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[Insert Date]   [Insert staff name/title] 
   6401 E Lincoln Drive  
   Paradise Valley, AZ 85253 

  480-348-3531  
  [Insert email]  

[Insert owner/applicant name] 
[Insert address] 

 
  RE: Proposed Assisted Living Home  
  Address:  [Insert site address] 
   APN: [Insert parcel number] 
  Zoning: [Insert zoning district] 

 
Dear [Insert owner/applicant name]: 

 
An assisted living home is permitted in the [Insert zoning] zoning district subject to compliance with Article 
II, Definitions, and Article XVII, Assisted Living Home, in the Town’s Zoning Ordinance. Review of available 
records appear to show the proposed assisted living home at the above location is more than 1,320 feet from 
the lot line of any other assisted living home within the Town of Paradise Valley or any adjoining zip codes 
pursuant to Article XVII, Assisted Living Home. As of the date of this letter, the nearest assisted living facility 
is [Insert nearest assisted living facility] at [Insert address] at approximately [Insert distance] feet away. The 
proposed assisted living home is limited to a maximum of ten residents pursuant to Article XVII, Assisted 
Living Home (plus a maximum of two staff pursuant to Town policy).  

 
This letter is not the Town’s approval of an assisted living home at the above site location. Approval and 
operation of the assisted living home is dependent upon obtaining the necessary documentation from the 
State of Arizona, completion of the building permit process for any improvements, related inspections, 
and the issuance of a Town of Paradise Valley business license. You can contact the Town Clerk, Duncan 
Miller, or his designee for information on Town business licenses at 480-348-3610. You will also want to 
verify any additional rules subject to the property from any homeowner association regulations. If there is 
a homeowner association, provide this contact information to the Town.   
 
All required improvements which include, and may not be limited to, the installation of fire sprinklers and 
emergency access shall be met along with all applicable inspections. You can contact the Town Fire 
Marshal/Building Official, Chuck Ransom at 480-348-3631 regarding any questions you have regarding 
these life safety requirements.  
 
Sincerely, 

   
[Insert staff name/title] 

 
C: Chad Weaver, Community Development Director  
 Paul Michaud, Planning Manager       
 Chuck Ransom, Fire Marshal/Building Official       
 Duncan Miller, Town Clerk 
   
Attached:  Article XVII, Assisted Living Home  
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