner George Burton presented a request by LLC DK Real Estate Holdings to subdivide a 2.4-
acre parcel into two lots located at 6101 E Caballo Lane.  On March 3, 2020, the Planning 
Commission voted 6 to 0 to forward the lot split to the Town Council with a recommendation for 
approval subject to stipulations.  The Council considered the application in Study Session on March 
26, 2020 and did not request any modifications. 
 
There were no public comments. 
 
A motion was made by Council Member Dembow, seconded by Vice Mayor Pace, to Approve the 
Morning Glory Estates III Lot Split plat, subdividing a 2.5-acre property into two (2) residential 
R-43-zoned lots, subject to the following stipulations: 
 
 1. The lot split plat must be recorded with the Maricopa County Recorder’s Office,  
 in full compliance with the Morning Glory Estates III Lot Split plat, Sheets 1 - 2,  
 CVL Project #1-01-03268-01, prepared by Coe & Van Loo Consultants, Inc. and  
 dated January 10, 2020. 
 
 2.  Prior to the recordation of the Morning Glory Estates III Lot Split plat, the  
 following items must be completed: 
 a.   The owner(s) of the Property, or successors, shall provide the Town, in a form  
 acceptable to the Town Attorney, a Drainage Easement and Maintenance  
 Agreement. This form shall be reviewed by the Town Engineer and Town  
 Attorney, must be in compliance with applicable local and state laws, and must  
 be recorded with the Maricopa County Recorder’s Office. Said form shall be  
 submitted and approved by the Town prior to recordation of the Morning Glory  
 Estates III Lot Split plat;  
 b.  All applicable structures and/or portions of structures on this property (e.g. the  
 wrought iron fence and gates over the wash, the footbridges and abutments over  
 the wash, and the 1,137 square feet of the house on new Lot 14) shall be  
 removed in accordance with the Morning Glory Estates III Proposed Lot Coverage  
 & Site Plan, prepared by Coe & Van Loo Consultants, Inc. and dated January 15,  
 2020.  The applicable demolition permit shall be obtained from the Town and  
 inspections done by the Town’s Community Development Department; and 
 c.  All improvements to the existing wash on the subject property (e.g. re-grade  
 and enlarge the wash) shall be completed in accordance with the Drainage  
 Report, prepared by Coe & Van Loo Consultants, Inc., Job Number 1-01-0326801,  
 and dated November 18, 2019 and in accordance with the March 23, 2020  
 Morning Glory Estates III Lot Split Case #LS-19-02 Letter prepared by Coe & Van  
 Loo Consultants, Inc. The applicable grading permit shall be obtained from the  
 Town and inspections done by the Town’s Engineering Department. 
 3. Within 60 days of approval of the plat map, the applicant shall submit Mylars  
 and an electronic version in a pdf format for the Town’s permanent record. 
 
 The motion carried by the following vote: 
 Aye: 7 -  Mayor Bien-Willner 
 Council Member Andeen 
 Council Member Dembow 
 Council Member Moore 
 Vice Mayor Pace 
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 Council Member Stanton 
 Council Member Thomasson 
 
 
 20-183 Adoption of Ordinance Number 2020-05, Amending Chapter 5,  
 Section 5-10-9, adding the full text of the Hillside Safety  
 Improvement Measures and Process and deleting references to the  
 “Hillside Safety Improvement Measures and Process Manual” 
 
Town Attorney Andrew Miller presented Ordinance Number 2020-05 incorporating the Hillside Safety 
Improvement Measures and Process Manual into Section 5-10-9 of the Town Code.  He noted that the 
Town Council adopted Ordinance Number 2018-09 on June 14, 2018 which amended Chapter 5 of the 
Town Code related to building development on hillside properties.  One provision of the ordinance 
adopted the separate Hillside Safety Improvement Measures and Process Manual by reference. The 
Council directed staff to prepare an ordinance to place the text of the Manual directly into the Town 
Code.  
 
In addition to adding the text of the Manual, the Ordinance made the following changes: 1) the 
definitions were relocated; 2) a provision allowing for flexibility in the amounts of insurance was added 
based on the complexity of the project; 3) a requirement that insurance should be required at the 
demolition stage; and 4) certain textual edits were made to improve clarity. 
 
Resident Terry Scali spoke in opposition to the ordinance and requested that the Council continue the 
ordinance so that stakeholders could offer input.  He was concerned that the ordinance placed 
financial burdens on developers and questioned if conflicts of interest existed with certain Council 
Members. 
 
Resident David Selden spoke in favor of the ordinance.  He said the ordinance support’s the Town’s 
goals of ambience, low density, and safety.  He said input on the ordinance was provided by residents, 
architects, engineers, and builders in 2018. He suggested that the safety risks posed by hillside 
development on properties warrants the safety studies and insurance requirements in the ordinance.    
 
 
A motion was made by Mayor Bien-Willner, seconded by Council Member Thomasson, to go 
into executive session at 7:11 PM for legal advice related to Ordinance Number 2020-05. The 
motion carried by the following vote: 
 
 Aye: 7 -  Mayor Bien-Willner 
 Council Member Andeen 
 Council Member Dembow 
 Council Member Moore 
 Vice Mayor Pace 
 Council Member Stanton 
 Council Member Thomasson 
 
Mayor Bien-Willner reconvened the meeting at 7:52 PM. 
 
The Town Council discussed the ordinance and next steps. 
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A motion was made by Vice Mayor Pace, seconded by Council Member Dembow, to continue 
Ordinance 2020-05.   The motion passed by the following vote: 
 
 Aye: 7 -  Mayor Bien-Willner 
 Council Member Andeen 
 Council Member Dembow 
 Council Member Moore 
 Vice Mayor Pace 
 Council Member Stanton 
 Council Member Thomasson 
 
 
 
 13.  FUTURE AGENDA ITEMS 
  
 20-185 Consideration of Requests for Future Agenda Items 
 
Town Manager Keimach summarized the future agenda schedule.   
 
There were no motions to add any items to the future agenda list. 
 
 14.  MAYOR / COUNCIL / MANAGER COMMENTS 
 
The Mayor, Manager, and Council Members provided updates. 
 
15.  ADJOURN 
 
 
A motion was made by Council Member Thomasson, seconded by Council Member Moore, to 
adjourn. The motion carried by the following vote: 
 
 Aye: 7 -  Mayor Bien-Willner 
 Council Member Andeen 
 Council Member Dembow 
 Council Member Moore 
 Vice Mayor Pace 
 Council Member Stanton 
 Council Member Thomasson 
 
 
Mayor Bien-Willner adjourned the meeting at 8:24 PM. 
 
 
 
 
TOWN OF PARADISE VALLEY 
 
SUBMITTED BY: 
 
 
________________________ 
Duncan Miller, Town Clerk 
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STATE OF ARIZONA           ) 
           :ss. 
COUNTY OF MARICOPA      ) 
 

CERTIFICATION 
 
 I, Duncan Miller, Town Clerk of the Town of Paradise Valley, Arizona hereby certify that the following 
is a full, true, and correct copy of the minutes of the regular meeting of the Paradise Valley Town Council 
held on Thursday, April 23, 2020. 
 I further certify that said Municipal Corporation is duly organized and existing.  The meeting was 
properly called and held and that a quorum was present. 
 
 
 
        _________________________________ 
        Duncan Miller, Town Clerk  



Town of Paradise Valley

Action Report

6401 E Lincoln Dr
Paradise Valley, AZ  85253

File #: 20-203

TO: Mayor Bien-Willner and Town Council Members

FROM: Jill Keimach, Town Manager
Duncan Miller, Town Clerk

DATE: May 14, 2020

DEPARTMENT: Town Manager

AGENDA TITLE:
Approval of Board of Adjustment Chair

Council Goals or Other Policies / Statutory Requirements:
Town Code Section 2-5-3

RECOMMENDATION:
Approve Quinn Williams to serve a one-year term as Chair of the Board of Adjustment.

SUMMARY STATEMENT:
On May 6, 2020, the Board of Adjustment unanimously selected Quinn Williams to serve a one-year
term as chair.  Pursuant to Town Code Section 2-5-3, the Council must either approve or reject the
selection within 30-days.

Mr. Williams is an attorney with GreenbergTraurig focusing on mergers and acquisitions, public and
private securities offerings, venture capital transactions and advising on the formation and funding of
emerging companies.  He has served on the Board of Adjustment since 2017.
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Town of Paradise Valley

Action Report

6401 E Lincoln Dr
Paradise Valley, AZ  85253

File #: 20-192

TO: Mayor Bien-Willner and Town Council Members

FROM: Jill B. Keimach, Town Manager
Jeremy Knapp, Community Development Director
Paul Mood, Town Engineer

DATE: May 14, 2020

DEPARTMENT: Engineering

AGENDA TITLE:
Award of Construction Contract for Lincoln Drive and Invergordon Road Intersection
Realignment Improvements

RECOMMENDATION:
Authorize the Town Manager to execute the construction contract with B&F Contracting, Inc. in the
amount not to exceed $188,658.91 and waive the 14-day contract execution wait period.

SUMMARY STATEMENT:
The west half of Invergordon Road for approximately 450 feet north of Lincoln Drive has not yet been
improved to its ultimate width by residential development. This results in the north and south legs of
Invergordon Road being offset at the intersection with Lincoln Drive. As such, the Town’s Capital
Improvement Program includes the Lincoln Drive and Invergordon Road Intersection Realignment
project in fiscal year 2020 to complete the improvements required to Invergordon Rd. north or Lincoln
Dr. The construction budget for the project is $200,000. This work is necessary to be completed
ahead of the Lincoln Drive asphalt mill and overlay project tentatively scheduled for the summer of
2021.

On June 13, 2019 the Town Council approved a design contract with Kimley-Horn and Associates for
the design of the Lincoln Drive Median Improvements project. A portion of the design contract
included the improvements required for the Lincoln Drive and Invergordon Road realignment.
Construction plans were prepared as a separate stand- alone project. The major components of the
project include but are not limited to the following:

1. Relocation of the northwest traffic signal pole
2. Dedicated left turn green arrows from Lincoln Drive onto Invergordon Road
3. Sidewalk ramp reconstruction to meet ADA requirements
4. Additional 4’ of asphalt pavement and 2’ ribbon curb on Invergordon Road
5. Removal and reconstruction of residential driveways as required

Town of Paradise Valley Printed on 5/8/2020Page 1 of 2
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File #: 20-192

6. Landscape restoration
7. Traffic control and off-duty police officer required for work at intersection

The construction contract in the amount of $188,658.91 is a Cooperative Purchasing Agreement
based on the City of Peoria’s Job Order Contract for Traffic Systems held by B&F Contracting.  B&F
Contracting has successfully completed improvement projects for the Town’s Public Works
Department related to traffic signals.  In 2015 B&F Contracting replaced traffic signal control cabinets
and wiring at twelve intersections, including Lincoln Drive and Invergordon Road, as such they are
most familiar with the Town’s signals.

Construction is anticipated to begin on May 20, 2020 and be completed by June 30, 2020. Staff is
requesting that the 14-day waiting period for the Town Manager to execute the contract be waived in
order to complete the project by the end of the fiscal year.

BUDGETARY IMPACT:
This project is specifically budgeted for $200,000 in the Town’s FY20 Capital Improvement Program
and, contingent on Council’s direction, the direct budget impact for the award of this contract is as
follows:

CIP Project #2019-01 $188,658.91 Construction

ATTACHMENT(S):
Attachment A - PowerPoint Presentation
Attachment B - Contract CON-20-124-ENG
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TOWN OF PARADISE VALLEY
Lincoln Dr. & Invergordon Rd. Realignment

May 14, 2020



PROJECT OVERVIEW
2

Invergordon Rd. is currently not aligned to the north and south of Lincoln Dr. due to the
unimproved west half of Invergordon Rd. north of Lincoln Dr.

The realignment of the Lincoln Dr. and Invergordon Rd. intersection is programmed in FY20 of
the Town’s Capital Improvement Program so that it is completed prior to the Lincoln Dr.
asphalt mill and overlay project. The construction budget for this project is $200,000.

The Lincoln Dr. Median Improvement project and the Lincoln Dr. and Invergordon Rd.
Intersection Realignment project was previously presented at the 11/21/19 and 2/27/20
Town Council Work Study meetings.

APS has completed the relocation of their facilities so that Invergordon Rd. may be widened.



PROJECT OVERVIEW
3

The project scope includes the following:

• Add approximately 4’ of asphalt and 2’ ribbon curb to the west side of Invergordon Rd. north
of Lincoln Dr.

• Relocate existing traffic signal pole on the northwest corner of the intersection
• Reconstruct the sidewalk ramp at the northwest corner to meet ADA standards
• Remove and reconstruct portions of residential driveways affected by widening
• Modify traffic signal phasing to include dedicated left turn movements (green arrow) for

westbound Lincoln Dr. to southbound Invergordon Rd. and eastbound Lincoln Dr. to
northbound Invergordon Dr.

All work to be completed is within the Town owned right of way.



LINCOLN DR. & INVERGORDON RD. INTERSECTION 4

Gordon Property
Applewood Pet Resort

Verma 
Property

Lincoln Dr. Invergordon Rd. Looking South At Lincoln Dr.Invergordon Rd. Looking North At Lincoln Dr.



LINCOLN DR. & INVERGORDON RD. INTERSECTION 5

Gordon Property
Applewood Pet Resort

Verma 
Property

Lincoln Dr.

Invergordon Rd. Looking South Towards Lincoln Dr.



LINCOLN DR. & INVERGORDON RD. INTERSECTION 6

Gordon Property
Applewood Pet Resort

Verma 
Property

Lincoln Dr.

The proposed construction contract in the amount of $188,658.91 with B&F
Contracting, Inc. is within the Town’s construction budget of $200,000.00.

The construction contract includes a $10,000.00 Owner’s Contingency.

The construction contract is a Cooperative Purchasing Agreement based on the City
of Peoria’s Job Order Contract for Traffic Systems held by B&F Contracting, Inc.

B&F Contracting, Inc. has successfully completed improvement projects for the
Public Works Department related to traffic signals including the replacement of
traffic signal controls at twelve intersections in 2015, including the traffic signal at
Lincoln Dr. and Invergordon Rd.



LINCOLN DR. & INVERGORDON RD. INTERSECTION 7

Gordon Property
Applewood Pet Resort

Verma 
Property

Lincoln Dr.

Staff recommends approval of the construction contract with B&F
Construction, Inc. in the amount of $188,658.91

Staff also recommends waiving the 14-day wait period to execute the
contract so that construction may be completed by the end of FY20 (June
30, 2020).



QUESTIONS?

8LINCOLN DR. & INVERGORDON RD. INTERSECTION
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Contract No. CON-20-124-ENG 
 

 
 

LINKING AGREEMENT 
FOR COOPERATIVE PURCHASE 

 
B&F CONTRACTING, INC. 

Lincoln Drive & Invergordon Realignment 

Project No. 2019-01 

 

This Linking Agreement for Cooperative Purchase (hereinafter “Linking Agreement”) is made and entered 
into on this ____ day of _______, 20__ (“Effective Date”) by and between the Town of Paradise Valley, an 
Arizona municipal corporation (hereinafter designated as the “Town”) and B&F Contracting, Inc., an 
Arizona corporation, authorized to do business in Arizona (hereinafter designated as “Contractor”), whose 
principal place of business is located at: 1101 North 23rd Avenue, Phoenix, Arizona 85029,  (each individually 
a “Party,” together “Parties”). 
 

RECITALS 
 

A. On January 1, 2019, the City of Peoria entered into a Job Order Contract with Contractor to 
purchase goods and services (construction contract) described in the JOC for Traffic Systems Contract for 
Construction, P19-0027B (“Cooperative Purchasing Agreement”), which is attached hereto as Exhibit A 
and incorporated herein.  The Cooperative Purchasing Agreement permits its cooperative use by other 
governmental agencies including the Town; and  
 
B. Pursuant to A.R.S. § 41-2631 et seq. and Town of Paradise Valley Resolution Nos. 1205 and 1207, 
the Town has authority to utilize cooperative purchasing contracts of the Federal government and State of 
Arizona public agencies and public procurement units, including Mohave Educational Services Cooperative, 
Inc., and engage contractors under the terms thereof. 
 
C.  The Town desires to contract with Contractor for supplies or services identical or nearly identical to the 
supplies or services Contractor is providing other units of government under the Cooperative Purchasing 
Agreement as the basis of this Linking Agreement, and Contractor desires to enter into this Linking 
Agreement to provide the supplies and services set forth in this Linking Agreement. 
 

AGREEMENT 
 

NOW, THEREFORE, Contractor and the Town, in consideration of the foregoing Recitals, which are 
incorporated herein by reference, and for the consideration hereinafter set forth, promise, covenant, and agree 
as follows: 
 
1. Scope of Work; Terms, Conditions, and Specifications. 

 
1.1. Contractor shall provide Town the supplies and/or services, generally described as construction 

services for the Lincoln Drive and Invergordon Road realignment, and more particularly identified 
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in the Kimley Horn Improvement Plans  Improvement Plans for Lincoln Drive and Invergordon 
Road Intersection Improvement Plans (19-084-ENG 4/14/2020 Final Submittal) attached hereto as 
Exhibit B and incorporated herein by this reference and the Job Order Cost Proposal from B&F 
Contracting dated 4/22/2020 attached hereto as Exhibit B and incorporated herein by this 
reference (together “Scope of Work”)  .   

 
1.2. Contractor agrees to comply with all the terms, conditions and specifications of the Cooperative 

Purchasing Agreement.  Such terms, conditions and specifications are specifically incorporated into 
and are an enforceable part of this Linking Agreement, except to the extent otherwise provided in 
Exhibit C.  As used in this Linking Agreement, all references to the City of Peoria or Owner in the 
Cooperative Purchasing Agreement shall mean the Town of Paradise Valley, Arizona.  
 

1.3. Contractor shall comply with all specific requirements and/or options of the Town, as specified in 
Exhibit C attached hereto and incorporated herein by reference. To the extent there is any 
conflict between Exhibit B or C and the Cooperative Purchasing Agreement, Exhibits B and 
C take precedence. 

 
2. Payment.  Payment to the Contractor for the services, materials and/or equipment provided, shall be 

made in accordance with the price list and terms set forth in the Cooperative Purchasing Contract.  The 
amount of compensation for the supplies and/or services purchased under this Linking Agreement shall 
not exceed $188,658.92, consisting of $178,658.91 as provided in Exhibit B, plus an Owner’s 
Contingency of $10,000. 

 
3. Contract Term and Renewal. 

 
3.1. According to the Cooperative Purchasing Agreement, purchases can be made from the date of the 

award, which was January 1, 2019, until the date the contract expires on December 31, 2020, unless 
the term of the Cooperative Purchasing Agreement is extended by the original contracting parties. 
 

3.2. The term of this Linking Agreement shall commence upon the Effective Date set forth above and 
shall remain in full force and effect through June 30, 2020 or until all work under this Linking 
Agreement is completed and satisfactory to the Town, whichever is earlier, unless terminated as 
otherwise provided in this Linking Agreement.  At the Town’s option, the Town may extend this 
Linking Agreement up to 60 days.  
   

4. Certificates of Insurance.  All insurance provisions of the Cooperative Purchasing Contract shall apply, 
including without limitation, the requirement to name the Town as an additional insured.  Prior to 
commencing work under this Linking Agreement, Contractor shall furnish the Town with Certificate(s) 
of Insurance issued by the Contractor’s insurer(s) as evidence that policies providing the required 
coverages, conditions and limits required by this Linking Agreement are in full force and effect.   
 

5. E-verify.  Contractor complies with A.R.S. § 23-214 and agrees to comply with the requirements of 
A.R.S. § 41-4401. 
 

6. Boycott of Israel Prohibited.  To the extent Title 35 is applicable to the Contract, the Contractor warrants 
that it is not and will not participate in prohibited activity in contravention of A.R.S. § 35-393.01. 
 

7. Cancellation for Conflict of Interest.  This Linking Agreement may be cancelled pursuant to A.R.S. § 38-
511. 

 
IN WITNESS WHEREOF, the Parties have hereunto subscribed their names. 
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TOWN OF PARADISE VALLEY:   B&F CONTRACTING, INC.: 

 
 
By: ____________________    By:  ____      
       Jill Keimach 
       Town Manager      Name: _________________________________ 
 
       Title:  _________________________________ 
 
 
 
ATTEST:       
 
 
________________________     
Duncan Miller       
Town Clerk 
       
 
 
APPROVED AS TO FORM: 
 
 
________________________     
Andrew Miller       
Town Attorney  
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LINKING AGREEMENT 
FOR COOPERATIVE PURCHASE 

 
B&F CONTRACTING, INC. 

Lincoln Drive & Invergordon Realignment 

Project No. 2019-01 

 
EXHIBIT A 

COOPERATIVE PURCHASING CONTRACT 
 

 
[See attached:   City of Peoria JOC for Traffic Systems Contract for Construction, P19-0027B] 
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LINKING AGREEMENT 

FOR COOPERATIVE PURCHASE 
 

B&F CONTRACTING, INC. 

Lincoln Drive & Invergordon Realignment 

Project No. 2019-01 

 
 

EXHIBIT B 
SCOPE OF WORK AND PRICING 

Kimley Horn Improvement Plans  Improvement (19-084-ENG 4/14/2020 Final Submittal)  
and 

 Job Order Cost Proposal from B&F Contracting dated 4/22/2020   
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KIMLEY HORN IMPROVEMENT PLANS  IMPROVEMENT (19-084-ENG 4/14/2020 FINAL 
SUBMITTAL)  
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PROPOSED EXISTING

Pole with Mast Arm and Traffic Signal

Traffic Signal

Traffic Signal w/ Directional Arrow

Emergency Vehicle Detector

Video Detection System

Illuminated Street Name Sign

CCTV Camera

Pedestrian Indication

Controller Cabinet

Meter Pedestal
Pole with Mast Arms for a Luminaire
and Traffic Signal
Pole with Mast Arms for a Luminaire
and Traffic Signal with Video Detection

Street Light and Luminaire Mast Arm

Radar Advance Detector

TRAFFIC EQUIPMENT AND ANNOTATIONS LEGEND

Pedestrian Push
Button w/ Sign on Pole

PROPOSED EXISTING

#9 Pull Box

#31
2 Pull Box

Conduit Run

Conduit Run Number

Pull Box Number

#7 Pull Box

#5 Pull Box

Relocate Note

TO

FROM

Removal Notes Number

Signal Pole/Cabinet
Number/Street Light
Identifier

Construction Notes
Number

#7 Pull Box w/ Ext.

Transformer

Drainage Flow Line
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9 10

POLE LAYOUT SCHEDULE

Pole LayoutNo.

2 3 41Conduit Run Number
Conduit Size in Inches

Video Detector

Lighting   120V#12

CONDUCTOR SCHEDULE

20 Conductor Cable

Insulated Bond (Green) +
#8
THW

*  IMSA 19-1 (#14 AWG)

Existing SMFO 144 (Re-Pulled Through New Conduit)
Signal Common   White (Shared)

Video Detection

SMFO 12

1711 125 6 7 8 13 14 15 16

All Existing To Remain

Remarks

EVD VDS
LUM

7 Conductor Cable
4 Conductor Cable

Video Detector
Video Detector

Service 120V/240V

*

2#8 AWG Service Conductors
Opticom Belden 3C20 Cable (B, O, Y) Detector Cable Shall Be Used for Emergency Vehicle Pre-Emption
and Shall Run Unspliced Between the Pole Connection and Cabinet Termination
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Location*

*  All stations and offsets are measured from the Invergordon Rd centerline.
SMA  -  Signal Mast Arm
LMA  -  Luminaire Mast Arm
EVPE  -  Emergency Vehicle Preemption
PPB  -  Pedestrian Push Button
VDS  -  Video Detection
IISNS  -  Internally Illuminated Street Name Sign

Approximate as shown

Type "F" Pole
20' SMA
10' LMA
Existing to Remain

Approximate as shown

Approximate as shown

Type "Q" Pole
30' SMA
15' LMA
Existing to Remain

Type "F" Pole
20' SMA
10' LMA
Existing to Remain

Type "A" Pole
Relocated

Type "A" Pole
Existing to Remain

Type "Q" Pole
25' SMA
20' LMA
Existing to Remain

Approximate as shown

Sta. 35+59.00
Offset 27.26' Lt

M/H,V

M/H,V
PPB

PPB

EVD
LUM

M/H,III
PPB

M/H,V
PPB

EVD
VDS

EVD
LUM

M/H,V PPB

M/H,V
PPB

LUM

1. Relocated Type A Pole From  F
2. New Type A Foundation Per ADOT

Dtl T-SL 4.01
3. New ADA PPB, R10-3b(R)
4. M/H Relocated From Pole  F

E E E 3 3 E E E E E E E E 1 E 2 E

E = ALL EXISTING CONDUCTORS/CONDUIT TO REMAIN, UNLESS OTHERWISE SPECIFIED

No.Location* Controller / Service Pedestal Layout
Approximate as shown

Existing to Remain
Protect in Place

Approximate as shown

Existing to Remain
Protect in Place

M/H,III
PPBApproximate as shown

Type "A" Pole
Existing to be Relocated

1. Relocate Type A Pole To  G
2. M/H Relocate To Pole  G
3. Remove Type A Pole Foundation a

Min. 3' Below Finished Grade

Approximate as shown

18
E

Control Cabinet Meter Pedestal

Q, IV

Q, II

Q, V

Q, II

1. Remove Existing F Head and Mount
2. Provide and Install Type Q Signal Head

with New Type II Mount Per ADOT Dtl
T.S. 9-1

3. All Other Equipment to Remain

1. Remove Existing F Head and Mount
2. Provide and Install Type Q Signal

Head with New Type II Mount Per
ADOT Dtl T.S. 9-1

3. All Other Equipment to Remain

1. Remove Existing F Head and Mount
2. Provide and Install Type Q Signal

Head with New Type V Mount Per
ADOT Dtl T.S. 9-3

3. All Other Equipment to Remain

1. Remove Existing F Head and Mount
2. Provide and Install Type Q Signal

Head with New Type II Mount Per
ADOT Dtl T.S. 9-1

3. All Other Equipment to Remain

1 1
1 1

2
1 1
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JOB ORDER COST PROPOSAL FROM B&F CONTRACTING DATED 4/22/2020   
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LINKING AGREEMENT 

FOR COOPERATIVE PURCHASE 
 

B&F CONTRACTING, INC. 

Lincoln Drive & Invergordon Realignment 

Project No. 2019-01 

 
EXHIBIT C 

Specific Requirements/Options of Town 
 
      
Notices:  All notices required under the Linking Agreement shall be sent to: 
 

Paul Mood, Town Engineer 
Town of Paradise Valley 
6401 E. Lincoln Drive 
Paradise Valley, Arizona  85253 
 
With mandatory copy to: 
 
Town Attorney 
Town of Paradise Valley 
6401 E. Lincoln Drive 
Paradise Valley, Arizona  85253 

 
 
 
 
 
 



Town of Paradise Valley

Action Report

6401 E Lincoln Dr
Paradise Valley, AZ  85253

File #: 20-200

TO: Mayor Bien-Willner and Town Council Members

FROM: Jill Keimach, Town Manager

DATE: May 14, 2020

DEPARTMENT: Town Manager

AGENDA TITLE:
Adoption of Resolution Number 2020-14 Expressing Appreciation for the Response to the
Covid-19 Pandemic

RECOMMENDATION:
Adopt Resolution Number 2020-14.

SUMMARY STATEMENT:
The Mayor and Town Council of Paradise Valley, AZ wish to express their appreciation for those who
have worked together in response to the COVID-19 crisis.

BUDGETARY IMPACT:
None

ATTACHMENT(S):
Resolution Number 2020-14: A Resolution of The Mayor and Council of the Town of Paradise Valley,
Arizona, Expressing Appreciation for the Response to the COVID-19 Pandemic

Town of Paradise Valley Printed on 5/8/2020Page 1 of 1
powered by Legistar™

http://www.legistar.com/


RESOLUTION NUMBER 2020-14 
 

A RESOLUTION OF THE MAYOR AND COUNCIL OF 
THE TOWN OF PARADISE VALLEY, ARIZONA, 
EXPRESSING APPRECIATION FOR THE RESPONSE 
TO THE COVID-19 PANDEMIC. 

 

 WHEREAS, the COVID-19 Pandemic has gripped the world (including Paradise 

Valley’s corner of it) resulting in the tragic loss of life including some who may be family, 

friends, neighbors and coworkers; and  

 WHEREAS, the COVID-19 Pandemic has presented challenges of daily living that 

none of us had imagined prior; and 

 WHEREAS, those working in our food supply chain—growers, pickers, packers, 

transporters, retail workers, delivery drivers—have continued to work so the rest of us have 

food on our tables; and 

 WHEREAS, those in medical and scientific communities—scientists working on 

tests, treatments and prevention, analysts tracking data and trends, nurses, doctors, EMTs, care 

facility workers, cleaning staff—have battled with this disease daily, while carrying on with 

other critical work, to save lives despite the gross lack of personal protective equipment, and 

inadequate medical facilities and equipment; and 

 WHEREAS, those in the lodging, manufacturing, construction, restaurant, housing, 

delivery service, and many other essential industries have continued to work as safely as 

possible in order to keep the baseline of our economy and important services intact and 

functioning; and 

 WHEREAS, the financial industry—bankers, economists, accountants, 

bookkeepers—have quickly responded to unprecedented financial needs with measured 

analysis and forecasting, and new systems to distribute funds to laid-off /furloughed workers 

and businesses in crisis; and 

 WHEREAS, public safety—police, firefighters—who face daily dangers in the best 

of times, have continued to endeavor to keep our persons and property safe; and  

   



 WHEREAS, our military and national guard have continued uninterrupted in their 

duties to maintain the safety and security of everyone in our great nation; and 

 WHEREAS, so many people with continuing work duties have shown remarkable 

flexibility and tenacity in adjusting to remote work by developing new processes and using 

new technology, often coexisting with at-home children and other family members while doing 

so; and  

 WHEREAS, school teachers, students and parents have adapted to remote educating 

and homeschooling, and have found joy in new ways of learning and connecting; and 

 WHEREAS, many citizens have mobilized to donate their time, skills and materials 

to shop for and help others at risk, and to produce millions of face masks, hospital gowns, 

surgical caps, and other personal protective equipment for frontline workers who had none; 

and 

 WHEREAS, the Town’s resort, business, and faith communities have responded 

positively, willingly, cooperatively, and excellently during this difficult time of declared 

emergency; and  

 WHEREAS, the Town’s many County, State, and Federal partners have offered 

support and resources to help our community and other communities and people in need during 

these difficult times; and 

 WHEREAS, the citizens of the Town of Paradise Valley have responded graciously 

and with understanding and compassion for other people as the Town has worked to provide 

services under the constraints of physical distancing, the closure of Town buildings, and the 

Governor’s stay-at-home order; and  

 WHEREAS, the employees and the appointed and elected citizen volunteers of the 

Town of Paradise Valley have shown resiliency and resolve to provide residents with 

uninterrupted concierge service including increased communication, fully-operational police 

and public works departments, uninterrupted Municipal Court services, a revised and 

responsible FY2021 budget and active financial planning for the future, and newly created 

online services; 



 NOW, THEREFORE, BE IT RESOLVED that the Mayor and Town Council 

of Paradise Valley, Arizona, do hereby extend their humble gratitude and thanks to be part 

of an amazing nation, state and community that  has worked effectively together in the face 

of a serious widespread health crisis to keep each other healthy, safe, and well, and who, 

together, will emerge from these difficult times stronger in mind and body, and with a new 

appreciation of all that they have. 

 PASSED AND ADOPTED by the Mayor and Council of the Town of Paradise 

Valley, Arizona, this 14th day of May 2020 by the affirmative vote of the members. 
 
 
 
        _____________________________ 
        Jerry Bien-Willner, Mayor 
 
 
ATTEST 
 
 
__________________________________ 
Duncan Miller, Town Clerk 
 
 
 
APPROVED AS TO FORM 
 
 
__________________________________ 
Andrew M. Miller, Town Attorney 



Town of Paradise Valley

Action Report

6401 E Lincoln Dr
Paradise Valley, AZ  85253

File #: 20-207

TO: Mayor Bien-Willner and Town Council Members

FROM: Jill Keimach, Town Manager
Andrew Miller, Town Attorney

DATE: May 14, 2020

DEPARTMENT: Town Manager

Andrew Miller, 480-348-3526

AGENDA TITLE:
Adoption of Resolution 2020-15: Authorizing Temporary Rescission and Amendments to Certain
Zoning Ordinance Provisions During the Effective Dates for Social Distancing in Response to the
Covid-19 Pandemic and Related Town Practices to Stop the Spread of Covid-19

RECOMMENDATION:
Adopt Resolution 2020-15

SUMMARY STATEMENT:
During this pandemic, the Town of Paradise Valley has enacted several policies and procedures to
keep the Town operations running within the parameters of an evolving number of operational and
social distancing recommendations from the CDC, and federal and State officials.   As the Town and
all its resorts, houses of worship, schools, medical and other facilities prepare to reopen, there have
been a few requests from SUP properties as they creatively work to open within these social
distancing guidelines.

At the upcoming Town Council meeting on May 14, 2020, the Mayor and Council will consider, on an
emergency basis, a resolution authorizing the temporary rescission and amendments to certain
zoning ordinance provisions during the effective dates for social distancing in response to the COVID
-19 pandemic.  This resolution is intended to provide staff flexibility in approving temporary structures
and signage that are needed in direct response to this pandemic.  There have been two recent
requests directly related to the new social distancing recommendations.

1. Jones Gordon, in its preparation for reopening, has requested they be able to use a temporary
storage facility to store extra tables and chairs that cannot be used in the school under the
new social distancing guidelines.  Due to the urgency of this request, staff is seeking
temporary authority to work with the school and similar facilities as needed to determine the
least impactful to neighbors but practicable location for such a structure.
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File #: 20-207

2. Houses of Worship have also requested the Town Sign Ordinance be rescinded temporarily so
they would be able to install temporary banner signs to better communicate new procedures
and other changes related to the pandemic.

In addition to these two requests, the staff expects there may be some future requests not currently
anticipated from any SUP property for such things as a temporary tent to allow for curbside pickups
and/or protection of customers that may have to wait or be served outdoors.  The requests would be
limited to only those directly related to COVID-19 and would only be allowed while social distancing
regulations and other unprecedented requirements directly related to this pandemic remain in effect.

A resolution will be drafted and sent out early next week by the Town Attorney to authorize the
temporary rescission of certain zoning and other provisions to respond to these requests.
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When recorded, return to: 1 
Paradise Valley Town Attorney 2 
6401 East Lincoln Drive 3 
Paradise Valley, Arizona 85253 4 
 5 

 6 
RESOLUTION NUMBER 2020-15 7 

 8 
 9 

A RESOLUTION OF THE MAYOR AND TOWN COUNCIL OF THE 10 
TOWN OF PARADISE VALLEY, ARIZONA, AUTHORIZING 11 
TEMPORARY RESCISSION AND AMENDMENTS TO CERTAIN 12 
ZONING ORDINANCE PROVISIONS DURING THE EFFECTIVE 13 
DATES FOR SOCIAL DISTANCING IN RESPONSE TO THE COVID-14 
19 PANDEMIC AND RELATED TOWN PRACTICES TO STOP THE 15 
SPREAD OF COVID-19  16 

 17 
NOW THEREFORE BE IT RESOLVED BY THE MAYOR AND TOWN COUNCIL OF 18 

THE TOWN OF PARADISE VALLEY, ARIZONA AS FOLLOWS:  19 

 WHEREAS, on March 11, 2020 the World Health Organization officially declared a 20 

pandemic due to the COVID-19 outbreak; and  21 

 WHEREAS, COVID-19 infections have been confirmed in Arizona, with over eleven 22 

thousand confirmed cases and nearly 6,000 confirmed cases in Maricopa County as of May 23 

12, 2020; and 24 

 WHEREAS, on March 11, 2020 Governor Doug Ducey declared that a State of 25 

Emergency exists in Arizona due to the COVID-19 outbreak in Arizona and has since that 26 

date issued a number of executive orders in response to the evolving emergency; and 27 

 WHEREAS, on March 17, 2020 Mayor Jerry Bien-Willner, pursuant to the authority 28 

granted under  Town Code §3-7-4(2), A.R.S. §26-307, and/or A.R.S. §26-311(A) issued a 29 

proclamation that due to the COVID-19 pandemic a local emergency exists in the Town of 30 

Paradise Valley; and 31 

 WHEREAS, to lessen the risk of the spread of COVID-19 the Centers for Disease 32 

Control and Prevention (“CDC”) has recommended that gatherings of people be limited to ten 33 
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(10) or fewer people, as well as recommending public social distancing standards of at least 1 

six (6) feet between people in public; and 2 

 WHEREAS, given the current federal and State recommendations to curtail exposure 3 

to COVID-19 to the extent possible, the Town of Paradise Valley, while remaining open 4 

virtually, has closed its Town Hall buildings to the public and has limited public meetings of 5 

the public bodies of the Town to remote electronic access; and 6 

 WHEREAS, Arizona Governor Doug Ducey has issued a number of executive orders 7 

that initially required that certain businesses within Arizona close and that others curtail their 8 

services, such as restaurants being curtailed initially to delivery, drive-up, and take out 9 

services only; and 10 

 WHEREAS, Arizona Governor Doug Ducey further issued an executive order that 11 

closed schools in March 2020 and the Governor recently stated that schools could potentially 12 

reopen within social distancing guidelines; and 13 

 WHEREAS, some businesses subject to the executive orders issued by Governor 14 

Ducey have been deemed essential and have been required to remain open, while others are 15 

permitted to remain open on a limited basis and under certain restrictions; and  16 

 WHEREAS, recent executive orders have established conditions under which certain 17 

businesses will now be permitted to reopen, but are being either required or encouraged to 18 

maintain only limited services and maintain policies that provide for social distancing; and 19 

  WHEREAS, the CDC and the State of Arizona has encouraged churches, schools, 20 

resorts and businesses in the Town to lessen the risk of the spread of COVID-19 by cancelling 21 

large group meetings and adopting spacing standards consistent with the CDC 22 

recommendations, which has led to the cancellation of many church services, closure of 23 

church offices, and the closure or restriction of schools and a number of services at resorts, 24 

restaurants, and medical businesses in the Town; and 25 
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 WHEREAS, the rapidly evolving sets of regulations related to the Governor’s 1 

executive orders and the recommendations from the CDC have led some churches, schools, 2 

resorts, medical offices, and other businesses to request temporary banner signs to advise their 3 

members, guests, students, and patrons that they are closed temporarily, have alternate online 4 

service options, or are open for only a limited range of services; and 5 

 WHEREAS, based on the need to create guidance to members, guests, students and 6 

patrons regarding appropriate social distancing on-site, some churches, resorts, schools, 7 

medical offices, and other businesses may need additional on-premise signage to direct their 8 

members, guests, students and patrons for parking, creating spacing in lines or check-in 9 

points, and other such advisory signage (“On-Premise Signage”) that will not be needed once 10 

the social distancing guidance is relaxed or modified; and 11 

 WHEREAS, in anticipation of the potential for restrictions on school, businesses, and 12 

SUP property operations being modified so that these facilities may reopen so long as social 13 

distancing and other measures are implemented, the Town has received a request to use and 14 

place onsite a temporary storage container to house furniture and equipment that is being 15 

removed so as to create appropriate distancing in order to comply with CDC 16 

recommendations; and 17 

 WHEREAS, in order to maintain social distancing some churches, resorts, schools, 18 

medical offices, and other businesses may need to request temporary tents so that members, 19 

guests, students and patrons will have a shaded or protected area for curbside pickups, and/or 20 

waiting areas necessary as a result of social distancing guidelines; and 21 

 WHEREAS, pursuant to Town Code Section 3-7-4, the Town Council has the power 22 

to make, amend, and rescind regulations, not inconsistent with regulations promulgated by 23 

the Governor, necessary for civil preparedness, which regulations shall have the full effect of 24 

an Ordinance when a copy is filed in the office of the Town Clerk and has been posted by 25 
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direction of the Town Clerk in three or more public places within the Town; and 1 

 WHEREAS, given the public health concerns noted above this Resolution should take 2 

effect immediately upon its adoption. 3 

 NOW, THEREFORE, BE IT RESOLVED that: 4 

1. Pursuant to Town Code Section 3-7-4, the Town Council hereby amends the 5 

provisions of Town Zoning Ordinance Sections 2510(7)  and 1104 et. seq. as follows: 6 

a. From March 17, 2020 until the Town Council decides to rescind or modify 7 

the terms of this Resolution (the “Pandemic Period”) the use of banner 8 

signs at Special Use Permit properties is hereby modified and amended as 9 

follows: (1) banner signs installed and used during the Pandemic Period 10 

shall not be counted towards the limitation in Zoning Ordinance Section 11 

2510(7) of sixty (60) days of banner sign usage for SUP properties; (2) the 12 

requirement in Zoning Ordinance Section 2510(7) that a banner sign that 13 

is displayed for more than seven (7) consecutive days “not be displayed 14 

until 14 days have elapsed” shall not be enforced during the Pandemic 15 

Period; and (3) the limitation on banner signs per SUP property in Section 16 

2510(5) to “to no more than one at a time” shall be modified to now allow 17 

up to two banner signs; provided, however, that all other Zoning Ordinance 18 

provisions related to banner signs shall remain in effect during the 19 

Pandemic Period. 20 

b. During the Pandemic Period, notwithstanding any provision in the Town 21 

Code or Zoning Ordinance, the use of On-Site Signage at SUP properties 22 

shall be permitted provided that the On-Site Signage is not visible from 23 

any street, alley, or public property and is limited to only those signs 24 

necessary to direct members, guests, students and patrons regarding social 25 
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distancing policies and processes for directing, parking, creating spacing 1 

in lines or check-in points, and other related advisory signage. 2 

c. During the Pandemic Period the installation of a temporary storage 3 

containers at SUP properties shall be permitted as an additional temporary 4 

use under Section 1104 and 1104.3 provided such containers are used to 5 

store furniture and equipment so that classrooms, cafeterias, restaurants, 6 

lobbies, meeting rooms, or office space can be arranged with appropriate 7 

spacing consistent with the CDC recommendations; and further provided 8 

that the usage of temporary storage containers shall be limited to the 9 

minimum needed in order to temporarily store necessary furniture, The 10 

location of the temporary storage containers shall  first be approved by the 11 

Town Manager and located such that their impacts on adjoining residential 12 

properties are objectively minimized, with respect to setback, height, 13 

visibility from the right-of-way or adjoining residential homes, color of the 14 

storage container, screening, etc..  15 

d. During the Pandemic Period the installation of a temporary tents on any 16 

SUP property  required to better promote social distancing shall be 17 

permitted as an additional temporary use under Section 1104 and 1104.3 18 

provided that such temporary tent uses are limited to a showing that the 19 

temporary tents and/or other temporary facilities are needed to promote 20 

social distancing regulations, are limited to the minimum needed in order 21 

to address the impacts of social distancing, and are first approved by the 22 

Town Manager and located such that their impacts on adjoining residential 23 

properties are minimized. 24 

2. The Town Manager is hereby authorized to waive the temporary use permit 25 
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application fees for temporary storage containers, temporary tents and other temporary 1 

facilities as needed during the Pandemic Period. 2 

3. The regulations amended pursuant to this Resolution are not inconsistent with 3 

regulations promulgated by the Governor, are necessary for civil preparedness, and 4 

shall have the full effect of an Ordinance when a copy of this Resolution is filed in the 5 

office of the Town Clerk and posted by the Town Clerk. 6 

4. In the event that this Resolution is rescinded or modified, those SUP properties that 7 

have erected banners, temporary on-site signage, temporary storage containers, tents 8 

or other temporary facilities shall have thirty (30) days after the effective date of the 9 

rescission or modification to bring their properties into compliance.  10 

5. An emergency is hereby declared to exist such that this Resolution shall take effect 11 

immediately upon its adoption and filing. 12 

PASSED AND ADOPTED by the Mayor and Council of the TOWN OF PARADISE 13 

VALLEY, Arizona, this 14th day of May, 2020. 14 

 15 
        16 
 17 
       _____________________________ 18 
       Jerry Bien-Willner, Mayor 19 
 20 
ATTEST: 21 
 22 
 23 
___________________________ 24 
Duncan Miller, Town Clerk 25 
 26 
 27 
 28 
 29 
 30 
APPROVED AS TO FORM: 31 
 32 
 33 
____________________________ 34 
Andrew M. Miller, Town Attorney 35 
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Town of Paradise Valley

Action Report

6401 E Lincoln Dr
Paradise Valley, AZ  85253

File #: 20-198

TO: Mayor Bien-Willner and Town Council Members

FROM: Jill B. Keimach, Town Manager
Duncan Miller, Town Clerk

DEPARTMENT: Town Manager

AGENDA TITLE:
Consideration of Requests for Future Agenda Items

Council Goals or Other Policies / Statutory Requirements:
Resolution 2018-09: Town Council Rules of Procedure

RECOMMENDATION:
Review the current list of pending agenda topics.

SUMMARY STATEMENT:
Attached is the most recent Town Council Study Session Topic Schedule.  Pursuant to the Council’s
Rules and Procedures, as adopted by Resolution Number 2018-09, any member of the Council may
move to have the Town Manager add an item to a future agenda.  Upon concurrence of two or more
Council Members, which may include the Mayor, the item will be added to the pre-business meeting
study session agenda within the next two regularly scheduled Town Council meetings.

Discussion on the motion to add an item to a future agenda shall be limited to the propriety of placing
the item on an agenda and shall not include discussion on the merits of the topic itself.

BUDGETARY IMPACT:
None

ATTACHMENT(S):
Future agenda topics schedule
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 TOWN COUNCIL STUDY SESSION TOPIC SCHEDULE 
May 8, 2020 

 
05/28 06/11 06/25 08/20 

3 PM EXECUTIVE SESSION 
• Experience Scottsdale 
• Mountain Shadows 

Agreement 
• Town Manager & Town 

Attorney Annual Review 
STUDY SESSION 

• SUP Guidelines 
• Lincoln Drive Median 

Contract 
• Stormwater 

Management/Regulations 
(Curbing) 

• Floodplain Ordinance 
• Crown Castle SUP 

PLEDGE LEADER 
 
PRESENTATION 

• Legislator/Supervisor 
Updates - 60 Min 

CONSENT 
• Mountain Shadows 

Agreement for Left Turn on 
Lincoln Drive 

• Approve IGA with Maricopa 
County for Animal Care and 
Control  

  
PUBLIC HEARING 

• Medical Marijuana 
Ordinance 

• Crown Castle SUP 
ACTION ITEMS 

• Adoption of Tentative FY 
2021 Budget 
 

STUDY SESSION CONTINUED 
 

3 PM STUDY SESSION 
• Options for Cut through Traffic 
• Experience Scottsdale Contract 
• Training, Rules & Procedures, 

& Ongoing Education 
EXECUTIVE SESSION 

• Town Manager & Town 
Attorney Annual Review 

• Experience Scottsdale Contract 
PLEDGE LEADER 
PRESENTATION 
  CONSENT 

• Cancel June 25th Meeting & 
• Call Special Meeting for 

August 20 to Canvass the 
Primary Election 

• Resolution Designating CFO to 
file Annual Expenditure 
Limitation Reports 

• Luke/Invergordon Subdivision 
Signs 

• Town Manager Employment 
Agreement Amendment 

SPECIAL MEETING/ PUBLIC 
HEARING 

• Adoption of Final Budget 
•  

ACTION ITEMS 
• Lincoln Drive Median 

Construction Contract 
• Experience Scottsdale Contract 
• Sewer Repair Contract 
• Floodplain Ordinance 

STUDY SESSION CONTINUED 

3 PM STUDY SESSION 
 
EXECUTIVE SESSION 
 
PLEDGE LEADER 
 
PRESENTATION 
   
CONSENT 
 
PUBLIC HEARING 
 
ACTION ITEMS 
 
STUDY SESSION CONTINUED 
 

SPEICAL MEETING 8:30 AM? 
 
ACTION ITEMS 

• Canvass of the Vote 
 



 
09/10 09/24 10/08 10/22 

3 PM STUDY SESSION 
 
EXECUTIVE SESSION 
 
PLEDGE LEADER 
 
PRESENTATION 
   
CONSENT 
 
PUBLIC HEARING 
 
ACTION ITEMS 
 
STUDY SESSION CONTINUED 
 

3 PM STUDY SESSION 
 
EXECUTIVE SESSION 
 
PLEDGE LEADER 
 
PRESENTATION 
   
CONSENT 
 
PUBLIC HEARING 
 
ACTION ITEMS 
 
STUDY SESSION CONTINUED 
 

3 PM STUDY SESSION 
 
EXECUTIVE SESSION 
 
PLEDGE LEADER 
 
PRESENTATION 
   
CONSENT 
 
PUBLIC HEARING 
 
ACTION ITEMS 
 
STUDY SESSION CONTINUED 
 

3 PM STUDY SESSION 
 
EXECUTIVE SESSION 
 
PLEDGE LEADER 
 
PRESENTATION 
   
CONSENT 
 
PUBLIC HEARING 
 
ACTION ITEMS 
 
STUDY SESSION CONTINUED 
 

 
 

Items to be scheduled 
• Appointments to Committees, Commissions, and Boards 
• Smoke Tree Resort SUP (Community Development) 
• Cell Service Task Force Update (Mayor / Manager) 
• Cell Infrastructure on SUP 
• MCI Wireless Proposal (Attorney) 
• Ordinance – Amending Chapter 12 Municipal Court (Court) 
• Historic Property Recognition Program (Manager) 

 

• Scooter/Bike Share Policy (Manager) 
• Council Minutes Policy (Manager) 
• Design Contract for Public Works/Engineering Building 
• Award of Contract for Pavement Management Program 
• Crown Castle Agreement (Attorney) 
• Investment Policy (Finance) 
• Towing Services Contract (Attorney) 
• General Plan (Community Development) 
• Alarm Ordinance (Police Department) 

 
 
 
 

  
 



Town of Paradise Valley

Action Report

6401 E Lincoln Dr
Paradise Valley, AZ  85253

File #: 20-202

TO: Mayor Bien-Willner and Town Council Members

FROM: Jill Keimach, Town Manager
Douglas Allen, CPA
Jeremy Knapp, Community Development Director
Paul Mood, Town Engineer
Jason Harris, Capital Projects Administrator

DATE: May 14, 2020

DEPARTMENT: Finance

AGENDA TITLE:
Information, discussion and direction on the Town’s Recommended Budget for Fiscal Year
2020/21 (Beginning July 1, 2020 and Ending June 30, 2021) and Capital Improvement Plan for
Fiscal Years 2019/20 through 2024/25

RECOMMENDATION:
To receive information and provide direction to staff for incorporation into the Final Budget

SUMMARY STATEMENT:
Guided by the long-standing traditions of Paradise Valley’s solid fiscal policy and prudent budgeting
lead by the Mayor, Town Council and Management, the Town has saved and set-aside sufficient
resources for fiscal emergencies to maintain Town services.

In March 2020, the Town experienced sharp revenue drops that were abrupt, extremely deep and
with the duration for rebound and recovery still uncertain.

Local tourism activity revenues are received by the Town two months in arrears. The biggest months
for Tourism activity revenues are March and April. Although actual revenues will not be known by the
Town until May and June, respectively, we do know they will be drastically lower than normal.

From July 2019 through February 2020, the Town experienced elevated tourism and was on-track to
exceed its minimum revenue goal for the current fiscal year ending June 30, 2020. Though the Town
could sustain a 25% drop in tourism the rest of the fiscal year and meet the minimum revenue goal,
the recent drop in tourism is much deeper. As a result, the Town will fall short of its minimum revenue
goal.
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To maintain the high standard of Town services, Town Management and all Departments are
identifying various mitigating financing options to address this, and other possible shortfalls over a
longer-term for discussion with the Mayor and Council during the next few Council meetings.

The following information was provided for the April 23rd Council meeting:
u FY2021 Outlook
u Operating Fund summary
u Revenue scenarios
u Reserve balances
u Contingencies
u Funding strategies

The remaining components of the Town Budget and timeline are outlined below.

I. AVAILABLE FRIDAY MAY 8TH

· Enterprise and other program budgets
Ø Enterprise budgets (Alarm, Fire and Wastewater)
Ø Public transportation (ALF)
Ø Tourism
Ø Grants and donations
Ø Public Safety Retirement System (PSPRS)
Ø Contingencies (Expenditures)
Ø CIP financing and debt service

· Capital Improvement Plan

II. AVAILABLE BY TUESDAY MAY 12th

· Revenues
· Contingencies (Revenues)
· Executive summaries

III. AVAILABLE BY JUNE

· State required budget forms
· Resolution for Tentative Budget Adoption
· Resolution for Final Budget Adoption
· Mandated PSPRS Funding Policy

IV. CAPITAL IMPROVEMENT PLAN
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The CIP is a multiyear plan which identifies and prioritizes the Town’s anticipated capital needs over
the next five years. It is adopted as a part of the budget resolution and presented as a separate
section of the budget document. Capital projects differ from annual operating expenses in that they
involve large dollar amounts (greater than $100,000), may require special financing, occur at irregular
intervals, and involve development of assets expected to have at least a 3-year useful life span.

Town staff annually reviews and updates the CIP; however, only the current year schedule (Fiscal
Year 2021), when adopted by Town Council, is incorporated into the annual operating budget. The
future year expenditure forecast aids in capital repairs, replacements, and acquisitions which allow
for prudent and strategic financial planning. However, identification of a project in the CIP does not
guarantee construction. In fact, several variables can impact a project as it advances toward design
and construction, such as timing, costs, right of way acquisition, coordination with other public or
private entities, public participation, and financial outlook.

In 2019, Town Council and staff implemented a new CIP process to improve how capital projects are
considered, evaluated, and prioritized over the next five to ten years, starting with Fiscal Year 2020,
which began July 1, 2019.

This year’s CIP evaluation committee was made up of seven Town staff members representing one
member from each department, except Courts. Using the new scoring criteria presented to the Town
Council on March 14, 2019, the committee evaluated thirty-three projects being considered in the
upcoming 5-Year CIP and the results based on the three categories (High, Medium, Low) are as
follows:

11 projects scored greater than 7.0 (High, range 7 to 10)
17 projects scored between 4.0 to 6.9 (Medium)
  5 projects scored less than 4.0 (Low)
  2 projects recommended for deferral

The two projects being recommended for deferral beyond 5-years due to availability of other fund
sources are:

· SRP 38th St & Bethany Home Rd Underground Conversion, 2026, $3,700,000
· SRP 40th St & Lincoln Dr Underground Conversion, 2029, $3,700,000

Moreover, due to uncertainty of the Town’s forecasted revenues, nine projects, which amount to
$2,900,000, are proposed to be deferred from FY21, in order of future fiscal year are as follows:

1. Miscellaneous Drainage Improvements (various locations), FY22, $200,000
2. Public Works / Engineering Remodel, FY22, $1,500,000
3. Police Department Remodel, FY22, $125,000 (design)
4. 56th St & Doubletree Ranch Rd Intersection Improvement, FY22, $125,000
5. Lincoln Dr & Tatum Blvd Intersection Improvement, FY23, $230,000
6. 56th St Sidewalks: Mockingbird to Doubletree Ranch, FY24, $90,000 (design)
7. Tatum Sidewalks: Doubletree Ranch to Mountain View, FY24, $30,000 (design)
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8. RWC Fiber Connection (Lincoln Dr) Phase I conduit only, FY25, $200,000
9. RWC Fiber Connection (Lincoln Dr) Phase II fiber, FY25, $400,000

The FY21 projects being recommended are based on the following, in no particular order:
1. Leverage other funding sources (Five Star, SRP, Flood Control District)
2. Contractual mandate (Five Star DA, Highlands Dr Easement Agreement)
3. Protect health & safety of the Town (Sewer, License Plate Reader)
4. Prevents irreparable damage to existing facilities (Lincoln Dr)
5. Project coordination:

· Lincoln Drive mill & overlay scheduled FY22
· City of Phoenix water line on Mockingbird Ln: 56th St to Invergordon Dr

All of the FY21 projects proposed on Lincoln Dr were evaluated and recommended to be completed
prior to the Town’s mill and overlay project on Lincoln Dr currently scheduled in Summer 2021.

All thirty-three projects being considered in the upcoming 5-year CIP along with their associated
score can be seen in the attached presentation.

V. STATE BUDGET FORMS
· State forms provide the authority to spend; but it’s not a mandate to do so.
· State budget forms set the maximum a municipality can spend in that fiscal year.
· Even if more resources become available, if expenditures are not budgeted, can’t be spent
· Any carry forward balances from CIP, must be re-budgeted on the forms.
· Contingencies help fill gaps for flexibility and adaptability of service priorities and fluctuations

in revenues.
· The latest the Tentative budget can be adopted without a property tax is July 20.

VI. STRATEGIC REVENUE PLAN

As part of last year’s FY2020 budget, the Town introduced a Strategic Revenue Plan. The Strategic
Revenue Plan was inspired by a Mayor’s initiative and the long-standing traditions of Paradise
Valley’s values and directives for fiscal prudence and stability. The report brought together an ASU
graduate students’ “Paradise Valley Revenue Risk Assessment” study, GFOA recommended
practices, the Town’s revenue analysis, and the annual financial forecast and budget preparation.
The Strategic Revenue Plan looked at specific revenue trends, their basis and how likely risk factors
could influence their performance and would impact the Town’s governmental operations, obligation
repayments and capital improvement plans. This helped determine the Town’s ability to withstand
shocks and stress in revenues while maintaining services over a recovery period.

With using the stress test from FY2020, Town staff are prepared to deal with a shock to the revenue
stream in FY2021 and has used the plan as a starting point for addressing today’s crisis.
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However, the stress test model in FY2020 used previous economic down turns of which none were
as deep or rapid in revenue decline and the duration for a rebound was not as uncertain as the Town,
the State and the Nation are currently experiencing.

In FY2021, the stress test isn’t academic as in FY2020’s “what if” document. In FY2021, the stress
test is the budget and operations.

VII. BUDGET CALENDAR

ATTACHMENT(S):
1- Enterprise and Other Program Budgets in PDF
2- Capital Improvement Plan Summary
3- Capital Improvement Projects

Revenue summary - available by Tuesday May 12th

Executive summary - available by Tuesday May 12th
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May 14th, 2020

ENTERPRISE AND
PROGRAM BUDGETS

FY2020/21

1
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Enterprise and Program Budgets Table of Contents
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DEPARTMENT PRIORITIESENTERPRISE / PROGRAM AND PAGE #
The FY2021 Recommended department budgets have
a built-in mechanism to fluidly transition back to their
2019 service levels as the Town’s revenues rebound.

PRIORITY ONE: Is the base budget, vital, mandated, or
primary service(s) that has a direct impact on residents.
But not to keep pace with an increase in demands. July1

PRIORITY TWO: Has an impact on Town operations
and delivery of service, keeps pace with demands. Oct

PRIORITY THREE: Represents where a department
was heading in February ‘20. Poised to resume, but not
likely to materialize for all requests in FY2021. Jan-Mar

Going beyond the Town’s stress test, preparations are
being made to mitigate if the Town’s overall revenue
recovery is an elongated “L-shape” curve leading to
necessitating further budget and service reductions.
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I. Annual Expenditure Limitation

 Figures in BLUE figures are presented on the next schedule.
 Figures in ITALICS are embedded in other line items; separate calculations

4
Expenditures / Expenses

 “Annual Expenditure Limitation” is a State legislative spending cap.
 “State Forms” set the maximum spending for the year.  Even if additional 

resources become available, the total Council adopted amount can not be 
exceeded



Expenditures / Expenses II. Presented on State Forms
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ALARM SERVICES
FY2020/21
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Alarm Services I. Purpose

To provide high quality police
services to our community,
reduce crime and the fear of
crime, by working with all
citizens, preserve life, protect
property, promote individual
responsibility and encourage
community involvement.

Alarm Monitoring oversees the day-to-day operations of the
Town’s Police Alarm Monitoring (PAM) subscription service.
Residential alarm signals are directly monitored, dispatched,
and responded to by Paradise Valley Police Officers. Paradise
Valley is one of the few municipalities in the nation offering this
unique service to its residents.

In addition to fielding account questions from subscribers and
working with field technicians to test incoming signals, Alarm
Monitoring is also responsible for false alarm fine assessment
and collections.

The Town Council recently made the decision to take on new
alarm subscribers to our police monitored alarm account.
Please contact Alarm Monitoring Office.

ALARM SERVICES DESCRIPTIONPVPD MISSION

To Maintain a strong Police-
Community partnerships to
keep our neighborhoods crime
free and to eliminate fear of
crime in our community.

PVPD VISION
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Alarm Services II. Goals, Highlights and Stats

 Introduced Enhanced Call Verification
(ECV) to alarm companies-requesting
2 calls to subscribers prior to PVPD
contact.

 Approximately three percent growth
through new subscribers since May
2019.

 Projected $150,000 in FY 20 alarm
subscriber revenues, with projected
costs of $130,000.

 Proactively communicate with
subscribers the sunset of 3G panels
by Uplink.

 Market Police Alarm Monitoring
including Next-Generation services to
continue subscriber base.

HIGHLIGHTS GOALS
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Alarm Services III. Accounting and Fee Schedule

Alarm Services is considered an “Enterprise” fund
(often referred to as a “Proprietary” fund).

The Alarm Services enterprise is predominantly self-
supporting and accounts for services rendered to the
public on a fee basis that more resembles the private
sector, than a governmental program.

The rate structure for residential and commercial
alarm customers is designed to cover costs of
providing alarm services.

The accounting basis for the Alarm fund is full
“accrual” basis that has a measurement focus on
determination of income and financial position; and
uses business terms such as “income” & “expense”.

ENTERPRISE ACCOUNTING
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Alarm Services IV. Expenses and Fund Balance

Budget-to-Budget Expenses
increased by $134.

Personnel increased by 8%
resulting from the current
allocation of staff’s services

Supplies and services: The
net budget to budget
decrease of 11% is a result
of aligning Contingency with
budget expenses

10

Fund balance remains strong at 280% of operating expenses.
The decrease in expenses from 2017/18 to 2020/21 is from
the re-assessing how costs are allocated to the Alarm fund
that best reflects services provided by Town departments.
Personnel expenses are services from the Police, Information
technology and Finance departments.
Supplies and services budget for 2020/21 shows an increase
compared to last year’s projected actual. But is lower than
last year’s budgeted, as shown below.



Appendix:
Line Items
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FIRE SERVICES
FY2020/21
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Fire Services I. Purpose

Fire Service Rates were designed to recover
operating costs, but not the construction
costs of the fire stations. The residential rate
tiers are based on Residence Square Footage
and commercial rates are based on the zoned
use of the property.

Residential Rates:
 3,000 square feet or less

$360 annually ($30 monthly)
 3,001-6,000 square feet

$480 annually ($40 monthly)
 6,001 or greater square feet

$600 annually ($50 monthly)
 Vacant Lot

$120 annually ($10 monthly)

The Fire Service Enterprise was established to record
activity associated with the fire service fee which
began January 1, 2013. State Legislation was passed
in 2014 that permanently allows the collection of the
Town’s fee.

The City of Phoenix provides fire services via a
contract with the Town in which costs are shared
equally. The Town constructed both fire stations with
the associated debt service paid from the Town’s
General Fund.

Emergency medical services are provided by a private
company which operates from leased Town property.

RATES FIRE SERVICES DESCRIPTION
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Fire Services II. Sources and Expenses

Expenses are budgeted to
increased by $133,743 or 4%
Personnel decrease by 8%
resulting from the current
allocation of staff’s services
Supplies and services: The net
increase of 5% is driven by an
increase in the PHX IGA costs
Depreciation is not a budgeted
expense since it is part of “net
assets”, not “fund balance”.

14

Fire Services is an “Enterprise” fund that is intended to be
predominantly self-supporting and accounts for services
rendered to the public on a fee basis that more resembles
the private sector, than a governmental program.

Fire Service IGA Fee is the agreement with Clearwater Hills 
and Franciscan Renewal Center and is offset by “Third Party 
Reimbursements” expense for ½ payments passed to PHX.  



Appendix:
Line Items

{Continued}
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Appendix:
Line Items {Concluded}
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WASTEWATER & IMPACT FEES
FY2020/21
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Wastewater Services I. Purpose

In fiscal year 2015/16:
 The City revised its fee structure
 The Town initiated a new IGA with the City
 The Town reviewed the master plan and Wastewater rate
 The new IGA includes is a five (5) year project to inspect 

all town pipes and manholes

In fiscal year 2017/18:
 The Town incorporated the last of two rate changes that 

Council approved in 2015/16
 The IGA includes the sewer assessment annual payment 

of $234,000

In fiscal year 2020/21, it is recommended:
 Increase funding and escalate completing of sewer 

assessment in FY2020/21 and system improvements
 Develop a plan and resume repaying the $1,164,870 loan 

balance from General Fund

The Town of Paradise Valley (the “Town”)
provides Wastewater services to both
residential and commercial customers
who are connected to the Town owned
sewer system (approximately 2,100
accounts). The City of Scottsdale (the
“City”) operates and maintains the sewer
system through an intergovernmental
agreement (“IGA”) with the Town. The
City bills the Town for operation and
maintenance of the system. The Town
bills its customers directly. Customer bills
include a base rate charge and a
commodity charge which is based upon
winter water consumption.

DESCRIPTION KEY DATES
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Wastewater Services II. Expenses and Fund Balance
19

Wastewater Services is
an “Enterprise” fund.

An enterprise fund is
predominantly self-
supporting and accounts
for services rendered to
the public on a fee basis
that more resembles the
private sector, than a
governmental program.

The rate structure for
wastewater services was
is designed to cover costs
of providing wastewater
services.

ENTERPRISE FUND

Total uses are budgeted to increased by $338,249 or 12%
Personnel decrease by 1% resulting from the current allocation of staff’s services from
Engineering, Finance and the Town Attorney’s Office
Supplies and services is increasing by 5% is driven by an increase in the Scottsdale IGA cost
Assessments & improvements represents a $605,000 assessment payment and
$400,000 for system improvements.
Depreciation is not a budgeted expense since it is part of “net assets”, not “fund balance”.



Wastewater  & Impact Fees III. Change in Balances
Operating income remains steady with a steady
customer base.

Operating costs trend with progressive increases
are being noticed; concern arises when increases
in costs outpace revenue.

Assessment & improvements are an increased
annual assessment of $605,000 and up to
$400,000 for system improvements

Fund balance shows FY2020/21 decreasing by
$310,994 if every budgeted dollar is spent.

20

The recommended budget reflects a loan from the 
Operating fund that will be repaid through the rate 
structure.  It is not uncommon that a cash shortfall 
occurs when debt is repaid by impact fees, as 
infrastructure often has to be in place before the 
related development occurs, and the fee collected 
cannot exceed each builder’s proportionate share.  
The loan balance is $ 1,164,870.
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PUBLIC TRANSIT
(ARIZONA LOTTERY FUNDS – ALF)

FY2020/21
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Public Transit (ALF)
DESCRIPTION REVENUE, EXPENDITURES, FUND BALANCE

24

Public transportation is recommended to
be fully (100%) funded through funds
distributed to jurisdictions from Valley
Metro. The funding is from Arizona Lottery
Fund (ALF); and no general fund resources
subsidize the program

Public transit is “defined as any service,
vehicle(s), or support facility for a
vehicle(s), intended for the purpose of
conveying multiple passengers (i.e. typically
5 or more)” and “includes the planning and
administrative support for such services”.
Some “special needs”, “dial-a-ride”, or other
demand-responsive or carpool vehicles may
have less than 5 passengers. Services can
be contracted with a transit provider.

Council resolution 2020-02 (January 23, 2020) designated the
public transit program to include: Bus stop maintenance; trip
reduction; bus bay evaluations; and a new ride share voucher
program for trailheads, medical services and resorts.

However, with changes in “public transit” and staffing demands,
the voucher program was not implemented; but is expected to be
ready for the Tourism season and meet new State and CDC
guidelines.



Appendix:
Line Items
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TOURISM
FY2020/21
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Tourism
DESCRIPTION REVENUE, EXPENDITURES, FUND BALANCE

27

Tourism and the hospitality
industry are critical elements and
contribute greatly to the Town’s
character. These industries
generate a significant portion of
the Town’s operating revenue. As
a result, the Town dedicates
significant resources to invest in
tourism promotion.

Services have been provided
through a contract with
Experience Scottsdale that is up
for renewal FY2021.

Under the current model, the amount designated for Tourism promotion
in FY2021 is determined by taking the Occupancy bed tax from the most
recent audit (FY2019) of $4,847,777 and multiply it by 40.9% to arrive at
$1,982,741. In times of growing revenue, this formula generates revenue
for the Town’s general operations. However, if actual revenue in FY2021
is less than $1,982,741, then other sources will need to cover a deficit.
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GRANTS & DONATIONS
FY2020/21
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MUNICIPAL COURT GRANTS
FY2020/21
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MUNICIPAL COURT GRANTS I. Description

MFTG:  MUNICIPAL COURT FILL THE GAP

30

Administers funds received from Supreme Court to aid courts in
improving court operations per Arizona Revised Statute § 41-2421K
and Arizona Code of Judicial Conduct § 5-107. The municipal court
shall use monies received to improve, maintain and enhance the
ability to collect and manage monies assessed or received by the
court, to improve court automation and to improve case processing
or the administration of justice. The municipal court shall submit a
plan to the Supreme Court and the Supreme Court shall approve
the plan before the municipal court begins to spend these allocated
monies.

Monies are derived from the 7% Fill the Gap (FTG) state surcharge
imposed on fines, penalties or sanctions. Courts receive a 14.29%
allocation of this assessment. Funds are not to be used to supplant
but rather supplement court budgets.

Administers the $20 fee
applied to all fines,
penalties or sanctions
imposed by the Paradise
Valley Municipal Court per
Town Code 12-4-3. This fee
shall be used exclusively to
enhance the staffing,
technology, security or
facilities of the Municipal
Court.

COURT ENHANCEMENT



I. Description

Administers funds received from the Supreme Court to aid courts in improving court operations per
Arizona Revised Statute § 12-113 and Arizona Code of Judicial Conduct § 5-102. Monies are derived from
the mandatory Time Payment Fee imposed on all fines, penalties or sanctions not paid in full on the date
of imposition.

$7 of the $20 Time Payment Fee shall be kept by the court imposing the fee to be used by the court to
improve, maintain and enhance the ability to collect and manage monies assessed or received by the
courts, to improve court automation and to improve case processing or the administration of justice.
Funds are not be used to supplant but rather supplement court budgets.

The court or funding authority shall not use JCEF funds to pay county or city administrative costs for
services associated with receipt of those funds. Administrative costs include but are not limited to
accounting, payroll, data processing, purchasing, personnel and building use.

For amounts over $2,500, the municipal court must submit a plan to the Supreme Court and must be
approved by the Supreme Court before the municipal court begins to spend these allocated monies.

JCEF:  LOCAL JUDICIAL COLLECTION ENHANCEMENT FUND

31
MUNICIPAL COURT GRANTS



Fill the Gap and JCEF II. Expenditures and Balances
32

These three charts show the revenue, expenditures and
fund balance of each grant for the last audited year 2019,
projected for 2020 and recommended budget for 2021.

Court Enhancement fully paid the loan from the General
fund in FY2020 and in FY2021 is saving the General fund
approximately $97,000 by allocating Security Officer
contracts from the General fund to Court Enhancement as
Court employees; and using Court Enhancement for case
management system software.
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POLICE GRANTS & DONATIONS
FY2020/21
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Police Grants & Donations

To provide high quality police
services to our community,
reduce crime and the fear of
crime, by working with all
citizens, preserve life,
protect property, promote
individual responsibility and
encourage community
involvement.

Grants: These are
grants that can not be
recorded in the
General fund due to
the grants fiscal year
or by rule of the
grantor; typically
federal grants.

Donations: This is a
new fund set up for
donations from the PV
Public Safety
Foundation in the
form of cash or other
tangible property.

PVPD MISSION REVENUE, EXPENDITURES, AND FUND BALANCE

To Maintain a strong Police-
Community partnerships to
keep our neighborhoods
crime free and to eliminate
fear of crime in our
community.

PVPD VISION
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ALL OTHER DONATIONS
FY2020/21
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Other Donations

This fund accounts for various donations
the Town has received for specified uses.
A full “audited” reconciliation was
conducted in FY2019 to validate and reset
these balances.
 The vintage car show is recurring and

the only consistent donation in this
fund.

 DARE donations go back many years
and will be used for programs
satisfying DARE requirements.

 Police donations are now accounted
for in a separate fund.

 All donations in this fund are excluded
from the Annual Expenditure
Limitation.

DESCRIPTION REVENUE, EXPENDITURES, FUND BALANCE

41
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PUBLIC SAFETY PERSONNEL 
RETIREMENT SYSTEM (PSPRS)

FY2020/21
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Operating Fund (GF + HURF) PSPRS (Recent Actuarial)

In FY2019/20, $3,000,000 was paid in July 2019.
This will be reflected in the Town’s FY2020 CAFR and

Actuarial report for the Town’s FY2022 Budget & contribution rates.

44



Operating Fund (GF + HURF)

There are many factors to adjusting the “Unfunded liability rate” (UAAL rate);
such as investment earnings, changes in assumptions and tables.

But a one factor the Town can control is the lump sum cash payments, when viable.

PSPRS UAAL Rates
45



Operating Fund (GF + HURF) PSPRS UAAL Rates Savings
46
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CONTINGENCIES
FY2020/21
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Contingencies Expenditures / Expenses
48

STATE BUDGET REQUIRED FORMS
• Provide the authority to spend; but it’s not a mandate to do so.
• Set the maximum a municipality can spend in that fiscal year.
• Even if resources rebound and become available, if expenditures are not budgeted, they can not be spent
• Contingencies fill gaps for  flexibility and adaptability of service priorities AND fluctuations in revenues.



Contingencies Revenues
49

** Placeholder **
Slide will be available by May 12, 2020
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CAPITAL PROJECTS
FINANCING & DEBT SERVICE

FY2020/21

50



Capital Projects Financing

The Town uses several
financing instruments to fund
its capital needs. Each method
leveraging has specific and
secure sources identified and
used for the debt repayments.

The Town employs the early
recognition option for
payments of principal and
interest when due early in the
subsequent year for financial
reporting and budget purposes
to ensure resources are both
measurable and available when
payments are due.

There are numerous financing
instruments in the State of Arizona
as listed below:
 General obligation bonds;
 Revenue bonds; 
 Excise tax revenue obligations;
 Improvement bonds;
 Special assessment bonds;
 Rural development loans;
 Certificates of participation;
 Capital and operating leases;
 Lease purchase;
 Pay-as-you-go; and
 Interfund borrowing.

DEBT MANAGEMENT INSTRUMENTS

51

TOWN POLICIES
1. Long-term debt shall not exceed 
the Town's resources for repaying 
the debt.

2. Bond issuance shall be limited to 
capital improvement projects too 
large to be financed from current 
revenues, or too large to be included 
in the State imposed expenditure 
limitation.

3. Construction sales tax in excess of 
$0.5 million will be transferred from 
the operating budget to the CIP fund 
to provide a dedicated CIP funding.

I. Debt Management & Polices 



Issued primarily for construction of the
Public Safety Tower, very specifically
listed street improvements and other
projects. This was a private placement
loan with an interest rate of 1.69%.

SERIES 2016 - $7.9M

SERIES 2020 - $8.1M

52
II. Excise Tax Revenue ObligationsCapital Projects Financing

In 2019, Council diligently and thoroughly examined
prospects for issuing debt obligations, even though the
Town and state were experiencing good economic times.

Days before the financial market crisis of 2020, Council
approved a private placement with an interest rate of 1.09%.

This cemented the financial plan’s path to ensure the Town:
 Remains compliant with the Annual Expenditure

Limitation; while
 Honors the Five Star development agreement obligation to

front cash for projects and invoice for reimbursement; and
 Hedges the actual timing of reimbursements. And
 Continue the current CIP and status quo Town operations;
 Meet Council’s goal of paying down the PSPRS UAAL; and
 Maintain sufficient reserves to protect the town from

external stresses.

The Town has two active current excise
tax revenue obligations for financing
capital projects. The use and
repayment of proceeds in these
pledged revenue structures are exempt
from both Arizona’s local debt limit
and expenditures limitations.

Excise Tax Revenue Obligations



III. Funding and Debt Balances

Table 1 shows funding for
debt service. Due to the
projects and structure of
the private placements,
both series are currently
funded with general fund
transfers.

Other funding sources
could include:
• Excess unused proceeds
from Series 2016

• Excess unused proceeds
from Series 2020

• Interest earning on
balances held by trustee

• Investment earning on a
Town assigned payment
fund

SUMMARY

53

Table 2 shows the
remaining balances
for the excise tax
obligations. Both
have a call option.
Series 2016 can be
called any time and
Series 2020 after
2024. For FY2021,
it is recommended
to stay on schedule.

Capital Projects Financing



These two charts show the remaining payments for
the excise tax obligations series 2016 and series 2020
are shown on these two charts.

SERIES 2016

SERIES 2020
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IV. Remaining PaymentsCapital Projects Financing

Remaining Payments and Balance



2016: proceeds drawn to
reimburse the Town cash
fronted for projects.
2017: no proceeds were drawn;
the Town used carry-forward
exemptions stay under the AEL.
2018: proceeds drawn for 2018
projects and to reimburse 2017
use of General Fund cash, but
by law does not replenish AEL
carry-forward
2019: total of all projects ended
under budget by $1.3 million.
Since using theses proceeds was
time sensitive and project
specific, the excess reverted to
the payment fund for future
debt service payments.
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V. Projects – Series 2016Capital Projects Financing

Series 2016 Activity



Originally issued to mitigate risk of a development
agreement. But as that risk fades, the Town may find other
beneficial uses for the proceeds.

Use of proceeds is excluded from the AEL in the fiscal year
used. This will assist with the “bottle neck” of CIP projects
from 2020 and the resumption of paying the PSPRS UAAL
as soon as revenues rebound.
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V. Projects – Series 2020Capital Projects Financing

Series 2020 Activity Project Structure and Options
November 21, 2019: Resolution number 2019-21
intent to reimburse the Town’s general fund for
certain capital expenditures “in and for the Town”
that are specifically listed in the Town’s 2019/20
Capital Improvement Plan.

March 12, 2020: Resolution number 2020-06
authorizing a private placement to finance
“roadway and utility construction and
improvements, drainage improvements, municipal
facilities improvements, and equipment and
technology purchases (collectively, the ‘Project’)”.

March 26,2020: Private Placement executed and
$8M is on deposit with a trustee bank for the
Town to access as needed.

March 2023: Any unused proceeds with the
trustee bank are transferred to the payment fund.



CIP Debt Service VI. Line of Credit & Expenditures 

Similar to a line of credit

57

Proceeds are held by a trustee
bank in a separate account. The
Town draws the proceeds as
needed. Drawn proceeds will
need to be repaid with
“assigned” cash or with future
pledged revenues.

After three years, any unused
proceeds are transferred to the
payment account, with the
trustee bank, to pay principal
and interest. Balances in the
trustee accounts are subject to
arbitrage. General Fund cash
“assigned” for paying principal
and interest is not.



Appendix:
Line Items
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Appendix:
Line Items

60



M

CAPITAL IMPROVEMENT PROGRAM
SUMMARY AND PROJECTS

FY2020/21

61



62

** Placeholder **
Slide will be available by May 12, 2020



M

May 14th, 2020

ENTERPRISE AND
PROGRAM BUDGETS

FY2020/21
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Project
Proj 
No.

FY21 FY22 FY23 FY24 FY25 Total

Lincoln, Mockingbird, Indian Bend Roadway & Utility Improvements 2016‐14 2,225,000 262,000 2,487,000
Lincoln Dr Median Improvements: 32nd St to Tatum Blvd 2020‐13 695,000 695,000
Lincoln Dr Median Improvements: Tatum Blvd to Mockingbird Ln 2020‐14 1,420,000 1,420,000
Lincoln Dr & Invergordon Rd Intersection Realignment 2019‐01 100,000 100,000
FCD LIBW Invergordon Improv. Alt. 1 2021‐01 701,000 2,593,000 3,294,000
SRP Denton Ln Underground Conversion 2020‐02 170,000 170,000
Town Hall Chiller Replacement 2020‐01 150,000 150,000
Miscellaneous Drainage Improvements (various locations) 2020‐10 50,000 200,000 200,000 200,000 200,000 850,000
Highlands Dr Cul De Sac 2019‐03 140,000 240,000 380,000
Mockingbird Ln Improvements: Lincoln Dr to McDonald Dr 2018‐03 200,000 500,000 73,000 773,000
License Plate Readers Update 2020‐12 350,000 350,000
56th St & Doubletree Ranch Rd Intersection Improvement 2020‐11 125,000 125,000
Mockingbird Ln: 56th St to Invergordon Dr 2021‐03 400,000 3,000,000 3,400,000
Watershed Studies 2016‐06 450,000 450,000
Public Works / Engineering Remodel 2018‐01 1,500,000 1,500,000
Police Department Remodel 2018‐02 125,000 1,300,000 1,425,000
56th St Sidewalks: Mockingbird Ln to Doubletree Ranch Rd 2018‐06 90,000 590,000 680,000
Denton Ln Cul De Sac 2020‐05 70,000 217,000 287,000
Tatum Blvd Sidewalks: Double Tree Ranch Rd to Mountain View 2020‐06 30,000 300,000 330,000
45th St Curbs: McDonald Dr to Valley Vista 2020‐07 125,000 125,000
McDonald Dr Curb Replacement:  40th St to 44th St TBA2 150,000 150,000
Lincoln Dr & Tatum Blvd Improvement ‐ VSC 2020‐15 230,000 230,000
Town Hall Remodel (Ultimate Buildout) TBA 150,000 1,500,000 1,650,000
32nd St Sidewalks: Stanford Dr to Lincoln Dr 2021‐02 300,000 2,650,000 2,950,000
RWC Fiber Connection ‐ PH I 2021‐10 200,000 200,000
RWC Fiber Connection ‐ PH II 2021‐11 400,000 400,000
White Wing Half Street Improvements 2021‐05 30,000 300,000 330,000
Tatum Blvd Retaining Walls 2020‐03 400,000 400,000
Town Gateway Entry Features TBA3 150,000 150,000

CIP Scope & Cost Estimating (various projects) 2098‐98 2098‐98 50,000 50,000 50,000 50,000 50,000 250,000
CIP Contingency 2099‐99 2099‐99 590,000 315,000 200,000 150,000 310,000 1,565,000

Town Operating Funds 6,190,000 6,017,000 3,606,000 3,736,000 7,717,000 27,266,000

Sewer System Assessment 2017‐06 605,000 839,200
Sewer Improvements 2019‐05 400,000 300,000 200,000 100,000 100,000 1,600,000

Total Wastewater Enterprise Funds 1,005,000 300,000 200,000 100,000 100,000 2,439,200

Total Town Funded Projects 7,195,000 6,317,000 3,806,000 3,836,000 7,817,000 29,705,200

Other Fund Sources
Lincoln Dr, Mockingbird Ln, Indian Bend ‐ Five Star Development 8,035,000 505,000 9,660,000

FCD LIBW Invergordon Improv. Alt. 1 ‐ Flood Control District 1,000,000 671,000 2,593,000 4,264,000
SRP Denton Ln Underground Conversion ‐ SRP Aesthetics 200,000 200,000
SRP Denton Ln Underground Conversion ‐ SRP Residents 70,000

Mockingbird Ln Improvements: Lincoln Dr to McDonald ‐ CMAQ 1,266,000 1,266,000

Total Other Fund Sources 8,305,000 1,505,000 671,000 3,859,000 15,390,000

TOTAL CAPITAL PROJECTS 15,500,000 7,822,000 4,477,000 7,695,000 7,817,000 45,095,200

Capital Improvement Program Summary FY21‐25



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Streets 30-40-968

 Description
Locations: 
Lincoln Dr: Town Limits to Mockingbird Ln
Mockingbird Ln: Lincoln Dr to Indian Bend Rd
Indian Bend Rd: Town Limits to Mockingbird Ln

Scope of work includes, but not limited to, new roads, bike lanes, meandering sidewalks, traffic signal at Lincoln Dr/Quail Run Rd, roundabout on 
Mockingbird Ln/Indian Bend Rd, sewer and storm drain (10-yr storm event), utility relocations, landscaping within right of way and medians.

Project Milestones:
3/16/2020 Start Construction
4/01/2020 Final Sealed Plans Issued
June 2021 Substantially Complete
Aug 2021 End Construction

Project # 2016-14

 Justification
Reconstruct above roads to match the General Plan, and in accordance with the 2015 Special Use Permit (SUP) and Development Agreement (DA) 
Exhibit E with Five Star Development.

The Town hired Wood Patel & Associates for construction management to supplement Town staff during construction.

 Budget Impact/Other
Public Works maintenance costs will increase due to additional medians, landscaping, irrigation, and asphalt.

Useful Life
Project Name Lincoln, Mockingbird, Indian Bend Improvements Category Streets

Type Improvement

Total Project Cost: $13,427,000

Total2021 2022 2023 2024 2025Expenditures
157,000150,000 7,000Professional Services
350,000350,000Land/ROW

10,100,0009,400,000 700,000Construction
420,000360,000 60,000Construction Admin

10,260,000 767,000 11,027,000Total

Prior
2,400,000

Total

Total2021 2022 2023 2024 2025Funding Sources
8,540,0008,035,000 505,000Five Star Development
2,487,0002,225,000 262,000Town of Paradise Valley

10,260,000 767,000 11,027,000Total

Prior
2,400,000

Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Wastewater

 Description
Location: Town-wide

This project involves the annual on-going assessment of the Town owned sewer system and required flow monitoring.

Project # 2017-06

 Justification
General Plan Implementation Measures: 6.3-1.15

The Town entered into an Intergovernmental Agreement (IGA) with the City of Scottsdale to maintain and treat the Town's sewer system. The IGA 
required the Town's sewer system to be assessed within the first five years. The assessment will identify issues such as structural defects, offset 
joints, manhole corrosion, etc. Flow monitoring is also required to be completed in Spring 2021.

 Budget Impact/Other

Useful Life
Project Name Sewer System Assessment 55-40-943 Category Sewer System Assessment 55-

Type Maintenance

Total2021 2022 2023 2024 2025Expenditures
605,000605,000Professional Services

605,000 605,000Total

Prior
936,800

Total

Total2021 2022 2023 2024 2025Funding Sources
605,000605,000Wastewater

605,000 605,000Total

Prior
936,800

Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Paul Mood

2021 2025thru
Department Wastewater

 Description
Sewer system improvements based on the sewer assessment program.

Project # 2019-05

 Justification
Initiate repairs as identified by the sewer system assessment program and other repairs as required.

 Budget Impact/Other

Useful Life
Project Name Sewer System Improvements 55-40-990 Category Sewer System Improvements 5

Type Maintenance

Total2021 2022 2023 2024 2025Expenditures
1,100,000400,000 300,000 200,000 100,000 100,000Construction

400,000 300,000 200,000 100,000 100,000 1,100,000Total

Prior
700,000

Total

Total2021 2022 2023 2024 2025Funding Sources
1,100,000400,000 300,000 200,000 100,000 100,000Wastewater

400,000 300,000 200,000 100,000 100,000 1,100,000Total

Prior
700,000

Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Paul Mood

2021 2025thru
Department Streets 30-40-968

 Description
Reconstruct medians along Lincoln Dr from 32nd St to Tatum Blvd to provide improved median access control, vehicle storage; install 
landscaping per the Visually Significant Corridors Master Plan, and make Intelligent Transportation System (ITS) improvements.

Project # 2020-13

 Justification
Project will replace aging infrastructure and provide for improved median access control.

Work to be completed prior to Lincoln Dr mill & overlay project scheduled for Summer 2021.

Coordinate with other projects (EPCOR, City of Phoenix, Public Works)

Visually Significant Corridors Master Plan standards

Pavement Condition Index (PCI) is as follows:
Lincoln Dr: 32nd St to Tatum Blvd, PCI= 64.2 (Feb 2019)

 Budget Impact/Other
Public Works maintenance costs will increase with additional landscaping and irrigation.

Useful Life
Project Name Lincoln Dr Median Improvements: 32nd St to Tatum Category Streets

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
20,00020,000Professional Services
675,000675,000Construction

695,000 695,000Total

Prior
100,000

Total

Total2021 2022 2023 2024 2025Funding Sources
695,000695,000Town of Paradise Valley

695,000 695,000Total

Prior
100,000

Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Paul Mood

2021 2025thru
Department Streets 30-40-968

 Description
Reconstruct medians along Lincoln Dr from Tatum Blvd to Mockingbird Ln to provide improved median access control, vehicle storage; install 
landscaping per the Visually Significant Corridors Master Plan, and make Intelligent Transportation System (ITS) improvements.

Project # 2020-14

 Justification
Project will replace aging infrastructure and provide for improved median access control.

Work to be completed prior to Lincoln Dr mill & overlay project scheduled for Summer 2021.

Coordinate with other projects (EPCOR, APS, Public Works)

Visually Significant Corridors Master Plan standards

Add new irrigation lines to avoid manually watering.

Pavement Condition Index (PCI) is as follows:
Lincoln Dr: Tatum Blvd to Mockingbird Ln, PCI= 63.0 (Feb 2019)

 Budget Impact/Other
Public Works maintenance costs will increase with additional landscaping and irrigation.

Useful Life
Project Name Lincoln Median Improvements: Tatum to Mockingbird Category Streets

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
20,00020,000Professional Services

1,400,0001,400,000Construction

1,420,000 1,420,000Total

Prior
100,000

Total

Total2021 2022 2023 2024 2025Funding Sources
1,420,0001,420,000Town of Paradise Valley

1,420,000 1,420,000Total

Prior
100,000

Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Streets 30-40-968

 Description
Location: Northwest corner of Lincoln Dr & Invergordon Rd intersection

Realign Invergordon Rd, north of Lincoln Dr, to align the travel lanes to match approach to intersection south of Lincoln Dr.

Project # 2019-01

 Justification
General Plan Implementation Measures: 4.5-1.11

Complete work prior to Lincoln Dr mill & overlay project scheduled for Summer 2021.

 Budget Impact/Other

Useful Life
Project Name Lincoln Dr & Invergordon Intersection Realignment Category Streets

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
100,000100,000Construction

100,000 100,000Total

Prior
130,000

Total

Total2021 2022 2023 2024 2025Funding Sources
100,000100,000Town of Paradise Valley

100,000 100,000Total

Prior
130,000

Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department SRP Undergrounding 30-40-9

 Description
Location: Back of lots on south side of Denton Ln, east of Palo Cristi Rd

Scope of work includes removal of four poles, three transformers, approximately 2,240 feet of overhead conductor, and several pole guy wires and 
anchors. CenturyLink overhead facilities will also be removed.

Underground conversion will require construction of approximately 800 feet of trench, 4,100 feet of conductor, and five pad-mounted 
transformers. CenturyLink facilities will also be placed underground.

Project # 2020-02

 Justification
General Plan Implementation Measures:   8.7-1.13/2.3-1.12/3.3-1.13

Council Resolution #813 states the Town can contribute up to 66.7% of the total cost to underground SRP utility lines. 

Town Council supports the cost sharing formula as follows:
Town Portion = (Total SRP Project Cost - Aesthetic Funds) x 66.7% + CenturyLink Costs
Resident Portion = (Total SRP Project Cost - Aesthetic Funds) x 33.3%

On May 9, 2019, Town Council approved agreements with SRP & CenturyLink in order to proceed with the project. Town to use SRP's FY20 
aesthetic funds in the amount of $200k.

 Budget Impact/Other
No current or future operating cost as these are SRP and CenturyLink facilities.

Useful Life
Project Name SRP Denton Ln Underground Conversion Category SRP Undergrounding

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
440,000440,000Construction

440,000 440,000Total

Total2021 2022 2023 2024 2025Funding Sources
70,00070,000Residents of Paradise Valley
200,000200,000SRP Aesthetics
170,000170,000Town of Paradise Valley

440,000 440,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Stormwater 30-40-967

 Description
Roadway drainage improvements at various locations Town-wide.

Project # 2020-10

 Justification
Potential funding from Maricopa County Flood Control District's Small Project Assistance Program to aid in spot improvements and erosion 
control due to flooding.

Prevent ongoing maintenance by Public Works. 

Minimize road closures, excessive storm debris removal, and potential residential flooding.

 Budget Impact/Other

Useful Life
Project Name Miscellaneous Drainage Improvements Category Streets

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
850,00050,000 200,000 200,000 200,000 200,000Construction

50,000 200,000 200,000 200,000 200,000 850,000Total

Prior
300,000

Total

Total2021 2022 2023 2024 2025Funding Sources
850,00050,000 200,000 200,000 200,000 200,000Town of Paradise Valley

50,000 200,000 200,000 200,000 200,000 850,000Total

Prior
300,000

Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Streets 30-40-968

 Description
Construction of a cul-de-sac at the northern termination of Highlands Drive.

Project # 2019-03

 Justification
General Plan Implementation Measures: 4.5-1.11

The dead end roadway makes it difficult for vehicles to safely turn around.

Per prior easement acquisition agreement, the improvements to the north end of Highlands Dr was to be placed in the FY17-22 Capital 
Improvement Program subject to Council approval.

 Budget Impact/Other

Useful Life
Project Name Highlands Drive Cul De Sac Category Streets

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
90,00090,000Professional Services
50,00050,000Land/ROW
240,000240,000Construction

140,000 240,000 380,000Total

Total2021 2022 2023 2024 2025Funding Sources
380,000140,000 240,000Town of Paradise Valley

140,000 240,000 380,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Steven Brunasso

2021 2025thru
Department Technology 30-40-990

 Description
Update License Plate Readers (LPR) at eleven locations Town-wide.

Project # 2020-12

 Justification
LPRs were first installed in 2015 and their technology needs updating to maintain current service level, increase public safety communications, 
and improve reliability.

 Budget Impact/Other

Useful Life
Project Name License Plate Readers Update Category Technology

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
350,000350,000Equipment

350,000 350,000Total

Total2021 2022 2023 2024 2025Funding Sources
350,000350,000Town of Paradise Valley

350,000 350,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact

2021 2025thru
Department Streets 30-40-968

 Description
Install dedicated left and right turn lanes on 56th St at Doubletree Ranch Rd.

Project # 2020-11

 Justification
Address peak hour traffic congestion due to Cherokee Elementary School.

Coordination with school reconstruction within the next couple of years.

Coordination with City of Phoenix water main replacement project in FY21.

 Budget Impact/Other

Useful Life
Project Name 56th & Doubletree Ranch Intersection Improvement Category Streets

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
125,000125,000Construction

125,000 125,000Total

Prior
22,000

Total

Total2021 2022 2023 2024 2025Funding Sources
125,000125,000Town of Paradise Valley

125,000 125,000Total

Prior
22,000

Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Streets 30-40-968

 Description
Location: Mockingbird Ln: 56th St to Invergordon Rd

A continuation of the FY2012-13 Mockingbird Ln project from 52nd St to 56th St which includes a curvilinear alignment, new curb and gutter, 
medians, bike lanes, and sidewalk.

Project # 2021-03

 Justification
General Plan Implementation Measures: 4.5-1.1 / 4.5-1.11 & 12

City of Phoenix water main replacement scheduled for FY21.

Reconstruct road to match the General Plan cross section for a Minor Arterial and match the cross section from 52nd St to 56th St. Prior year costs 
include alignment study and drainage design concept report to be presented to Town Council to verify scope of work.

Pavement Condition Index (PCI) is as follows:
Mockingbird Ln: 56th St to Invergordon Rd, PCI= 64.7 (Feb 2019)

 Budget Impact/Other
Public Works maintenance costs may increase if additional medians, landscaping and irrigation are installed.

Useful Life
Project Name Mockingbird Ln Improvement: 56th St to Invergordon Category Streets

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
400,000400,000Professional Services

4,000,0004,000,000Construction

400,000 4,000,000 4,400,000Total

Prior
105,000

Total

Total2021 2022 2023 2024 2025Funding Sources
1,000,0001,000,000Flood Control District
3,400,000400,000 3,000,000Town of Paradise Valley

400,000 4,000,000 4,400,000Total

Prior
105,000

Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Facility Improvement 30-40-9

 Description
Location: Public Works/Engineering Building

Project includes the design and construction of improvements to the building. Improvements include a new public reception area and realigned 
entrance, new conference room, offices, plan review area, and interior space reorganization to better utilize the existing space. In addition, a new 
sign shop and parts storage improvements are proposed to meet the growing needs of the Public Works Department.

Project # 2018-01

 Justification
Currently, there is no more office space for Engineering and Public Works staff. The 2017 space needs assessment illustrated a conceptual plan to 
best meet the long-term needs of the town based on current and future staffing and storage needs.

Due to recent additions of a Hillside Administrator and Engineering Technician, the space needs analysis was updated in FY19.

 Budget Impact/Other
Utility costs are anticipated to increase with additional building space.

Useful Life
Project Name Public Works / Engineering Remodel Category Facility Improvement

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
100,000100,000Professional Services

1,370,0001,370,000Construction
30,00030,000Construction Admin

1,500,000 1,500,000Total

Prior
24,000

Total

Total2021 2022 2023 2024 2025Funding Sources
1,500,0001,500,000Town of Paradise Valley

1,500,000 1,500,000Total

Prior
24,000

Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Facility Improvement 30-40-9

 Description
Location: Police Department

Work includes the design and construction of an interior remodel of the existing building including new carpet and HVAC upgrades.  Two 
additions are also proposed including a new defensive tactics room and a shooting range.

Project # 2018-02

 Justification
Based on 2017 space needs assessment, a remodel of the building will aid staff in assisting visitors who enter lobby area. A new gun range will 
afford Town's officers the ability to maintain their certifications without need to depend on other cities' training facilities.

The 2017 space needs assessment to be updated in FY22. Scope of work and cost estimate to be updated as required.

 Budget Impact/Other
Increase in square footage will increase operating expenses.

Useful Life
Project Name Police Department Remodel Category Facility Improvement

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
125,000125,000Professional Services

1,300,0001,300,000Construction

125,000 1,300,000 1,425,000Total

Total2021 2022 2023 2024 2025Funding Sources
1,425,000125,000 1,300,000Town of Paradise Valley

125,000 1,300,000 1,425,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Streets 30-40-968

 Description
Project includes the addition of vertical curb and gutter as well as new sidewalk and driveway adjustments to complete the roadway cross section. 
Bike lanes will be installed to meet standard width.

Project # 2018-03

 Justification
General Plan Implementation Measures: 4.5-1.11
Mitigate roadway erosion, replace several driveways, adjust sidewalk elevation, add new sidewalk to fill in gaps where no sidewalk exists.

Pavement Condition Index (PCI) is as follows:
Mockingbird Ln: Lincoln Dr to McDonald Dr, PCI= 64.8 (Feb 2019)

 Budget Impact/Other
Public Works maintenance costs may increase due to additional curb. However, these costs may be offset by reduction in cleanup after storm 
events.

Useful Life
Project Name Mockingbird Ln Improvements: Lincoln - McDonald Dr Category Streets

Type Improvement

Total Project Cost: $2,039,000

Total2021 2022 2023 2024 2025Expenditures
200,000200,000Professional Services
500,000500,000Land/ROW

1,339,0001,339,000Construction

200,000 500,000 1,339,000 2,039,000Total

Total2021 2022 2023 2024 2025Funding Sources
1,266,0001,266,000Federal CMAQ Funds
773,000500,000 200,000 73,000Town of Paradise Valley

500,000 200,000 1,339,000 2,039,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Facility Improvement 30-40-9

 Description
Location: Town Hall

Replace chiller at Town Hall. The chiller provides cold water to the air handlers which cool Town Hall.

Project # 2020-01

 Justification
The existing chiller was installed in 2002 and has an average life span of 15 to 20 years. Parts to maintain the equipment are becoming difficult to 
find and more expensive. If the chiller fails during the summer months, it may require closure of Town Hall.

 Budget Impact/Other

Useful Life
Project Name Town Hall Chiller Replacement Category Facility Improvement

Type Maintenance

Total2021 2022 2023 2024 2025Expenditures
150,000150,000Equipment

150,000 150,000Total

Total2021 2022 2023 2024 2025Funding Sources
150,000150,000Town of Paradise Valley

150,000 150,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Streets 30-40-968

 Description
Location: 45th St: McDonald Dr to Valley Vista Ln

Remove and replace existing asphalt curbs with new concrete curbs.

Project # 2020-07

 Justification
General Plan Implementation Measures: 4.5-1.11

Avoid damage to road due to erosion; existing curbs are failing and require replacement.

Pavement Condition Index (PCI) is as follows:
45th St: McDonald Dr to Valley Vista Ln, PCI= 95.1 (Feb 2019)

 Budget Impact/Other

Useful Life
Project Name 45th Street Curbs: McDonald Dr to Valley Vista Ln Category Streets

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
125,000125,000Construction

125,000 125,000Total

Total2021 2022 2023 2024 2025Funding Sources
125,000125,000Town of Paradise Valley

125,000 125,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Streets 30-40-968

 Description
Location: McDonald Dr: 40th St to 44th St

Removal of existing asphalt curbs and replacement with new concrete curbs.

Project # TBA2

 Justification
General Plan Implementation Measures: 4.5-1.11

Existing curbing is failing and requires replacement.

Pavement Condition Index (PCI) is as follows:
McDonald Dr: 40th St to 44th St, PCI= 94.9 (Feb 2019)

 Budget Impact/Other

Useful Life
Project Name McDonald Dr Curb Replacement: 40th St to 44th St Category Streets

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
150,000150,000Construction

150,000 150,000Total

Total2021 2022 2023 2024 2025Funding Sources
150,000150,000Town of Paradise Valley

150,000 150,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Paul Mood

2021 2025thru
Department Streets 30-40-968

 Description
Reconstruct crosswalks at the intersection of Lincoln Dr & Tatum Blvd using decorative concrete pattern, enhance landscaping and screening of 
utilities.

Project # 2020-15

 Justification
Crosswalks to be installed after completion of the Lincoln Dr mill & overlay project scheduled for Summer 2021.

Landscaping and hardscape to be installed at later date after intersection improvements are completed and contingent on funding availability and 
Council's direction.

 Budget Impact/Other
Enhanced crosswalks, landscaping, and hardscape will increase Public Works maintenance costs.

Useful Life
Project Name Lincoln Dr & Tatum Blvd Intersection Improvement Category Streets

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
30,00030,000Professional Services
200,000200,000Construction

230,000 230,000Total

Prior
10,000

Total

Total2021 2022 2023 2024 2025Funding Sources
230,000230,000Town of Paradise Valley

230,000 230,000Total

Prior
10,000

Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Stormwater 30-40-967

 Description
Implementation of the Flood Control Districts (FCD) Lower Indian Bend Wash (LIBW) Area Drainage Master Study Invergordon Rd Alternative 
1 which includes the following improvements designed for a 10 year storm event, funded by the Town and the Flood Control District of Maricopa 
County.

1. Sedimentation basins on Northern Ave as well as Maverick Rd
2. Storm drain from sedimentation basins east to Invergordon and north to the Indian Bend Wash

Project # 2021-01

 Justification
General Plan Implementation Measures: 7.4-1.1 / 6.3-1.17

50% match from Flood Control District for design and construction is assumed.

Benefit/cost ratio study to identify impacts/risks to the Town is programmed for FY23 and is 100% Town cost.

Pavement Condition Index (PCI) is as follows:
Invergordon Rd: Northern Ave to Indian Bend Wash, PCI= 87.5  (Feb 2019)

 Budget Impact/Other
This project will add over one mile of storm drain pipes and culverts, including inlets and manholes, that will need to be maintained.  It will help 
lessen road closures and post storm clean up efforts on the Town's roadways from storm events.

Useful Life
Project Name FCD LIBW Invergordon Dr Improvements Alt 1 Category Stormwater

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
1,246,000872,000 374,000Professional Services
500,000500,000Land/ROW

4,812,0004,812,000Construction

1,372,000 5,186,000 6,558,000Total

Total2021 2022 2023 2024 2025Funding Sources
3,264,000671,000 2,593,000Flood Control District
3,294,000701,000 2,593,000Town of Paradise Valley

1,372,000 5,186,000 6,558,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Streets 30-40-968

 Description
Construction of a cul-de-sac at the eastern termination of Denton Lane. Currently vehicles utilize private driveways to turn around.

Project # 2020-05

 Justification
General Plan Implementation Measures: 4.5-1.11

Project is dependent on the timing of the SRP Denton Ln Underground Conversion project. Work to be completed subsequent to completion of the 
SRP project.

 Budget Impact/Other
Public Works maintenance costs will increase due to additional asphalt.

Useful Life
Project Name Denton Lane Cul De Sac Category Streets

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
70,00070,000Professional Services
217,000217,000Construction

70,000 217,000 287,000Total

Total2021 2022 2023 2024 2025Funding Sources
287,00070,000 217,000Town of Paradise Valley

70,000 217,000 287,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Facility Improvement 30-40-9

 Description
Location: Town Hall

Project will complete the ultimate buildout of office and meeting spaces based on a 2017 space needs assessment.

Project # TBA

 Justification
This project will provide a functional Town Hall to accommodate current and future staffing and storage needs, plan review area, meeting rooms, 
and community space.

The 2017 space needs assessment to be updated in FY24. Scope of work and cost estimate to be updated as required.

 Budget Impact/Other

Useful Life
Project Name Town Hall Remodel (Ultimate Buildout) Category Facility Improvement

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
150,000150,000Professional Services

1,500,0001,500,000Construction

150,000 1,500,000 1,650,000Total

Total2021 2022 2023 2024 2025Funding Sources
1,650,000150,000 1,500,000Town of Paradise Valley

150,000 1,500,000 1,650,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Streets 30-40-968

 Description
Location: 56th St: Mockingbird Ln to Doubletree Ranch Rd

Complete approximately 1,200 LF of sidewalk along the west side of 56th St to fill in gaps to the existing sidewalk infrastructure.

Project # 2018-06

 Justification
General Plan Implementation Measures: 4.5-1.6 / 4.5-1.7

This project would complete the sidewalk on the west side of 56th St and is necessary due to the amount of foot traffic related to the Cherokee 
Elementary School. Potential for grant funding opportunities may exist contingent on funding availability and if project is programmed in the 
Town's 5-year capital improvement plan.

Pavement Condition Index (PCI) is as follows:
56th St: Mockingbird Ln to Doubletree Ranch Rd, PCI= 66.6 (Feb 2019)

 Budget Impact/Other
Public works maintenance costs will increase due to additional sidewalks.

Useful Life
Project Name 56th St Sidewalks: Mockingbird to Doubletree Ranch Category Streets

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
90,00090,000Professional Services
590,000590,000Construction

90,000 590,000 680,000Total

Total2021 2022 2023 2024 2025Funding Sources
680,00090,000 590,000Town of Paradise Valley

90,000 590,000 680,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Streets 30-40-968

 Description
Location: East side of Tatum Blvd: Doubletree Ranch Rd to Mountain View Rd

Install new 6' wide colored concrete sidewalk on the east side of Tatum Blvd completing a connection to existing sidewalks between Doubletree 
Ranch Rd and Mountain View.

This connection is in the eastern half of Tatum Blvd, which is within the city of Phoenix right-of-way, but provides service to Town residents.

Project # 2020-06

 Justification
General Plan Implementation Measures: 4.5-1.6 / 4.5-1.7

Pedestrian safety and accessibility to neighboring streets and bus routes. Potential for grant funding opportunities may exist contingent on funding 
availability and if project is programmed in the Town's 5-year capital improvement plan.

 Budget Impact/Other
Public works maintenance costs will increase due to additional sidewalks.

Useful Life
Project Name Tatum Sidewalks: Doubletree Ranch to Mountain View Category Streets

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
30,00030,000Professional Services
300,000300,000Construction

30,000 300,000 330,000Total

Total2021 2022 2023 2024 2025Funding Sources
330,00030,000 300,000Town of Paradise Valley

30,000 300,000 330,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Streets 30-40-968

 Description
Location: East side of 32nd St: Stanford Dr to Lincoln Dr

Install approximately 4,800 LF of 6' wide colored concrete sidewalk from Stanford Dr to Lincoln Dr to complete a sidewalk connection to the City 
of Phoenix limits and neighboring commercial and recreational uses. 

This project connects existing pedestrian facilities at the Town's boundary with the City of Phoenix at Lincoln Dr and 32nd St to Stanford Dr and 
32nd St.  At the north end of the project, commercial uses exist as well as a trailhead within the Phoenix Mountain Preserve.  On the south side of 
this project there is the SRP Arizona Canal which is heavily utilized by pedestrians.  Resident requests for this specific project have been received.  
Challenges include both cut and fill at certain points along this route as well as possible extensions of box culverts which may limit the ability to 
detach or meander the sidewalk.

Project # 2021-02

 Justification
General Plan Implementation Measures: 4.5-1.6 / 4.5-1.7

Potential funding from other sources e.g., City of Phoenix, CMAQ.

Potential for grant funding opportunities may exist contingent on funding availability and if project is programmed in the Town's 5-year capital 
improvement plan.

 Budget Impact/Other
Public Works maintenance costs will increase due to additional sidewalks.

Useful Life
Project Name 32nd St Sidewalks: Stanford Dr to Lincoln Dr Category Streets

Type Improvement

Total Project Cost: $2,950,000

Total2021 2022 2023 2024 2025Expenditures
300,000300,000Professional Services

2,650,0002,650,000Construction

300,000 2,650,000 2,950,000Total

Total2021 2022 2023 2024 2025Funding Sources
2,950,000300,000 2,650,000Town of Paradise Valley

300,000 2,650,000 2,950,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Streets 30-40-968

 Description
Complete half street improvements on White Wing Rd, north of Lincoln Dr to cul de sac. Total length of the project is approximately 400 feet but 
may be reduced as properties redevelop.

Project # 2021-05

 Justification
Landscape currently bisects roadway and does not allow for two-way travel.

Pavement Condition Index (PCI) is as follows:
White Wing Rd, north of Lincoln Dr, PCI= 69.3 (Feb 2019)

 Budget Impact/Other
Public Works maintenance costs will increase due to additional asphalt.

Useful Life
Project Name White Wing Rd Half Street Improvements Category Streets

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
30,00030,000Professional Services
300,000300,000Construction

30,000 300,000 330,000Total

Total2021 2022 2023 2024 2025Funding Sources
330,00030,000 300,000Town of Paradise Valley

30,000 300,000 330,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Steven Brunasso

2021 2025thru
Department Technology 30-40-990

 Description
Install new 4" conduit for the Regional Wireless Cooperative (RWC) at various locations.

Project # 2021-10

 Justification
Need to complete gaps in connectivity to improve RWC communications, increase public safety communications reliability, and to provide "street 
smart" infrastructure.

 Budget Impact/Other

Useful Life
Project Name RWC Fiber Connection - Phase I Conduit Only Category Technology

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
200,000200,000Construction

200,000 200,000Total

Total2021 2022 2023 2024 2025Funding Sources
200,000200,000Town of Paradise Valley

200,000 200,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Steven Brunasso

2021 2025thru
Department Technology 30-40-990

 Description
Install fiber for the Regional Wireless Cooperative (RWC) at various locations.

Project # 2021-11

 Justification
Need to complete gaps in connectivity to improve RWC communications, increase public safety communications reliability, and to provide "street 
smart" infrastructure.

 Budget Impact/Other

Useful Life
Project Name RWC Fiber Connection - Phase II Fiber Category Technology

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
400,000400,000Construction

400,000 400,000Total

Total2021 2022 2023 2024 2025Funding Sources
400,000400,000Town of Paradise Valley

400,000 400,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Stormwater 30-40-967

 Description
Location: Town-wide

Project will combine modeling efforts from the Flood Control District of Maricopa County's on-going and future Area Drainage Master 
Plans/Studies.  The studies that encompass the Town of Paradise Valley are anticipated to be completed by FY21, at which time the town will hire 
an outside consultant to combine all of the town overlapping models, creating one Town-wide model.  Additionally, the Town will review the 
modeling in detail and ensure it reflects actual conditions on the ground.

Project # 2016-06

 Justification
General Plan Implementation Measures: 6.3-1.16 / 7.4-1.1 & 2

Resolution 2017-08

Create one Town-wide model that provides the best available data to residents and developers for planning purposes.

 Budget Impact/Other
After completion of the initial model, on-going modeling will be required to keep the model up to date.  It is anticipated this cost will be $10,000 
annually.

Useful Life
Project Name Watershed Studies Category Stormwater

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
450,000450,000Professional Services

450,000 450,000Total

Prior
100,000

Total

Total2021 2022 2023 2024 2025Funding Sources
450,000450,000Town of Paradise Valley

450,000 450,000Total

Prior
100,000

Total

Future
10,000

Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Streets 30-40-968

 Description
Location: Tatum Blvd between Lincoln Dr and Desert Jewel Dr

Design and construct retaining walls adjacent to the sidewalk at various locations along Tatum Blvd.

Project # 2020-03

 Justification
General Plan Implementation Measures: 3.3-1.7 / 4.5-1.10

Avoid further erosion onto existing sidewalks; reduce annual operating costs to maintain sidewalks.

 Budget Impact/Other

Useful Life
Project Name Tatum Blvd Retaining Walls Category Streets

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
30,00030,000Professional Services
370,000370,000Construction

400,000 400,000Total

Total2021 2022 2023 2024 2025Funding Sources
400,000400,000Town of Paradise Valley

400,000 400,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Streets 30-40-968

 Description
Improvements include enhance landscaping around entry monument signs and brick pavers or decorative stamped concrete across the street to 
delineate Town limits.

Project # TBA3

 Justification
Town gateway entry features are identified in the Visually Significant Corridors (VSC) Master Plan

 Budget Impact/Other

Useful Life
Project Name Town Gateway Entry Features - VSC Category Streets

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
10,00010,000Professional Services
140,000140,000Construction

150,000 150,000Total

Total2021 2022 2023 2024 2025Funding Sources
150,000150,000Town of Paradise Valley

150,000 150,000Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department Streets 30-40-968

 Description
Professional services for scope and cost estimating for CIP projects.

Project # 2099-98

 Justification
Updated scope and cost estimates will provide updated information to help aid in programming decisions.

 Budget Impact/Other

Useful Life
Project Name CIP Scope & Cost Estimating Category CIP Scope & Cost Estimating

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
250,00050,000 50,000 50,000 50,000 50,000Professional Services

50,000 50,000 50,000 50,000 50,000 250,000Total

Prior
50,000

Total

Total2021 2022 2023 2024 2025Funding Sources
250,00050,000 50,000 50,000 50,000 50,000Town of Paradise Valley

50,000 50,000 50,000 50,000 50,000 250,000Total

Prior
50,000

Total



Capital Improvement Plan
Town of Paradise Valley, Arizona Contact Jason Harris

2021 2025thru
Department CIP Contingeny 30-40-999

 Description
Contingency to be used to address items not currently programmed in the CIP.

Project # 2099-99

 Justification
Annual budget adoption by Town Council.

 Budget Impact/Other

Useful Life
Project Name CIP Contingency Category CIP Contingency

Type Improvement

Total2021 2022 2023 2024 2025Expenditures
1,565,000590,000 315,000 200,000 150,000 310,000Other

590,000 315,000 200,000 150,000 310,000 1,565,000Total

Prior
200,000

Total

Total2021 2022 2023 2024 2025Funding Sources
1,565,000590,000 315,000 200,000 150,000 310,000Town of Paradise Valley

590,000 315,000 200,000 150,000 310,000 1,565,000Total

Prior
200,000

Total
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Revenue levels and expenditure priorities are not directly correlated.  Revenue levels measure the current 
economic condition and climate to better monitor and expenditure priorities are based on services levels.

EXPENDITURE PRIORITIESREVENUE REBOUND LEVELS
The Town experienced sharp revenue drops that
were abrupt and extremely deep. With the duration
for rebound still uncertain, revenues yield caution.

LEVEL I: Based on a worse case scenario based on
actual or historical data, like an economic shutdown.

LEVEL II: Current crisis has not materially impacted.
Revenues remain steady or a slight reduction. Such as
a contract or franchise.

LEVEL III: Presumes the economic activity driving
the revenue has not been impacted or the revenue is
resuming to FY2019 trends.

The FY2020/21 Strategic Revenue Plan will be less
on stress testing revenues and focused on setting
tools for monitoring and tracking revenue recovery
on a month-to-month basis.

3

The FY2021 Recommended department budgets have
a built-in mechanism to fluidly transition back to their
2019 service levels as the Town’s revenues rebound.

PRIORITY ONE: Is the base budget, vital, mandated, or
primary service(s) that has a direct impact on residents.
But not to keep pace with an increase in demands. July1

PRIORITY TWO: Has an impact on Town operations
and delivery of service, keeps pace with demands. Oct

PRIORITY THREE: Represents where a department
was heading in February ‘20. Poised to resume, but not
likely to materialize for all requests in FY2021. Jan-Mar

Going beyond the Town’s stress test, preparations are
being made to mitigate if the Town’s overall revenue
recovery is an elongated “L-shape” curve leading to
necessitating further budget and service reductions.
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Revenue I. Operating Fund Overview



I. Operating Fund Overview
6

Revenue

 Tourism as a gradual U-curve (swoosh)
 Construction and development steady

to 12% reduction
 State shared Income tax flat, other

shared revenues slow recovery
 Franchises and agreements flat

RECOMMENDED MINIMUM

 Rebound starting end of summer ‘20
 Back on trends from CY2019

REVENUE REBOUD LEVEL III



Revenue II. Revenue Rebound (Confidence) Levels
7



III. Operating Revenue Categories
8

Revenue
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Revenue III. Operating Revenue Categories
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Revenue III. Operating Revenue Categories



SAMPLE:
STRATEGIC REVENUE PLAN

FY2020/21

11

 FY2019/20 was a stress test
 FY2020/21 more of a monitoring tool





Revenues IV. Sample: Strategic Revenue Plan

DESCRIPTION

13

The State of Arizona imposes and collects
taxes and shares with cities, towns and
counties based on their population.

These revenues include income tax, sales
tax, vehicle license tax and fuel tax.

The income tax is based on the last
calendar year. FY2021 revenues are
based on CY2019. All other shared
revenues are based on current year
activity.

State shared revenues support the Town’s
governmental operations, including Public
Safety.

This revenues are dependent on the
state’s economic conditions.



Income tax is based on population and actual income tax collections in the
last calendar year. This lag can provide steady revenue in 1st year of a
downturn. FY2021 revenues are based on CY2019; however, the April 15th

filing date was extended so actual revenue is not yet known.

This revenue is dependent on the state’s economic conditions and has
ranged from $2.1 million in 2009 to $1.1 million in 2012. Since 2012, this
revenue has gradually increased each year.

This revenues is available to support the Town’s governmental operations.

REVENUE THROUGH 2020

14

The risk assessment shows the nature of the State shared income tax has
medium volatility and is highly sensitive to legislative actions, state
allocation methods and the Town’s stagnant population compared to the
rest of the state. Overall, this revenue has a high-risk rating.

Revenues IV. Sample: Strategic Revenue Plan



A: Extend slump in state employment
B: Slower recovery, year lag in revenues
C: State labor market back by August.

SCENARIOS A,B,C

15
Revenues IV. Sample: Strategic Revenue Plan



REVENUE APPENDIX
FY2020/21

16



V. Appendix: All Revenues
17

Revenue
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Revenue V. Appendix: All Revenues
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Revenue V. Appendix: All Revenues



20
Revenue V. Appendix: All Revenues
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I. Fortunate, by Design
22

Executive Summary

 Previous Council and Management
foresight to conserve resources

 Supportive residents and customers
 Adaptive staff
 Enterprises predominately self-

sufficient
 Low debt
 Desirable community to live
 Construction remains steady

FACTORS STRONG FINANCIAL POSITION

 Good road conditions and 
maintenance schedule

 Healthy fleet and a reserve to finance
 Strong emergency reserve
 Aggressive PSPRS UAAL payments 

(Low debt)
 Court supplemental grants healthy
 Flexible Private Placement

(line of credit)



23
Executive Summary II. All Funds:  Expenditures



24
Executive Summary

 Includes all expenditure
contingencies for a fluid
transition when revenue
rebounds

 Proceeds from the excise tax
revenue obligations can assist
with the “bottle neck” of CIP,
street maintenance and PSPRS
UAAL when revenues rebound

 Last year FY2020, the total
budget was $68,331,196

 Recommended FY2021 is
$4,185,825 or 6.5% less than
FY2020

 Next slide provides more detail

II. All Funds:  Expenditures



Executive Summary III. Presented on State Forms
25



IV. Annual Expenditure Limitation

 Figures in BLUE figures are presented on the next schedule.
 Figures in ITALICS are embedded in other line items; separate calculations

Executive Summary

 “Annual Expenditure Limitation” is the State legislative spending cap.
 “State Forms” use for Council to set the maximum spending for the year.  Even if 

additional resources become available, the adopted amount can not be exceeded.

26



V.  Staffing
27

Executive Summary



VI. Operating Fund: Revenue
28

Executive Summary



Revenue
29

VI. Operating Fund: Revenue



VII. Operating Fund:  Expenditures
30

Executive Summary



31
Executive Summary VII. Operating Fund:  Expenditures

 Priority One
 Contingencies
 Total Budget



32
Executive Summary VII. Operating Fund:  Expenditures

 Total Budget and Priorities by Dept
 Priority One by Classification
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Executive Summary VII. Operating Fund:  Expenditures

 Expenditure Priorities and Total
Budget by Expenditure Category

 Contingencies by Purpose and Priority
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Executive Summary VII. Operating Fund:  Expenditures

 Operating Fund: Sources,
Uses and Planned Use of
Fund Balance

 Does not include transfer in,
since that is a residual form of
fund balance.
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Executive Summary VII. Operating Fund:  Expenditures

 Operating Fund: Sources, Uses
and Planned Use of Fund Balance

 By Revenue Level and easing
expenditure priorities



VIII. Operating Fund:  Balance Boosters
36

Executive Summary



IX. Operating Fund:  Actions Taken
37

Executive Summary

 Froze non-essential vacancies and
other non-essential spending

 Held PSPRS UAAL payments
 Deferred road maintenance, road is in

good condition
 Private placement (low rate)
 Increased fund balance by $3.3M
 State work share program
 AZDEMA program
 FEMA reimbursement effort
 Aligning staffing duties with demands
 Project teams: Reopening, Recovery,

Best Practices, Continuity Planning

FY2020/21FY2019/20
 Departments prioritized and continue

to reduce expenditures on a tiered
approach

 Updating revenue projections and
analysis as data is available

 Assessed policies, reserves and set-
asides for recommendations

 Plan dynamic resumption to full
activities, ready to cut-back if
necessary

 Recalibrated costs and use of non-
general fund sources



Executive Summary X. Fund Balance
38
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